Graphic Organizer Resume` Scoring Tool

80 Points


1. Name (main idea) – 2 pts
2. Contact Information – Address, Phone Number, No Cell or Unlisted Numbers, e-mail address.  -  10 pts
3. Objective – Clearly states what your skills qualify you for and what career you are looking for.  – 10 pts     
4. Education – Lists all schools with the city and state where they are located and provide a web address. – 10 pts
5. Work Experience – lists all jobs with a brief description of each. – 10 pts
6. Special Recognition / Awards – list at least 3 awards and where you received them - 10 pts
7. Hobbies – list at least 3 hobbies with a brief description of each – 10 pts
8. References – List 3 references. 1 can be a family member & the other 2 must be unrelated. - 10 pts
9. All entries are listed in reverse chronological order.  The most recent activities/jobs are listed first and the oldest are listed last. – 3 pts
10. Change the color of the section bubbles and background - 2 pts
11. Change the font style and color for section bubbles - 2 pts
12. Create graphic Web & convert into an outline -  5 pts
13. Save your document into the Resume Graphic Org. Folder in the Drop Box – 3 pts
14. Spelling – 3 pts
