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1007 Shadow Ln.

Anderson, SC 29625

(614) 205-3648

Karen Anderson

205A Concord Rd.

Anderson, SC 29622

Dear, Ms. Anderson

A recent job advertisement in the Anderson Independent-Journal piqued my interest in your organization.  After reading through the list of required duties, I cannot help but to think I am the perfect fit for your organization.

My previous employment was as a desktop publisher; creating flyers, business cards, brochures and writing letters for various clients.  I am well versed in Microsoft Office applications, which I see is paramount to the job you require.  An additional proficiency in Adobe applications such as Photoshop and Illustrator can only go to further aid in the success of your enterprises.

Also, holding a Bachelor’s Degree in English from The Ohio State University, I can concisely communicate through both the written and spoken word.  This skill is one essential to the success of one who must constantly and consistently communicate with the public and with co-workers.    My educational experience also has honed my typing skills so that I can quickly create a professional document to fit the needs of a variety of situations.

A look at the attached resume will show you a history of excellence.  Quick knowledge acquisition and determination show in both the jobs I have acquired and the honors that have been bestowed on me.  I know that my skills, properly applied can do nothing but help in what you need.  I look forward to hearing from you.

Sincerely, 

Keith A. Good
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