Excel Scoring Tool Tutorial B Sales

(48 pts)

Title – Percent of Totals in cell F2 (2pts)

Cells F3 – F8 contain division formulas which provide a decimal for the rows 3 – 8  (4 pts)

Cells F3 – F8 contain the reference symbol ($)(4 pts)

Column F cell format will contain the percent symbol (%)(1 pt)

Cell A9 has the word “Average” in it.  (2 pts)

Row 9 has a formula to acquire the averages for columns B8 through E8 and need to be BOLD.  (6 pts)

Cell A10 has the word “Maximum” in it.  (2 pts) 

Cells B10 – E10 have function for finding the “Max” (4 pts)

Cell A11 has the word “Minimum” in it.  (2 pts)

Cells B11 – E11 have function for finding the “Min” (4 pts)

Cells A9 – 11 align to the right (4 pts)

Cells A1 – F1 are merged and centered (2 pts)

Columns are set for “best fit” (5 pts)

Cells B2 – F11 are to be centered (5 pts)
