SUBMISSION AND MONITORING OF WORK (HISTORY DEPARTMENT POLICY FROM SEPTEMBER 2007)

As from September 2007, the History Department will be introducing new policies to monitor more effectively students’ work and to enable students to catch up on missed work and to submit work to the Department, even when a student is ill at home.

We are going to implement the following ideas / policies:

(a) Studywiz

This is a programme that can be accessed from within school and from home. At school, a student will simply need to access it through applications; at home the student will need to access it through:

Studywiz.kingshighwarwick.co.uk

The student then logs on with her school code and password.

Your daughter will receive more advice on how to use studywiz from the ICT department in due course. 

There are several benefits of using studywiz:

(1) Students can submit essays to use via studywiz. This is then stored on the system but is only accessible by the student and the Department. It means that we will have a portfolio of all work submitted by a student, which can be readily accessed. This will help us to monitor progress and to check that a student is following advice. It will also mean that students will have all their work stored in their own area, which they can access at anytime. It also means that the Department can mark the work online and add comments and advice. This can then be put back into the student’s area, where it can be accessed. This means that there will always be a record of submitted work, work cannot get lost, the teacher has a list of work that has been submitted and needs marking, and both the student and the teacher can monitor progress and potential problems. It does mean that work must be submitted either as a word document or, if the work is handed written, it will have to be scanned into a file and submitted.

(2)  Tasks can be set on studywiz. Students will see any tasks set when they log on. The task can include resources, such as links to websites, photographs, maps etc, all stored in one location and readily accessible.

(3) Students who are away or ill, can access tasks on studywiz to see what they have missed and can then ensure that they are up to date.

(4) Work can be submitted by students even if they are not at school.

(5) Staff can use studywiz to help complete monitoring, reports, write references etc

(b) Weekly monitoring

Every week members of the Department will fill in a monitoring form for every 6th Form historian. The monitoring form will be a series of tick boxes (with room for comments where necessary). The focus will be on areas such as : punctual to lesson, handing in work due, being prepared for lessons by bringing correct equipment, positive approach to the lesson, focus in the lesson etc. Copies of the weekly monitoring sheet will be sent to the student’s form tutor and to the Head of Sixth Form. This will allow us to build up a picture of the student’s attitude, commitment, work ethic etc. As a result we will be able to identify problems sooner and can tackle them immediately.

