The Following Items go behind each Tab:

CPG

· The Chairman’s Planning Guide Form

· The 10 question CPG 
Financial Management

· The final budget

· Copies of all receipts

Planning/Training

· Committee Notes

· Planning materials

· Blue chip 

Communication

· Newsletter and or flyers

· Agendas and or minutes

· Correspondence ( communication with Chapter)

Personnel Management

· Sign-in Sheets

· Duty Rosters

· Member Apps and copies of check

Public Relations

· Copies of Press Releases

· Newspaper Articles

Photographs

· Photos with Captions
If you don’t have any information behind a tab please insert a page stating Why!

