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Objective 

To work in a challenging and responsible position in a Professionally Managed Organization and utilize my skills for the growth of my career
Educational Qualifications

· Pursuing Master of Business Administration (Finance) (Distance Education) from Indira Gandhi National Open University.

· Master of Commerce from Centre for Distance Education, Osmania University during 1999-2002.

· Bachelor of Commerce from Osmania University during 1996-1999.
Work Experience

· Working as Finance Executive in HSBC from April 2008 to till date.

· Worked as a Process Associate & Process Developer in Genpact (In Accounts Reconciliations team) from July, 2006 to April, 2008. 

· Worked as Dy. Manager (Finance & Accounts) for M/s Axiom Energy Conversion Pvt. Ltd., Hyderabad from April 2005 to July, 2006.

· Worked as Accounts Officer for M/s Axiom Energy Conversion Pvt. Ltd., Hyderabad from July, 2003 to April, 2005.

· Worked as Accountant with M/s Varsha Packaging & Computer Services from January 2001 to July 2003.

Job Profile

As Finance Executive in HSBC Global Resourcing India Pvt. Ltd from April, 2008 to till date

· Successfully transitioned Credit cards Accounts Reconciliation process from US, as a Finance Executive.

· Reconciling Major Liability accounts, Asset and Expense amortization accounts and GL Vs Detail reconciliations.

· Responsible for Annual fee income and FAS Cost expense accounts closing process every month, during month end close.

· Responsible for Expense Amortization of different portfolios on monthly basis.
· Responsible for preparation of Marketing Cost per Piece expense report on monthly basis for various portfolios.

As Process Developer in Genpact from July, 2006 to April, 2008

· Worked for a Leading US Based truck leasing Company’s Business Outsourced to Genpact in Accounts Reconciliation Group.

· Reconciling Major Accounts viz. Controlled vendor disbursement accounts, Escheatment account, Inter-company accounts, Treasury Accounts, Petty Cash accounts, and Total Sales tax Liability accounts, and fixed asset accounts and GL Vs Detail reconciliations.

· Achieved a Key Contributor award for implementing and simplifying the Treasury accounts reconciliation.

· Well versed with the M.S. Excel and Accounting packages ( AS 400, Hyperion Enterprise)

As Dy. Manager (Finance & Accounts) at Axiom Energy Conversion Pvt. Ltd. from April, 2005 to July, 2006
· Preparation of Profit & Loss Account (Monthly).

· Preparation Balance Sheet (Monthly).

· Authorization of Bank, Purchase, Sales Vouchers of all the 4 Divisions of the Company.

· Calculation of TDS, VAT Amount monthly.

· Guiding the Accountants in preparation of TDS Returns, Excise Returns, and Vat Returns etc.

· Posting of Adjusting Journal Entries.

· Assisting the Auditors in finalization of Accounts at the year end.

· Assisting the Auditor in filing of ROC Returns.

As Accounts Officer at Axiom Energy Conversion Pvt. Ltd, From July, 2003 to April, 2005
· Taking care of all type of accounting works using Focus Accounting Package and Syscon an ERP Package.

· Maintaining of Books of Accounts.

· Submitting of Stock Statements every month to Bank.

· Looking of daily Bank Transactions.

· Issuing of LC’s. 

· Fulfilling statutory requirements viz., TDS deduction, remitting and giving certificates, filing TDS returns, giving periodical statements to management.
· Reconciliation of all Debtors, Creditors Statements, BRS and Cenvat.
· Helping Finance Manager in finalizing accounts up to Balance sheet, from July, 2003 to July, 2005.
As Accountant at Varsha Packaging & Computer Services from January 2001 to July 2003

· Looking over entire accounts work and maintaining books of accounts by using Tally 4.5 version.
· Maintaining stock books, filling sales tax returns, giving stock statements to Bank.
· Giving Periodical reports to the management viz., Debtors Ageing, Creditors Ageing, Expenditure summery, and any ad hoc reports requested by the management. 
· Preparing invoices, DC’s, looking over Issue and collection of ‘G’ and ‘C’ forms.
· Helping tax consultants and Senior Accountant in various matters and also dealt with regular office correspondence etc.,
Technical Qualifications

P.G.D.C.A. from Conquer Technologies (includes: MS Dos, Word Star, MS Word, MS Excel, MS Power  Point, D- Base, Fox pro, C, C++,)

Accounting Packages

Tally 4.5, 5.4 and 6.3 versions, Wings, Focus, Good will, Digital F.A
Working knowledge on IBM Mainframes accounting systems, and Hyperion Enterprise
Personal Profile

Father's Name

: G.LAXMAIAH

Date of Birth 


: 30th April 1979

Marital status


: UN MARRIED

Nationality 


: INDIAN

Passport Number

: F2262207 (with valid 10 years US multiple visa)
Languages known

: English, Hindi, and Telugu
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