Note taking and Paraphrasing Skills

When taking notes and paraphrasing research sources, students need to follow the same basic steps: 

1.      Read the research source while keeping the research question in mind 

2.      Identify/highlight the key pieces of information related to the research question

3.      Write/type brief notes and carefully document the source of the note 

4.      Set the original source aside

5.      Type the paraphrase (including attribution and documentation) 

 

Paraphrasing is a skill that is extremely important in all of your writing assignments and the ability to properly paraphrase is essential to success in this course. Use the above steps when completing the note taking assignments for Unit One.
 
 
Understanding Plagiarism 
 
      Carefully read this document to clarify the expectations for proper paraphrasing in college.  

      Many students are shocked to discover that the majority of research papers they have done in their academic career have been done INCORRECTLY.
 
Here is the information as it appeared in the magazine
"In a recent survey conducted by Who's Who Among American High School Students, 80 percent of high-achieving high schoolers admitted to having cheated at least once; half said they did not believe cheating was necessarily wrong–and 95 percent of the cheaters said they have never been caught. According to the Center for Academic Integrity at Duke University, three quarters of college students confess to cheating at least once. And a new U.S. News poll found 90 percent of college kids believe cheaters never pay the price" (Kleiner and Lord 82).

 

Improper paraphrase

Duke University reports that three quarters of college students admit to cheating at least once. And a new U.S. News poll found 90 percent of college kids believe cheaters are not punished (Kleiner and Lord 82). In a recent survey, 80 percent of high-achieving high schoolers said they cheated at least once; 50 percent said they did not believe cheating was wrong–and only 5 percent of the cheaters said they had been caught (Kleiner and Lord 82).

 

      In the improper paraphrase above the underlined words have been taken directly from original.

      The paraphrase below also is wrong because the order of the facts in the paraphrase also mimics the order of the facts in the original. 

 

Proper paraphrase

A report from Duke University indicates that a mere 25 percent of college students say they never cheated (Kleiner and Lord 82). Furthermore, only 1 out of every 10 university students believes cheaters receive serious consequences (Kleiner and Lord 82).  A poll among top high school students revealed the following statistics: a full half felt cheating was okay and 8 out of 10 have cheated (Kleiner and Lord 82). In addition, of those who had cheated, an astounding only 1 out of every 200 confessed cheaters stated that their dishonesty have been detected (Kleiner and Lord 82).

 

Notice that the author of the above correct paraphrase utilizes 
several strategies for avoiding plagiarism. 
1.      The order of the facts is changed around. (high school information last instead of first)

2.      The statistics are reversed. (25% never cheated versus 75% cheated)

3.      Percentages are represented as fractions (8 out of 10 versus 80%)

4.      The statistics are reversed and percentages are represented as fractions. (1 out of 10 believe cheaters are punished versus 90% believe cheaters don’t get punished)

 



 Note taking and Paraphrasing – Working with source materials 
When doing college level research papers, students are required to gather information from a variety of sources and to incorporate this information into a well thought out and organized paper. This is a challenging task, and often one of the first obstacles to success is using sources appropriately. 
When writing a college research paper, using the exact wording of the original text is not appropriate because the original material most often is unsuitable in style or length. Because of this, you will almost always have to paraphrase the original source material. Paraphrasing means writing the information from the source material in your own words. The goal of taking notes and/or paraphrasing is to identify the key information from your research sources that meets your individual research needs.  
Unfortunately, many college students do not have much experience paraphrasing original source material; therefore, these students are likely to copy the original wording much more closely than is necessary or desirable.  One focus of the first unit of this course is to develop and to strengthen your paraphrasing skills.  You must understand that it is always unacceptable to copy, to somewhat copy, and/or to partially copy information from articles, books, pamphlets, internet sources, videos, movies, radio, television, or any other source of information.
It is a poor research/writing strategy to spread out your research material (internet sources, library books, and magazine articles) and then write your paragraphs directly from the material. It is more responsible and more honest to take notes during the reading process and then to write your paper using only your notes.  Research writing is not regurgitation of facts; research writing involves understanding the facts, thinking for oneself, and presenting fresh ideas based upon the facts. 
The use of note taking skills is essential in breaking the tendency to copy or to mimic the wording of the original source without quoting it directly. When a student looks directly at the source materials while writing a research paper, the words and style of the original author often find their way into the student’s paper. This tendency to mimic will often result in accusations of plagiarism, and these accusations will be justified because it is always unacceptable to mimic or to somewhat copy your sources. 
The use of a note taking system also makes sense because such a system helps the student identify and record important information from each research source. Once you have taken notes, the original sources can be set aside and not considered again, except for clarification during the final writing process. 
As you take your notes, you need to keep in mind the Research Question for your research paper.  The research question helps you decide what information is important enough to merit inclusion on your electronic note cards. 
When the time comes to begin drafting the paper, students should work from their notes rather than from the original sources. This strategy should result in a carefully planned research paper that has not been copied or patched together from the source material. By separating the reading/research process from the actual writing process, students are more successful in producing a college level research paper that represents an original and insightful discussion of the research topic. 
 
There are three possible approaches to note taking.
 
      Electronic notes - information typed into the computer & saved in separate files
      Traditional note cards written on 4x5 index cards
      Sheets of paper in a three ring binder
 
All three note taking approaches meet three basic criteria.
      Information has the flexibility for being rearranged.
      Important source material is not directly copied from the sources.
      The appropriate documentation information is recorded.
 
This class REQUIRES electronic note cards, and these note cards take a special format as explained in How to take Electronic Notes 
 See Sample Note Card Set
The note taking and paraphrasing process requires practice, and that is why note taking and paraphrase skills are an important part of the first unit of this course. 
  
What do I do if I need to use an exact quote?
In college, you will most often not need to use the exact words of the original author. When doing research, you are expected to gather information, facts, and examples and to give credit to the sources where the information was located. However, your college instructors will always expect you to write the information in your own words. 
 
Despite this expectation, there will be a few times when the exact wording of a source is critical to your paper. This exception that requires exact wording is most common 
            -when referring to a legal precedent, where specific legal statutes or court decisions are used to support a particular argument. 
            -when writing literary criticism, where specific lines or passages are used to support a particular argument.
Occasionally, a student will find an especially well-written phrase and will wish to use this sentence in a college research paper. While it is acceptable to use an occasional direct quote, students are greatly cautioned to ensure that the choice is both brief and appropriate because quotations stand out as being important and a mediocre quotation usually does more harm than good. 
Mediocre quotes are often too long, not quite on focus, or just plain uninteresting. 
 
So how do I develop my note taking and paraphrasing skills?
Proper paraphrasing is a skill that is learning though practice. Before you practice you need to study several examples of suitable paraphrases.  Then you will implement the note taking steps as you write the Response Papers and Research Report that are part of the first unit.  
 
Meeting general guidelines:
When taking notes for your research projects and when writing your papers, include attribution (so that the reader can recognize the authority of the evidence) and documentation (so that the reader can locate the original source material). 
 
Attribution – providing the name & possibly the credentials of an expert within the paper’s text.
Documentation - information found on the Works Cited page or within the in-text citations

Electronic Note Cards
 

In this computer intensive class, all students will use electronic note cards. 

 

Electronic notes contain the same information as notes on index cards. 

 
What is an electronic note card?
It is a carefully organized method of taking research information and converting that information into your own thoughts using your own sentence structure and your own paragraph organization.



 
The syllabus often asks for a specific number of complete sets of electronic note cards. 
 

            One complete set of electronic note cards equals:
                  The typed notes (paraphrases) you have written using  one research source 
                  The in-text citation for each paraphrase

                  The original sentences from your research source 

                  The in-text citation for the original sentences

Typically, one complete set of electronic note cards will end up being 5-6 chunks of information that fill two typed sheets of paper.


 

The purpose of any note taking assignment is to:
         Give students the opportunity to verify they are using sources properly

         Provide motivation to move quickly through research sources

         Help organize research information

· Help organize and drive the research process 

 

 

After submitting all their electronic note cards, can students be certain that they have used their research sources properly, i.e. paraphrased and not plagiarized?
 

Students can be reasonably certain that they have used their research sources properly. It is the students’ responsibility to actively ask specific questions when they are concerned about their paraphrasing ability. 

 

 

All students know that it is not acceptable to copy or partially copy sentences directly from sources except when using direct quotations. In this course, direct quotations are severely discouraged; only use them in very special circumstances and provide proper documentation and punctuation.

 

Electronic Note Cards – requirements and format 
1.    One set of electronic notes will be 5-6 chunks of information that fill two typed sheets of paper.  
2.      Under each of the 5-6 original paraphrases, you will Copy and Paste the exact sentences/paragraphs from the original source.  
 
 
Electronic Note Cards – sample set
 
 
Chris Student
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Electronic Notes for Source #2
One set with five to six individual notes

 
Works Cited

Harter, Lori. “Code of Practice for the Housing and Care of Animals Used In Scientific Procedures.”  JAMA  20 Aug. 1999. 1-23. ECO. First Search.  Emory W. Morris LRC, Kellogg CC. 11 May 2003 <http://firstsearch.oclc.org>.

 

Note card #1     - Label the Note card
                                                                                                         Indicate the source number
Supporting Animal Research   Use a descriptive heading                   (Source #2) 

One doctor has a solution to the debate (Harter 3).   All animal rights activists should give up all the benefits that animal research has provided (Harter 3). This would bring the need for animal research to fall, and theoretically disappear (Harter 3). Provide an In-text citation after EACH sentence of your paraphrase
[I like this argument] Put comments to yourself in [   ]
 

Direct from the Source:
“Dr. Sam Rozen has put forth an interesting, if not sarcastic, idea.  The Yale researcher has suggested that PETA activists are hypocrites, and he pointed out that such people benefit from the results of animal research. Rosen has suggested that if activists really cared, they should employ the theory of supply and demand. Instead of attacking researchers, he suggests that animal rights activists organize a boycott of all information and products derived from animal research. If this boycott were successful, it would decrease the demand for animal research, and eventually research scientists would be out of a job" (Harter 3).

 

Note card #2
Supporting Animal Research  (Source #2) 

“Animal Research Advance Directive” is form that a patient could sign would be a way to accomplish the goal of no research on animals (Harter 8).  This form would be similar to a “Do Not Resituate” form (Harter 8).  This would give the patient the opportunity to refuse any and all procedures that were developed by using animals (Harter 8).

 [This was mentioned in Source #4] 

 

Direct from the Source:
"Following up on the ideas of Rozen, another prominent researcher has championed the Animal Research Advance Directive. Dr. Michelle Stanfor of John Hopkins has developed and circulated this form that would give patients the ability to decline treatment that was a product of animal research. Originally designed as a sarcastic in-house memo, this form is fast becoming a well talked about way of highlighting the medical advanced made due to animal research" (Harter 8).

 

 

Your set of electronic notes will have 5-6 notes with their direct source
 

 

Remember that you should not retype your direct source. You should electronically copy and paste it from the electronic copy of your source. Knowing this ahead of time will remind you to get an electronic copy of your sources in addition to the print copy.        

To get an electronic copy, many databases will allow you to email the article to yourself, or you can copy and paste the article into your word processing package. For the first unit of this course, you have been instructed to download the Research Articles and save them to your hard drive or to a disk. Therefore you will have an electronic copy from which to cut and paste. 

 
The purpose of submitting both your note and the original source is to get feedback on the quality of your note taking.  This is a check to ensure that you understand paraphrasing.
