High School Brochure Scoring Tool

66 Points


Using Publisher, create a Tri-fold Brochure.
Instructions

· Open publisher

· Click on “Publications for Print”, scroll down and find “Brochures” and choose “Informational”.
· Pick a style for your brochure.
· Cancel the personal Information wizard.

Side one (working form right to left) will be the Outside Panel 1 (Contact Information), Outside Panel 2 (Concluding information), and Outside Panel 3 (Mission statement)

Side two (working form left to right) will be Inside Panel 1, Inside Panel 2, and Inside Panel 3.  These areas will be specific to your school.  Suggested areas of information can be sports, academics, clubs & activities, directions, special affiliations, etc.

Scoring Tool

Side one

1. Outside Panel 1 – needs to have name of the school, mascot, address, mission statement, web address, & e-mail.  6 pts
2. Outside Panel 2 – Place the summary points: the most important information about the school, some enticement to visit or attend, and any concluding statements.  4 pts
3. Outside Panel 3 – Mission statement, school ranking, scholar information (private only), & map or school picture(s).  6 pts
Side two

4. Inside Panel 1 - talk about the schools academics & educational programs (a minimum of 5 details). 5 pts
5. Inside Panel 2 – talk about the sports program: if your school does not have sports then something else the school promotes (a minimum of 5 details). 5 pts
6. Inside Panel 3 – talk about the clubs and after school activities the school has available (a minimum of 5 details). 5 pts
7. You need at least 2 pictures of the school (ex. building and mascot). 2 pts
8. A graphic or picture should be used in each panel of your brochure. 6 pts
9. Your name, as creator of the brochure, needs to appear on either front panel 3 or back panel 3. 2 pts
10. Brochure must keep its layout consistency.  6 pts
11.   Color need to be consistent, no more than 3 colors.  2pts
12.         Font needs to be consistent and no larger than size 14. 2 pts
13. There will be no spelling errors 5 pts
14. Saved as HS Brochure – last name in your Comp. Apps. Folder. 5 pts
15. Saved in the proper drop box on time. 5 pts
