TOASTMASTER OF THE DAY DUTIES AND RESPONSIBILITIES

TOASTMASTER:

             Theme of The Day if Applicable:

Introduce the Jokemaster:                                                                          ______________________________________

Call for the Educational Minute:
                                                       ___________________________________

Introduce the Wizard of Ah’s: (Ask them to explain duties for new members and any guests)  __________________________________

Introduce the Timer: (Ask them to explain duties for new members and any guests)
      ______________________________

Introduce the Vote Counter: (Ask them to explain duties for new members and any guests)    ​​​​​​​_______________________________                                         

Introduce the Grammarian: (Ask them to explain duties for new members and any guests)    ________________________________
Introduce Table Topics Master: _________________________________ 

TABLE TOPICS MASTER:

Make a general statement about table topics for the guests

Give the timing constraints to the Timer. (Green Light at 1 minute;

Yellow light at 1 minute 30 seconds; Red light at 2 minutes; Qualify at 30 seconds and

Disqualified at 2 minutes 31 seconds)

Remind participants to use the word of the day: _____________________

Call on members not otherwise involved in the meeting:

1) __________________________ 2) __________________________

3) ___________________________ 4) ___________________________

Request Timer’s report and any disqualification’s

Request Grammarian report to determine who used the word of the day

Instruct members to mark their ballots, repeat names of participants

Return control of the meeting to the Toastmaster

TOASTMASTER

Comment on Table Topics and set the tone for the speeches

Give timing constraints for EACH speaker as you introduce them:

        Time              Manual/Speech #
                            Title
                                            Speaker

1) __________ _____________________________ _________________________ ___________________________

2) __________ _____________________________ _________________________ ___________________________
3) __________ _____________________________ _________________________ ___________________________

4) __________ _____________________________ _________________________ ___________________________

Make appropriate comments after speeches

Request Timer’s Report and any disqualification’s
Instruct members to mark ballots and pass them to Vote Counter

Make comments for each speaker

Introduce the General Evaluator

