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Career Connections Assignment A2

A Short Lesson on Abbreviations (Abbr.)
In addition to the vocabulary of each profession’s numbers, each profession also tends to use abbreviations quite regularly. However, because there are many occasions where there are no standards, we will begin with a few warnings:

1. Because people like to use one and two-letter abbreviations, it is very common for multiple professions or disciplines to use the same abbreviation for different purposes. (e.g., when using the metric system, the abbreviation “m” stands for “meter”; “m” is used in APA format to represent the mean (average) of a group; the “m” in “mph” stands for miles, although the abbreviation for just miles is “mi”)

2. Even within some professions or disciplines, the choice for abbreviation is not necessarily universal. For example, in statistics the symbol for the sample mean (average) is 
[image: image1.wmf]x

 (called x-bar); however, when writing the sample mean in a document using APA format, “m” is used. This may have happened because of typesetting issues, it could be the author’s choice, as well as numerous other reasons.

What does this mean to you? You always have to keep in mind the context of the document in which the abbreviation appears; specifically:
· If it is an area that you will regularly be working in, then you must invest the time upfront to learn the common abbreviations. 

· If it is an area you are only occasionally working in, then you may want to make some notes to help you remember the abbreviations; this may include some additional research.

If you are writing a document where you are using abbreviations:

· There are probably guidelines if you are using a professional writing format (e.g., APA format).

· You may want to introduce the abbreviation by first writing it out in full, followed immediately by the abbreviation in parentheses (e.g., hours (hr), meters (m), kilograms (kg), dram (dr)).

· If there is an abundance of abbreviations within the document, you may want to include a glossary section in the appendix. Many textbooks will have such a section.

Name:







Date:



Directions: Find the unit represented by the given the abbreviation. You may wish to use the internet for reference.

Section 1: Weight and Mass

1) g
  




2) gr   




3) lb    




4) kg    




5) oz  




6) mg  




Section 2: Fluid Volume (capacity)

7) mL  




8) oz  




9) qt  




10) pt  




11) gal  




12) c  




13) tsp  




14) tbs  




15) gtt  




Section 3: Length

16) in  




17) ft  




18) mi  




19) m  




20) mm  




21) cm  




Section 4: Time

22) sec  




23) hr  




24) min  




25) yr  
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