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	      Administrative Services:

            * General Correspondence
            * Schedule & Confirm Appointments
            * Billing
            * Word Processing

      Typing and Printing Services:

            * Letterhead
            * Business Cards
            * Resumes
            * Church Bulletins
            * Wedding Programs
            * Invitations
            * Flyers

      Other Services:

        * Certified Notary Signing Agent

        * Mobile Notary                       

        * Process Server



	Hicks Secretarial Services is not a law firm.

I am an Independent Paralegal and a Certified Notary Signing Agent.  I am not an attorney licensed to practice law in the State of Mississippi, and may not give legal advice.
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Hicks Secretarial Services





www.hickssecretarialservices.com





3920 Lost Lake Way


Jackson, MS 39212


(601)291-4807








Contact Me





Deborah Hicks	(601)291-4807


deborah@hickssecretarialservices.com


www.hickssecretarialservices.com








HSS





Hicks Secretarial Services





Let Me Help You Get More Work Done!!!





Independent Paralegal 


Certified Notary Signing Agent


and


Secretarial Services





Hicks Secretarial Services is not a law firm.


I am an Independent Paralegal and a


Certified Notary Signing Agent.  I am not an attorney licensed to practice law in the State of


Mississippi, and may not give legal advice.





For Attorneys





Benefits of My Services





No need to:


    Pay Taxes


    Provide Training


    Provide Office Space


    Provide Office Equipment


    Provide Insurance or Vacation/Sick Time











I can perform contract paralegal services for sole practitioners and law firms in need of additional support on a part-time, temporary, or project-by-project basis.��You will receive the same privileges and confidentiality afforded under the attorney/client privilege and work-product doctrine.  I will perform conflict checks based on information provided by you prior to performing services for you.��I have over 14 years of experience in the legal field and possess a wealth of knowledge I can provide to your practice.














Tired of the extra overhead?


No time to schedule court dates?


Want on call help?


Tired of trips to the court to file documents?


Let me help you!!





Services for General Businesses, Public Consumers, Attorneys, Medical Facilities, Signing/Closing Companies, Title Companies, Escrow Companies, and Financial/Lending Companies




















