English 152 Summer Teaching Journal

Tuesday, June 12th


	Unit One 
Basics of essay writing, note taking, and documentation standards

	Unit One Goal 
Unit One of English 152 will teach students how to take notes electronically, accurately paraphrase, use MLA documentation, and write a college-level research report. Much of the research process is completed by the teacher. (The teacher provides 4 sources on one topic that will be used collectively by the class.) The steps of the research process are taught in Unit Two and reviewed in Unit Three. Unit One focuses on the mechanics of properly using sources
Unit Objectives
By the end of this unit, students will exhibit the ability to
    Paraphrase properly
    Write accurate Works Cited entries
    Take organized electronic notes
    Use appropriate in-text citations
    Utilize an expanded five-paragraph essay format to write a 4 page paper
    Properly identify the structural components of the 4 page paper
General Overview:
In the first unit, students will read and take notes on the five research sources that typically are provided by the teacher. The teacher could choose to have students select a topic and locate their own sources, but this is discouraged because the focus of this unit is paraphrasing and documentation.   
4 sets of note cards and 2 response paragraphs serve as a basis for the Research Report.  The writing students do in your Response Paragraphs are preliminary to the Research Report. Most students re-use these ideas, and often the actual paragraph, when preparing the Final Research Report. All assignments in this unit build toward the final 4-page paper. It is an excellent idea to familiarize yourself with the requirements of the Research Report, 


	Class One
	First day - introductions. Discuss expectations, syllabus, and time requirements. Practice logging into Blackboard. Take some time to look at the site
 
On the second day, discuss documentation, paraphrasing, and plagiarism expectations based on the following readings. 
  ________________________________________________________________________
In class, REVIEW:  The Little Penguin Handbook page 67 "Elements of MLA Documentation" and then skim pages 67-93. Explain how to use the directory on pages 65-66. Talk about what format will be used when submitting notes for Source #1. 
 
Provide a URL to Source #1 or have the reading hyperlinked in Blackboard. 
 
I also provide practice in MLA documentation every class period during Unit One. The practice focuses on familiarizing students with the formats, answering the FAQs and identifying the common errors

__________________________________________________________________________

READ:  The Little Penguin Handbook 
Pages 58-60, "Summarize & Paraphrase sources w/o Plagiarizing"
Pages 60-62 “Incorporate Quotations, Summaries, and paraphrases Effectively   

READ in the Norton Field Guide: Pages 358-366 “Taking Notes,” “Deciding Whether to Quote, Paraphrase, or Summarize,” “Quoting,” and  “Paraphrasing”


Thursday, June 14th


	Class Two

 

 
	SUBMIT:  Notes for Source #1 
Provide a URL to Source #2 or have the reading hyperlinked in Blackboard. 
 ____________________________________________________________
You need to have graded the notes, and during class, you will go over the problems students had, and provide additional clarification regarding proper paraphrasing. 

____________________________________________________________
READ: "Source #2 for your Research Report" 
SUBMIT:  Notes for Source #2
TAKE: MLA Documentation Quiz #1  (teacher needs to write this)

READ: The Little Penguin Handbook pages 56-62 “Using Sources Ethically and Effectively

READ: "Source #1 for your Research Report"
	 
10 points
  


Tuesday, June 19th

	Class Three
	Provide practice in MLA documentation every class period during Unit One
_____________________________________________________________

SUBMIT: Response Paragraph #1 
Provide a URL to Source #3 or have the reading hyperlinked in Blackboard. TAKE: MLA Documentation Quiz #2 (teacher needs to write this)
___________________________________________________________
READ:   The Little Penguin Handbook Pages 18-21 “Composing Paragraphs” 
READ:  Topic and Ending Sentences - Keys to Success 

READ in the Norton Field Guide: Pages 367-369 “Incorporating Source material into your text”
READ:  The Pocket Handbook page 169-172 "MLA Documentation Style," and then skim the directory of parenthetical references at the top of page 167. This section explains how to do appropriate in-text citations for your notes and your Response Paragraph.
	 
 
 
 
 
 
 
15 points 
 


Thursday, June 21st

	Class Four
 
	SUBMIT:  Notes for Source #3 
Provide a URL to Source #4 or have the reading hyperlinked in Blackboard. 
 
Provide practice in MLA documentation every class period during Unit One

___________________________________________________________
READ: "Source #3 for your Research Report" 
READ: "Source #4 for your Research Report" 
SUBMIT:  Notes for Source #4
TAKE: MLA Documentation Quiz #3 (teacher needs to write this)
	10 points
 
 
 
10 points


Tuesday, June 26th
	Class Five
 
	TAKE: MLA Documentation Quiz #4 (teacher needs to write this)
REVIEW:  The Little Penguin Handbook page 67 "In-text citations," and then skim pages 67-71. This section explains how to do appropriate in-text citations for your notes and your Response Paragraph.
Provide practice in MLA documentation every class period during Unit One 

SUBMIT: Response Paragraph #2 
READ in the Norton Field Guide: Pages 74-79 “Generating Ideas and Text,” “Ways of Organizing a Report,” and “Writing a Draft”
 
First Draft of Final Research Report – 
Students need to take home the paper of another student and fill out a Revision sheet for a classmate's Research Report 
	 
 
 
 
20 points
 
 
 
 
 
5 points


Thursday, June 28th
	Class Six

 
	Revision sheets are due to original author. Students can work in class on revisions and get clarifications from the teacher 
------------------------------------------------------------------------------------------------    
SUBMIT: Your Revised Final Research Report 
READ: Unit Two Goals
READ: Potential Research Topics
The above topics will be covered in class in preparation for the assignments due next week. 
REVIEW: Requirements for the Unit Two Paper
 
	5 points
 
 
Structure   100 points  Content     100 points  
-1 per MLA  error
200 points
 
 
 
 
 


Tuesday, July 3rd
Unit Two 
Using the Research Process, Gathering Sources, Organizing with an Outline
For this unit, students need to use electronic databases. To access these databases through KCC, students need a KCC library barcode. 
Students enrolled in any class that meets on the main Battle Creek campus MUST go to the KCC library to request this bar code.   Students who are not enrolled in any classes on the main Battle Creek Campus may request this bar code online at http://www.kellogg.edu/library/magsearch.html   
Unit Two Goals 
Unit Two will teach students to implement the research process, to utilize online databases, to locate appropriate research sources, to narrow a research topic, to use MLA documentation, and to write a detailed outline for a college-level research report.
Unit Objectives
By the end of this unit, students will exhibit the ability to
    Explain and use the research process
    Utilize online databases to find appropriate research sources
    Write accurate Works Cited entries
    Take organized notes with appropriate in-text citations
    Narrow a research topic to an informative Research Question
    Write a detailed outline for a college-level research report.
    Properly highlight the structural components of the outline
    Write a 6 page research paper
General Overview:
In the second unit, students will learn and utilize the Research Process. Students will select three potential research topics, and then locate and read one database source for each potential topic. Students will then decide on a topic and begin narrowing the topic into an  informative research question. Students will then read, locate, and take notes on 8 sources from the online databases, local libraries, and/or personal materials. Students will use their sources and their notes to develop 
               One  6 entry annotated bibliography
               Two informative paragraphs 
               One 8 entry Works Consulted page
               One 6 page informative research paper
               
At the end of this unit, students will need to submit a 1800-2700 word minimum informative paper on your topic. (6-9 page) 
 
	Class Seven

 
	REVIEW: Potential Research Topics
It is essential that you read these guidelines for selecting a topic

---------------------------------------------------------------------------------------------------
READ in the Norton Field Guide: Pages 331-339 “Developing a Research Plan”
SUBMIT: Research Exercise #1  
 READ: The Little Penguin Handbook pages 43-47 “Database Sources versus Web Sources” and “Find Articles and Other Sources in Library Databases”  
READ in the Norton Field Guide: Pages 340-353 “Finding Sources”
SUBMIT: Research Exercise #2
	 
 10 points

10 points


Thursday, July 5th
	Class Eight

 
	REVIEW: Requirements for the Unit Two Paper
SUBMIT: One set of electronic note cards  
 
REVIEW: Steps to Research Process
SUBMIT: TWO sets of electronic notes - Submit these as ONE document
CONTINUE: Taking  notes on research sources. Your notes will not be collected for a grade, but you need to take more to ensure that you have enough information to write the paper. You are required to use a minimum of 6 sources in your paper. To find 6 useful sources, student usually need to locate and skim 12 sources.

READ: The Little Penguin Handbook pages 43-51 “Find Information on the Web” and “Find Visual Sources Online” 
READ: The Little Penguin Handbook pages 52-55”Evaluating Sources”  
READ in the Norton Field Guide: Pages 354-357 “Evaluating Sources”
 
	 
 
5 points


Tuesday, July 10th
	Week Nine
	SUBMIT: A preliminary outline
(The following reading could be covered in class or done as homework)
COMPLETE: Practice Moving from Preliminary to First Draft of Outline  This is not collected for a grade, but the information is ESSENTIAL for your success on the final paper. 
REVIEW: The Little Penguin Handbook pages 56-62 “Using Sources Ethically and Effectively”
REVIEW in the Norton Field Guide: Pages 58-60, "Summarize & Paraphrase sources w/o Plagiarizing"
Pages 60-62 “Incorporate Quotations, Summaries, and paraphrases Effectively    
 SUBMIT: Informative paragraph 
CONTINUE: Taking  notes on research sources. You should have good notes on all 6 of the sources you plan to use for the next annotated bibliography assignment . 
SUBMIT: A First Draft outline  

READ: Moving from Preliminary To First Draft of the outline 
The practice could be done individually in class 

	5 points
 
 
 
 
 
 
 
15 points
 
10 points


Thursday, July 12th
	Class Ten
 
	SUBMIT: 6 Entry Annotated Bibliography
FINISH: Taking electronic notes on research sources. Your goal is 15-25 USEFUL electronic note cards that you will be able to use when writing your 1800-2700 word informative paper.  If you have trouble writing 1800 words (6 pages) on your topic, you have not done enough research. You are required to use a minimum of 7 sources in your paper. To find 7 useful sources, students usually need to locate and skim 14 sources. If you have done substantial research, and you still cannot make the 1800 word minimum, you do have the option of adding an Assertion 3. 
SUBMIT: Second Draft outline 

READ: Moving from First Draft of Second Draft of the outline 
READ in the Norton Field Guide: Pages 370-374 “Acknowledging sources, Avoiding Plagiarism”

	25 points
 
 

 

 

 

 

 

 

 


 15 points


Tuesday, July 17th 
	Class Eleven
	SUBMIT: Draft of Unit Two Paper - 
When writing the paper, it is helpful to look at and to meet the expectations of the Revision Guideline

SUBMIT: Revision Sheet for a Classmates Unit Two Paper
Revision sheets are due to original author. Students can work in class on revisions and get clarifications from the teacher. 
	5 points 
 
 
 
 
5 points


Thursday, July 19th
	Class Twelve 
	SUBMIT: Unit Two Paper
Make sure your Final Paper conforms to the expectations on the Revision Guideline
READ in the Norton Field Guide: Page 82 “Arguing a Position” and Pages 93-94 “Key Features/Arguments”
 
	Structure   100 points  Content     100 points  
-1 per MLA/APA error
200 points 


Tuesday, July 24th 
	Unit Three
Arguing Responsibly, Developing a Persuasive Outline, Writing the Final Paper

	Unit Three Goal 
Unit Three will teach students how to argue logically and clearly in a well-structured 2700-3600 word (approximately 9-11 pages) college-level paper that meets all MLA documentation expectations.
Unit Objectives
By the end of this unit, students will exhibit the ability to
    Locate research sources that meet their specific research needs 
    Argue logically and persuasively
    Write a detailed outline for a 2700-3600 word (approximately 9-11 pages) college-level research paper
    Utilize an outline for organizing ideas and arguments in a clear and logical manner 
    Implement all the necessary structural paper components as described in the readings
    Highlight properly the structural components within the final paper
    Write a 2700-3600 word (approximately 9-11 pages) persuasive paper that exhibits college-level writing and reasoning skills
    Use MLA documentation rules with precision 
    
General Overview:
In the third unit, students will develop a persuasive paper based on the topic chosen in Unit Two. Students will begin by reviewing their notes form Unit Two and then they will  locate, read, and take notes on 8 additional sources from the online databases, local libraries, and/or personal materials. Students will use their sources and their notes to develop 
    an 14 entry Works Consulted page
    a logical and persuasive argument that supports a debatable thesis
    a DETAILED outline for an  2700-3600 word (approximately 9-11 pages) persuasive research paper
    an 2700-3600 word (approximately 9-11 pages) persuasive research paper with all the structural components described in the readings 
    -- Word Count indicates words within the written TEXT. Items on the cover page and Works Cited/Reference page are not part of this count.
For the final paper, you can't  “just argue.” I expect you to argue within a carefully constructed plan that you develop based on your research and your understanding of the major structural components of argument.        
This final paper requires a detailed outline, and successful students spend a great deal of time planning and developing the outline. Most students write their paper DIRECTLY from the outline by simply adding notes and sentences within a copy of the outline to write the individual paragraphs.

	Week Twelve

 
	The Unit Two paper is due the first class session of week 12. During class time, the teacher needs to cover argumentation expectations. It may be unrealistic to ask students to do significant reading AND complete their paper, so teachers can choose to indicate that the readings will be covered in class. 
 
READ: the following readings are about arguing in an academic setting. It is essential that you carefully read and understand the information 
 
READ in the Norton Field Guide: Pages 95-101  “A Guide to Arguing a Position” 
 
Developing an Argument
 
“Methods of Persuasion”   
 
“Requirements for Final Paper”  
 
 
REVIEW:  Sample Unit Three MLA Paper   OR 
         Sample Unit Three APA Paper    
Begin thinking about the preliminary outline for your PERSUASIVE research paper by jotting down some initial ideas for what the 3-4 sections of your final persuasion paper might be. Your informative outline may be very useful for gathering these ideas. 

LOCATE: Four additional focused sources – these should meet your specific research needs for a persuasive research paper
SUBMIT: References for these four NEW persuasive sources
TAKE NOTES: on these four sources - Note Requirements
	 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
5 points
 


Thursday, July 26th
	Class Thirteen
	SUBMIT: One ARGUMENTATIVE paragraph
LOCATE: at least four additional focused sources – these should meet your specific research needs given the information you still need based on your outline and which Assertions and Claims still need developed support.
TAKE NOTES: on these four sources - Note Requirements
 
REVIEW:  Moving from Preliminary to First Draft of the outline 
REVIEW: Developing an Argument
SUBMIT: First Draft of Persuasive Outline
	15 points 
 
 
 
5 points 


Tuesday, July 31st
	Class Fourteen

 
	LOCATE  2-4 focused sources that will be very HELPFUL for your paper’s argument given the plan you developed in your preliminary outline. 
TAKE NOTES: on the 2-4 four sources - Note Requirements
READ: "Using Transitional Paragraphs - General Information"
READ: "Using Transitional Paragraphs within Argument Papers"
COMPLETE: Practice with Argumentative Transitional Paragraphs 
This is not collected for a grade, but the information is ESSENTIAL for your success on the final paper. 
REVIEW: Moving from First Draft of Second Draft of the outline 
REVIEW: Developing an Argument if you are still struggling with having an argument in Unit Three
SUBMIT: Second Draft outline 
To get a sense of where your outline is headed, look at the requirements for Final draft of outline and work on the revisions of your outline concurrently with your note taking.
 
SUBMIT: Another ARGUMENTATIVE paragraph
TAKE NOTES: on your sources - Note Requirements
	10 points


Thursday, August 2nd 
	Class Fifteen-

1st Half

 
	SUBMIT: Works Consulted List with 15-20 entries
TAKE NOTES: on your sources - Note Requirements
 
REVIEW: Requirements for 2700 word minimum persuasive research paper    
REVIEW:  Sample Unit Three MLA Paper   OR 
                   Sample Unit Three APA Paper
TAKE NOTES:  Finish taking notes on your sources.  
ORGANIZE: Print and review your notes. Begin cutting and pasting your notes into your outline.
SUBMIT: Final draft of outline
	15 points
 
 
 
 
 
15 points

	 
	 
	 

	2nd Half

 
	REVIEW:  Sample Unit Three MLA Paper   OR 
                   Sample Unit Three APA Paper
SUBMIT: Final draft - 2700 word minimum persuasive research paper    
	Structure   100 points  Content     100 points  
-1 per MLA/APA error
200 points 

	 
	SUBMIT: Advice to Students Paragraph  
	


