Every effort has been made to provide correct
information, if however, you find anything that
is not correct, please cantact me. Note that |
do not claim to be an expert so if you feel
someting should be done differently then go
ahead and do what you feel comfortable with.

| am only providing this information to help,
not to dictate. The latest version of this tutorial
can be found at www.homecomputers.za.net

This dowment i Lhe propertyy of HomComypulers and ran be wdis EribuFed for | v
Tutorial - Install OpenOffice.org on Windows.

1.) Download the installation files fromwww.openoffice.org
2.) Double-click on the downloaded setup file.

The window below will appear in a few seconds.

T Please wait while Setup 15 loading, .,
——

werifying installer: 75%




When the installer is done verifying the next windwill appear...
&3 OpenOffice.org 2.0 Installation Praparation

Thank you for downloading
OpenOffice.org 2.0.

The installation files must be unpacked and copied to waur

Open(]ffice.org 2.0 hard disk in preparation For the installation, &fter that, the

CpenOffice.org installation will start aukomaticalby.

Click. 'Mext' ko continue,

B W

Tek = J [ Cancel ]

Click on next...

It will then ask where the installation files shdde copied to. This snly the installation files and not where the at
program will be installed, so leave it as is...

& OpenOffice.org 2.0 Installation Preparation |g'_"' [E|
Select Folder —_
Select the Folder in which to save the unpacked files, 0 e -
penOfficeocg 2.0

The CpenCFfice.org 2.0 inskallabion Files will be Unpacked and saved in the folder shown
below, I wou would like tosave OpenCffice.org to a different falder, click 'Browse' to select
another Folder,

Destination Folder

i Browse, .,

| i Opentificeora 2,0 Installation Files

SethngsiEwnas\beskiop

Space required: 77.0ME
Space available: 763.0MB'

| <pack || Urpack {}SJ [ ol |

Click on unpack...



The next window will appear while the installerpaicks all the files...

& OpenOffice.org 2.0 Installation Preparation |:|'_"' [E|
Unpacking —_
Please wait while the installation files arfe being unpacked, D == -
' ' ' penOfficeocg 2.0

Extract: openofficecrgs.cab, ., 85%
(W |

TR A S 8 e Cm | S LA T

Be patient...

Finally the actual installing can begin when tleatrwindow appear...

i& OpenOffice.org 2.0 - Installation Wizard

& Sun

iR

Welcome to the Installation Wizard for
OpenDffice.org 2.0

The Installation Wizard will install Cpendffice.org 2.0 on four
computer. Tocortinue, click Mexk,

Build contributed in collabaration with the cammonity by Sun
Microsystemsagne. For credits, see:
http:,I',I'WWW:Di;rEI'll:lﬂ:ii;E.I:lrl;l,I'WE|!:l_3m§?;II'i:i‘El:|i|:S.htm|

A ik L Kext = ] [ Zaniel

Click on next...



Read and accept the license agreement...

i& OpenOffice.org 2.0 - Installation Wizard

License Agreement
Please read the following license agreement r:areF'uIIy.
1
Copsmght 2002, 2005 Zun Microsystems, Inc,
Thiz product has been created with contributions from the OpenOffice org
commmutaty, of which Sun MWicrosystems Inc. 18 the founding member
DpenDffice org acknowledges all community members, especially those
mentioned at httpfiwwrw, openofice srgfwelcome/credits html,
v
(%11 accept the barms in thelicense agresment
{11 do nat accept the terms in the license agreement
[ = Back ” Mext = ,J}[ iZanicel J
i)

Click on next...

Enter your name and organization...

& OpenOffice.org 2.0 - Installation Wizard

Customer Information

Please enter wour information.

User Mame:

Crganization:

;Humetumputers

Install this application Far:
%) Arvone who uses this cnmput’er.fiqll Usefsy

) Gl Far me n:nlfgr'i;ab;g

[ < Back ][ Mext & ] l Zanicel J

Click on next...



Select the complete install option...
i& OpenOffice.org 2.0 - Installation Wizard

Setup Type

Choose the setup bvpe that best suits vour needs.

Flease select & setup bype.

(%) Complete
| All program features will be installed, (Requites the most disk
g space.
) Custom
[B Chonose which program Feakures you want installed and whers they

will b installed. Recommended For advanced users,

[ < Back ][ Plest 5 % l anicel J

Click on next...

Select all the files that OpenOffice.org shouldaksociated with...
& OpenOffice.org 2.0 - Installation Wizard

File Type
Select the il bypes that are to be opened with Opencffice.org 2.0,

openoffice.org 2.0 will automatically open the Following File types:

Micraosaft Word Documents

%Mf!:rlﬁ'stlft Excel Spreadshiests

[ ] Micrasoft PawerPaint Prasentations:

< Back ][ Mext & ] l Zanicel J

Click on next...



Now all the questions are answered and the firsdhllation steps can begin...

i& OpenOffice.org 2.0 - Installation Wizard

Ready to Install the Program

The wizard is ready to beqgin installation.

Click Install to begin the installation.

IF you wank ko review of change any of wour installation settings; click Back, Click Cancel ko
et thie wizard.

[ < Back ” Install w\[ anicel J

Click on install...

Setup will then start copying all the files, sgétem settings, remove backup files and whateger. el

& OpenOffice.org 2.0 - Installation Wizard

Installing OpenOffice.org 2.0

The program Features vou selecked are being installed,

W Please walt while the Installation Wizard installs OpenOFfice.org 2.0, This
; miay bake several minukes,

Status:
Copying new files.

r-HHHHHHHHHHHHHHHHHH. ]

Be patient...



And finish at last...

i& OpenOffice.org 2.0 - Installation Wizard

Installation Wizard Completed

The Installation Wizard has sUccessFully installed
OpenOffice,arg 2.0, Click Finish to exit the wizard.

= BAck | Cancet

Click on finish...

When you open OpenOffice.org the splash scredrstdiw up...

OE)E;'IOffice.org 20

Build sortributed v collaboration with: the communicy g
by Sun Microsystems, Ino. For credits, see: Sun
hebp: fwwwopanoffice.arg/welcomeforadits html TR TR

Be patient...



When OpenOffice.org starts for the first time soeeen below will show...

= Welcome to OpenOffice.arg 2.0

Steps | Welcome to OpenOffice.org 2.0
This wizard will guide you through the license agreement and the registration of
JOpenOfficesorg, '

2 License Agreement
“Click 'Mext! to continue.

Click on next...

Click on scroll down and read the license agreémen

Steps | Please follow these steps to accept the license

1, Yiew the complete License Agreemant, Please use the scrollbar or the ‘Sl
Diowwn’ batbon in this dialog to view the entire license text, '

2, Click "Accept to accept thie terms:of the Aareement.

sistratiomn TR O s gl TEiELET e U QU ar B THECLOTED 1 Erei dre g o
property: of their respective owners, =hi
Copyright 2002, 2005 Sun Mictosystems, Inc,
This product has been created with contributions From the
DpenCffice org cormmunity, of which Sun Microsystems Inc, is the =
Founding member, OpenOffice, org acknowledges all community
members, especially those mentioned at
hikkp: e, openaffice.orgfwelconmefcredits  Bkml, —

=

<+ Back l [. Accept Flryksh

Click on accept...



Fill in your first name, last name and initials...
= Welcome to OpenOffice.arg 2.0

Steps

Provide your full name and initials below

1, Welcoms This. user name will bz used in the docurent prcuperl:las, templates and whisn you
) recard changes made ta documents,

2 License Agreement

3 dser name
! i .
4, Registration Eirst name _Tutl:urlals |
Last narms - HarneCompukers |
Initials | !

(e e 1 o

Click on next...

The next window will ask you if you want to regist. (It's up to you).
= Welcome to OpenOffice.arg 2.0

Steps OpenOffice.org Registration

1, Welcoms -1 You now have the opportunity o register as 8 Opendffice, u:un; Lser,
) ) e Ragistration is volunkary: and is without obligation,

2, License Agreement

If-wou register, we caninform fou about new developments

3, Uset name concerning this produck;

| Fegistrakion

C} T wank to register now

(3 Twant kopegister |ater

@TI do not wank ko register:

{01 have already registered
We-hope wou emoy working with Opendffice.org,

To exit the wizard, click 'Finish’.

hli=vit ] Finish I [ Cancel

Click on finish...



OpenOffice.org will continue to load...

OBE;'IOfﬁce.org 20

Build sontributed v collaboration with Ehe commmiumicy
by Sun Microsystems, Ino. For credits, see: Sz{??
htbp: /f www_opanoffice.orgfwelcomefcradits: himl TR

Be patient...

Create a OpenOffice.org database...

= Database Wizard

Steps | Welcome to the DpenDffice.org Database Wizard

Use the Database Wizard to create a riew database, open an existing database file,
‘or canneck o a database stored on & sefver.

2 Save and proceed

What do wou want to do?
(©) Create a new database
) Cpenan-existing database file

) Gonnect tovan existing datahase

[10BC

“ sk [ mess || Emsh | [ ceneel |

Click on next...




Select a name for your database...

Save As

My Recent
Documents

Deskiop

My Diocurments
My Camputer

-

i N etwark
Places

=

W Automalio file hame extension

[?X)

Saveir l'a My Dacuments _'_I £ i

I Audacity

IavE

||'ia| My Music

lﬂ My Pickures

File rame: ]Home[h:nmpute:s{ J_ j Save |

Siave as type: ]I:IpenD ocument Database _"_1 nel

_ Corcel |

Click on save...



Select "No, do not register the database" andelg@s®©pen the database for editing”...

== Database Wizard

Steps Decide how to proceed after saving the dal:._aﬁ_ase

1

-Seleck database Do you want the wizard bo regisker the databass in Openoffice. org?

and ptocesd

() ¥es, register the database for me
%) Moy do not registet the database.

After the databass file has bieen saved, what da you want ta do?-

[ Jopen thie database for editirg
= Create tables Lsing the table wizard

“Click. 'Finish' to savie the database,

Click on finish...

And its all done!
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OpenOffice.org screenshot...



You can also start OpenOffice.org from the systeay as shown below...

E" Text Document

‘E—'J' Presentation

E? Drawing

& Database

E_ From Template

E- open Doctment

v Load Opendffice.org During Sw;.-:;stem Start-Up

Exit Quickskarter
T EM

Create a new document from the OpenOffice.org indhe system tray...

I hope you found this tutorial helpful. For moreénOffice.org information and updates visitw.openoffice.org.



