15 Beckford Gardens

Bathwick, Bath

BA2 6QU

Tel: 0122 548 1618

Mobile: 

Email: secret_guild@hotmail.com

10 August 2004

(Name)

(Job Description)

(Address)

(Post Code)

Dear (Name)

My experience in Information Technology support, systems administration, graphic implementation, database construction and game development gives an added understanding of priorities and methods that may be of use within your company. Having worked on Website designs and database productions, I have gained confidence and adaptability to tackle most I.T. roles.

A self-motivated individual with strong communication skills, a good team worker that has the capability to use initiative and a strong attention to detail.

My previous work as a Systems Maintenance Engineer provides a strong platform both on which to use my current skills and also to take on any necessary training.

Please find enclosed a copy of my CV, which I am sure you will find of relevance to any current or forthcoming I.T. vacancies your company might wish to fill. I will contact you in two months to discuss any opportunities. Meanwhile, if you identify a position that may fit my credentials, please do not hesitate to contact me on the above number. I am available for interview at your request.

Yours sincerely

Steve Bullion

Enc.

