Current Address: 



Hoiyin Kong




New Address:
114 -15 Jamaica Ave. 2nd Floor


  hoiyin80@yahoo.com




629 Logan Ave.

Richmond Hill, NY 11418


            (917) 774 – 0998 (Cellular)




Bronx, NY 10465




OBJECTIVE
To obtain a position in the field related to medical billing and coding.

EDUCATIONS
Stanford – Brown Institute



White Plains, NY              7/2004 – Present
· Medical Billing and Coding

University at Albany




SUNY, Albany, NY
        2001 – 2003
· Degree: Bachelor of Art in Information Science & Policy

· Minor: Art

Columbia Greene Beauty School



Catskill, NY

  9/2002 – 6/2003

· Cosmetology – Completed 1000 hours

Columbia – Greene Community College


SUNY, Hudson, NY
        1999 – 2001

· Degree: Associated of  Science in Computer Science

HONORS
· Dean’s List, September 2003 (University at Albany)

· Dean’s List, 1999 – 2002 (Columbia – Greene Community College)

SKILLS


· Advanced with Microsoft Office: Word, Excel, Access and PowerPoint

· Adobe Photoshop, Adobe Illustrator, Dreamweaver, Flash and HTML

· HTML Kit, Jasc Paint Shop Pro, Coffee Cup

· Experienced with C++ and Java

· Windows 98/2000/XP, UNIX/Solaris

· Web Browser, FTP, E-Mail, Files Transfer

· Typing Speed at 59 words per minute

· Knowledge in Medical Terminology

LICENSED


· New York State Cosmetology License, 11/2003
· CPR for the Professional Rescuer (ARC of NENY), 5/2001
· First Aid – Responding to Emergencies (ARC of NENY), 5/2001
WORK EXPERIENCE
Supercuts                                                     
 New Hyde Park & Franklin Square, NY                   2/2004 - 5/2004


Hair Stylist

· Cultivated returning clientele.  Recommended product enhancements and helped customers with selections and tended register.  Handled phone calls.  Maintained inventory and supplies.  Cut, style, blow-dry, color, high-light hair and waxing.

Chinatown Restaurant                                                                                     Hudson, NY                      1996 - 2003

Manager

· Answered and take orders on telephone.  Helped customers.  Operated the cash register.  Manage three co-workers.  Developed implementation Website http://www.hudson-chinesefood.com
Columbia-Greene Community College Library                                          Hudson, NY                      1999 - 2001

Data Entry  

· Enter data and new information into computer by using Excel and other software.  Operated various pieces of office equipment including fax machine, copy machine and typewriter.  Maintained and update inventory and ordered supplies.  Label, cover, order and organize books.
CLASS PROJECTS
Designed Webpage for a commercial company (In groups of 4 and Individual):

· Each member created and designed a layout for the website.

· Created and designed layouts that suit for the company.

· Software used: Dreamweaver, Photoshop, Flash and Illustrator.

· The goal is to meet client’s requirement.

· Design included image map, rollover, animation, menu-bar, form and e-mail reply

LANGUAGES


· Be able to read and write Chinese and English

· Speak fluent Cantonese, Mandarin, Fujinese and English

