Davenport University

MATH020P – Textbox #1

Writing Whole Numbers Using Words and Numerals
Numbers are an integral part of our everyday lives.  Regardless of whether or not computations are necessary, we must be able to communicate and comprehend ideas involving them.  From writing checks to writing reports (See chapter 3 of the APA Manual for general conventions of when to express a number using words or numerals) the proper representation of numbers is important.
Below are generally accepted rules of how to write whole numbers with words:
· Hyphenate numbers twenty-one through ninety-nine

· Do not hyphenate one hundred, one thousand, etc.

· For numbers of five or more digits, use a comma where the comma would appear in numeral form.
Write the following numbers as a numeral:

1) Eight





2) Fifteen 
3) Thirty-two




4) Seventy-six 
5) Two hundred sixty



6) One hundred forty-eight
7) Six hundred fifty-one



8) Five thousand six hundred
9) Four thousand five hundred twenty-six





10) One hundred ninety-eight thousand, two hundred seventy-six
Write the following numbers as a word:

11) 7






12) 19
13) 12





14) 620
15) 547





16) 811
17) 1,200

18) 4,826
19) 13,975






20) 54,882
