Syllabus
Course Title:

Careers
Course Schedule: 
1st Quarter: 1st Pd (A-days); 5th Pd (B-days)

Textbooks:
None

Electronic 
Resources:
http://www.usoe/k12.ut.us/ate 

http://www.geocities.com/forsolrac
http://my.uen.org/myuen/45649

Instructor’s Name: 
Jolette C. Bush

Instructor’s Email:
innovatinggeeks@gmail.com
Alternate Email:

Jolette.bush@jordan.k12.ut.us
Tech Group URL:
http://groups.google.com/group/innovatinggeeks
Availability:

Mon., Wed., Fri, 7:00 – 7:45 AM




Mon-Fri, 2:25 – 3:00 PM




MSN IM:  pneumaticcranium@hotmail.com
Welcome:
Welcome to class. For most of you, this will be the first time you’ve had a syllabus for a class. A syllabus outlines the format of the class, assignments and grading rubrics, deadlines, and schedule. For this class, you will be required to develop a portfolio in the form of a three-ring binder, which you will submit at the end of the quarter for credit. All of your assignments must kept in your portfolio for credit.

Think of me as a facilitator, guiding you in the discovery of careers and what it takes to be successful.. I expect you to come to class on time and prepared. I have high expectations for my students and I want each of you to excel at your strengths and improve upon your weaknesses. As such, you will be held accountable for meeting deadlines and submitting your best work.
Course Description:
The quarter long careers class is designed to help students understand themselves and to plan for the future. During this course, students will complete surveys, student education occupation plans (SEOP), and learn about what it means to be successful in the work place and higher education. 
Purpose and 
Approach:
The purpose of the careers class is to guide students as they explore their interests, aptitudes, and skills as they relate to preparing for a job and life as an adult.
Participation:
Thirty-five percent of your grade will be earned through attendance and participation in classroom activities, including discussion questions and weekly summaries.
Weekly Implications 

And Conclusions:
At the end of each week, you are required to develop a short paragraph describing what you have learned during the week and how it applies to your other course work and future careers and how your thoughts have changed because of the week’s learning. The paragraph will be filed in your portfolio. This statement may also include questions for me regarding material that may still be unclear.
Weekly Discussion 

Questions:
Each week, you will respond to a discussion question (DQ) about the week’s learning. They must include the weekly vocabulary terms and be at least 30 words in length. You will  file these DQs in your portfolio.
Academic Honesty:
Academic honesty is highly valued at West Jordan High School. As such, your work must represent your original words and ideas. In addition, you must cite all sources used whether electronic or hard copy, using the APA citation format which we will discuss in class as needed. Plagiarism will result in failing the assignment.
Grading Criteria:
All assignments are due by the date noted on the calendar. If you know you will be absent on the due date, you may submit the assignments, including DQs and summaries early. Late assignments are worth 50% and nothing will be except after the drop-date date on the calendar. Work due during district-approved absences should be submitted in advance, however you will have the number of days missed to complete and submit the assignment.

Scoring for DQs, 


Summaries, and


Participation: 

DQs earn a maximum of 15 points each and will impact the portfolio grade. The weekly Summary statement earns 30 points per week and will impact the participation grade. On-time, on-task participation earns 10 points per week and impacts the participation grade. The participation grade represents 35% of the overall course grade. The other 65% is comprised of portfolio assignments.
Grade breakdown:
Please refer to the course disclosure statement for grade breakdown details.

Course Topics and Objectives

 
· Values, character, integrity, and self image
· Goal setting and organization skills

· Work ethics

· Résumés, cover letters, job applications, and interviews
· Communication skills
· Pathways and SEOPs
Point Values for Assignments
	1st Quarter
	Total Possible Points

	Disclosure
	25

	Portfolio
	300

	SEOPs
	200

	Mock Interviews
	200

	ASVAB Testing
	100

	Assignments
	600

	Participation
	100

	Total
	1525


Course Schedule and Due Dates
1st Quarter – Careers

1st Period; 5th Period

	WK
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	1
	Aug 27 – A

1st pd

	Aug 28 – B 

5th Pd

	Aug 29 – A

Mass Change Day

1st pd

Pathways

Values
	Aug 30 – B

Mass Change Day

5th Pd

Pathways

Values
	Aug 31 - A

Hello Assembly

1st pd
Character & integrity

	2
	Sept 3

No School
	Sept 4 – B

5th Pd
Character & integrity
	Sept 5 - A 

Picture Day

1st pd

½ Career Ctr
	Sept 6 – B

5th Pd

½ Career Ctr

	Sept 7 – A

1st pd

½ Career Ctr


	3
	Sept 10 – B

5th Pd

½ Career Ctr
	Sept 11 – A

1st pd

2nd ½ Career Ctr
	Sept 12 – B

5th Pd

2nd ½ Career Ctr
	Sept 13 – A

1st pd

2nd ½ Career Ctr


	Sept 14 – B

5th Pd

2nd ½ Career Ctr

	4
	Sept 17 – A

1st pd

ASVAB

	Sept 18 – B

5th Pd
ASVAB
	Sept 19 – A

1st pd
ASVAB
	Sept 20 – B

5th Pd
ASVAB
	Sept 21 – A

Spirit Bowl Assembly

1st pd

Goal setting & organization

	5
	Sept 24 –B

5th Pd

Goal setting & organization
	Sept 25 – A

1st pd

Goals & personal image
	Sept 26 – B

5th Pd

Goals & personal image
	Sept 27 – A

SEOPs

1st pd

	Sept 28 – B

SEOPs

5th Pd


	6
	Oct 1 – A

ISM workshop (Co-Op)

SEOPs

1st pd
	Oct 2 – B

ISM workshop (Co-Op)

SEOPs

5th Pd
	Oct 3 – A

PTC (4-8)

SEOPs

1st pd
	Oct 4 – B

PTC (4-7:30)

SEOPs

5th Pd
	Oct 5

No School

	7
	Oct 8

TPDD – No School
	Oct 9 – A

1st pd

Work ethics & communication
	Oct 10 –B

5th Pd
Work ethics & communication
	Oct 11 – A

1st pd
Communication skills
	Oct 12 – B

5th Pd
Communication skills

	8
	Oct 15 – A

1st pd
Résumé
Cover letter
	Oct 16 – B

UBSCT

5th Pd

Résumé

Cover letter
	Oct 17 – A

UBSCT

1st pd

Résumé

Cover letter
	Oct 18 – B

UBSCT

5th Pd

Résumé

Cover letter
	Oct 19 – A

UBSCT

1st pd
Cover letter & applications

	9
	Oct 22 – B

5th Pd
Cover letters & applications
	Oct 23 – A

1st pd
Applications & interviewing
	Oct 24 –B

5th Pd
Applications & interviewing
	Oct 25 – A

Soph Assembly

Mock Interviews

1st pd
	Oct 26 – B

Mock Interviews

5th Pd


	10
	Oct 29

No School
	Oct 30

No School
	Oct 31 – A

1st pd

Portfolios due
	Nov 1 – B

5th Pd
portfolios
	Nov 2 – A

EOQ

1st pd
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