Using School Laptops


The Science Department has 2 carts of beautiful new MacBooks.  Students will be using these computers frequently to research science topics, obtain data, create graphs, create media projects for alternative assessments, use digital instruments, and look up earth science articles.  These computers MUST be taken care of properly.  

It is each student’s responsibility to:
1. Sign out the computer they will be using for the day

2. Remove the signed out computer from the cart, carrying the computer with two hands at all times.  Also remove the signed out battery plug

3. Plug the computer into the nearest wall socket (extension cords are in the top drawer  beneath Ms. G’s computer) making sure that your desk is close enough to the wall that there are no dangling and dangerous cords.

4. Check to make sure there are no missing keys or other problems and report any problems to the teacher at the beginning of usage.

5. NO FOOD OR DRINK WHILE COMPUTERS ARE IN USE

6. All documents must be saved to your server/email and if you are saving something on the computer it must be in the file marked “Ms. Green’s Class.” ANYTHING SAVED TO THE DESKTOP WILL BE ERASED.

7. When printing, only print items one time, if they are not printing, ask Ms. Green for help.

8. Return all computers and battery chords to the correct slot (match up the number) when you are done.  ALL BATTERY CHORDS MUST BE PLUGGED IN WITH CONNECTION TO THE COMPUTER AT THE TOP FACING OUT, CHORD STUFFED IN SLOT WITH COMPUTER- NOT HANGING OUT.

9. Sign your computer back in

In addition, Students may NOT:

· Alter the settings of the computer in any way such as changing the background of the computer or the coloring.

· Download or listen to music

· Check email or networking sites (facebook, myspace etc.) unless using email for sending school documents

