HOLMDEL TOASTMASTERS CLUB - MEETING AGENDA

DATE:  _________, 1999    TIME: 12:00 noon   PLACE: HO 4N301
PRESIDENT:  Rocco Sansone (12:00)
· Call meeting to order

· One minute president's speech

· Ask guests to introduce themselves

· Ask members and guests to sign attendance sheet

· Introduce Toastmaster

TOASTMASTER:  ___________________ (no later than 12:05)

· Review changes in agenda

· Introduces GRAMMARIAN, ___________________, TIMER, ___________________

· Introduce the WORD OF THE DAY: ___________________

· Explain timing rules and evaluation slips, remind timer to count "aahs" and "umms"

· Explain differences in level of Speakers

· Introduce Speakers

SPEAKER
SPEECH #
TITLE
EVALUATOR
















· Call on Timer for report on disqualifications

· Collect ballots for Best Speaker

· Introduce Table Topics Master

TABLE TOPICS MASTER: ___________________ (No later than 12:30)

· Explain timing rules, purpose, invite Table Topics Speakers (guests and members without roles are encouraged to volunteer).

· Call on timer for report, collect ballots for Best Table Topic Speaker

MEETING EVALUATOR: ___________________ (no later than 12:45)

· Explain timing rules, introduce Evaluators

· Call on Timer for report on disqualifications

· Collect ballots for Best Evaluator

· Grammarian's report

· Timer's report on "aahs" and "umms"

· Evaluation of meeting

PRESENTATION OF TROPIES AND AWARDS: ___________________ (no later than 12:55)

· Old business, new business, approve previous minutes

· Ask for signup sheet to be passed to secretary, close meeting.

TIMING RULES:

Speaker
Guidelines
Green
Yellow
Red
Bell

Table topics:
1-2 minutes + 30 seconds
1:00
1:30
2:00
2:30

Evaluators:
2-3 minutes + 30 seconds
2:00
2:30
3:00
3:30

Speakers:
Lesson Plan +/- 30 seconds, e.g. for 5-7:
5:00
6:00
7:00
7:30

SPEECHES IN CTM LESSON PLAN:

#
Purpose
Time

#
Purpose
Time

1
Ice Breaker
4-6

6
Work with Words
5-7

2
Speak with Sincerity
5-7

7
Apply Your Skills
5-7

3
Organize Your Speech
4-6

8
Add Impact to Your Speech
5-7

4
Show What You Mean
5-7

9
Persuade with Power
5-7

5
Vocal Variety
5-7

10
Inspire Your Audience
8-10

