Tools and Features of Excel

1. How can you use the “sort” buttons on the Standard  toolbar? When would you not want to use these buttons a use the sort dialog box instead?

You set them.when you want to alphabetize your work.

2. what is the purpose of  absolute referencing in formulas?

A formula does not work if it is copied or if a column/row is changed when it is copied.

3. How do you change the name of a sheet’s tab?

You Right click you mouse and select RENAME.

