Create a graph comparing temperatures in Sydney Australia, to Poughkeepsie, NY

1. Start by opening your “Temperature {first name, last initial}” spreadsheet that you created to save your temperature data. 

2. Go to View/headers and footers. Choose Custom Header and create a header containing your name, the date, and period #.

3. Choose Custom Footer, and insert the filename on the left. 

4. Select the cells that contain the temperature data. Go to format/cells. Under category, choose number and set the number of decimal places to zero.
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5. Select the table, and click on the chart wizard in the standard toolbar.
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6. [image: image3..pict]
7. Choose “Line Chart” and click Next. Check to make sure that the chart window shows 4 lines of data, like this:

8. 
9.  Click Next again, and Type “Temperatures” into the Chart title field. Type “Date” in Category X axis, and type “Temperature in Value Y axis. Click Next.

10.  Place the chart as an object in sheet 1. Click finish. Drag the chart just below the data table in the spreadsheet. Click elsewhere in the spreadsheet to deselect the table.

11. Do a Print preview, to see that the data tables and the chart appear on one page. 

12. Print your document.
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