February 21, 2007
RE:  Letter of Recommendation for Andrea Karn
In my role as Director of The Learning Place at Kellogg Community College, I have known Andrea Karn for more than three years.  Andrea has been an English / Study Skills Paraprofessional at Kellogg Community College since August 2003.  I am currently Andrea’s direct supervisor.
During the time that I have worked with Andrea, I have been very impressed by her ability to connect with students and have a positive impact on their college life.  In Andrea’s role as both adjunct faculty member and paraprofessional, I have had the opportunity to observe her interactions with students from very diverse ethnic, cultural, and educational backgrounds.  I have found her to be very genuine in her concern for all students.  I believe that the students find her particularly approachable and helpful.  

Perhaps the most valuable asset that Andrea brings to our team is her strong organizational, planning, and communication skills.  Andrea has consistently played a leadership role in working with tenured and adjunct faculty, as well as clerical and administrative staff.  She is highly motivated and willingly takes on additional projects and tasks.  Her ability to see the big picture and follow through with projects has served our department well.
I am confident that Andrea will be successful in any endeavor which she chooses to undertake.  I have found her to be a very valuable addition to our staff, as I believe you would.  On a personal note, she is a delightful young woman and I have truly enjoyed working with her.  Please feel free to contact me for further information if necessary.  I can be reached at (269) 965-3931, extension 2651.

Thank you,

Karel Asbury, Director
Kellogg Community College
The Learning Place
450 North Avenue

Battle Creek, MI  49017

