Career Prep IV: What Not to Wear and Cover Letter/ Resume 

Group: 3rd Year students 

Time: 50 minutes

Materials: Laptop, projector/TV, CD with powerpoint files
I. What Not to Wear (15 minutes)

· Go through each slide on the PowerPoint

· Allow the students to pick out what they think is good and bad about each outfit

· Advance the slide to get pros and cons of each outfit

II. Cover Letter and Resume Review (15 minutes)

· Go through PowerPoint presentation

· PowerPoint presentation contains excerpts from cover letters and resumes previously done by HLI students

· Try to interject any additional comments that you may have 

· And as always, try to make the presentation interactive and get the students involved.

III. Cover Letter and Resume Review Homework Review (25 minutes)

· A mentor should sit down with each individual student and go through the student’s cover letter and resume to offer CONSTRUCTIVE criticism.

· The mentor should tell why an area should be improved, and give students an example of how to improve

· Students who did not complete their homework assignment should use this time to develop their cover letter and resume

