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Duties of Officers
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***All officers shall serve on the executive board and assist with the planning of 
the chapter calendar.

***Officers shall serve as leaders and role models for other FEAU members.

***Attendance is expected at all events, including but not limited to general meetings, executive board meetings and special events.

President: 


Shall preside at all meetings and serve as a leader.  Hold monthly executive board meetings.  And prepare a typed agenda should be given to the advisor a week prior to each meeting for review and discussion.  As president you will be the liaison between the executive board and any guest/special speakers or presenters.  Must attend open houses in the case that no members are able to attend.
Vice President: 


Shall preside at meeting in the absence of the president and assist in the planning of chapter programs.  As VP, you are in charge of programs and public relations, getting a committee to help with flyers for meetings/events.  It is the job of the vice president to file paper work to request a room reservation in accordance with the AUSA guidelines.  As VP, you will be in charge of responding to all inquiries regarding FEAU and how to get involved. 
Secretary: 


Shall keep the minutes of all regular and special meetings, handle general correspondence of the chapter, and maintain chapter files.  Typed minutes should be turned into the advisor within 3 days of the meeting.  The minutes must then be emails to the president, FEAU email address and the website committee for posting.
Treasurer: 


Shall receive and disburse chapter funds under the advisors supervision in accordance with Aurora University guidelines.  All money will be handled through the AU business office.  Assist and keep track of our account.  Be able to give accurate and complete account of financial record at FEAU meetings.
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