Ford Tennis Online Match (TOM) System
(Help Documentation and FAQ's)
STOP - READ This Short Paragraph FIRST!!!!

The Ford Tennis Online Match (TOM) system requires you to have access to an internet enabled PC with Excel 2003 Software or Greater to fully utilize all the functionality of the TOM system (all Ford facilities have this software).  You may view real time Standings online and see Match Results without Excel but you can't enter your match results without Excel 2003 or greater software.  Without the latest Excel Software, simply send your match results to rlauth1@ford.com.  Ray publishes results to the club on a weekly basis.
FAQ's

What is the Ford Tennis Online Match (TOM) system?

The TOM system is a highly sophisticated Excel based software package developed by Brian Mikulec and an Excel Software Specialist to provide Club members a means by which they can record Ford Tennis Club match results online and view Ladder Standings online and in real time.
How much does it cost?
It's free to all Ford Tennis Club members with their $10 annual club membership.
Is it Mandatory that I use the TOM system?
No.   All Ford Tennis Club members are given the option of using the Ford Tennis Online Match (TOM) System or sending match results via email directly to Ray Lauth (rlauth1@ford.com) as we have done in the past.  Whatever is convenient for you.  The choice is yours.  If you find the TOM system not beneficial, simply stop using it.  
What are the advantages of using TOM?

As you record your match results online the System immediately reshuffles the standings based on the scores you entered so that you will see yourself immediately adjust in Ladder position.   No need to wait for Ray to publish his weekly standings to see your match progression.  This online real-time ladder position adjustment allows you to closely monitor your position on the ladder as well as your surrounding opponents.

This is too good, there must be some drawbacks, what are they?

There are, to secure the TOM system it requires a Web Interface.  The best interface we have found thus far is the "Microsoft Office Live Workspace".  The Interface is based around a collaborative file sharing system.  It has two major constraints that make the TOM system more complicated.  They are 1) match results can only be entered when the PC you are using has Microsoft Excel 2003 or Excel 2007 installed on it (all Ford PC's have Excel 2003, but your home based PC may not?)  and  2) file sharing means only one user works on the file at a time.  So after doing your work with the TOM system you must save/close the file to allow other users to edit and view the same file.   In summary, if you have recent versions of Excel and you don't walk away from your computer while having the file open….the TOM system will work for you and the Club.  
What if I forget and leave the file open and walk away?

The system will notify other users when they try to access the TOM system the name of the person that has the file open.  That person may receive phone calls or emails from other users that want to record their matches and can't.   Closing and saving the file frees up the file (as well as shutting down the PC).  As is the case with all files, you must SAVE your work when exiting or your recent entry will not be recorded.
Can I just view Standings and see Match results to see my Ladder position?

Yes, once you have enrolled in the TOM system, from any internet enabled PC in the world; you can click on the file and scroll down to find latest Standings and Match results.  No need to have any versions of Excel on the PC for simple view access.
How do I enroll in the TOM system?
At the beginning of the season those members that choose to participate in the TOM system will be receiving an email invite to access the workspace.  
Once you click on the invite web address you will be asked to create a personal password to enter the TOM system.  Again, you need Microsoft Excel 2003 or 2007 on your PC to enter match results.  
Basic Procedure

1) Member agrees to participate in the TOM system.  Member responds to email invite by Brian Mikulec by clicking on the Link in the email invitation

2) Member creates a password when requested

3) Upon entering the system the below page should appear on your screen
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4) To enter match results hold Mouse over the file name Ford Tennis Online Match for 2 seconds, a circular ring should appear and a message box. Alternatively, you can click on the file and a Form Input page will appear.  Then click on the Edit icon to open the file and enter match results.  To View Standings without entering match results simply scroll down the Form Input page. 
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5) This is what the message box will show after holding the mouse on the file
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6) Make sure to uncheck the box here… to not "Send me activity emails".
7) Click on Open in Microsoft Office Excel.  (If these words don't appear…you don't have Excel 2003 Version or greater on the PC….you will only have view capability).
8) Hit OK to open the file….believe me it will not harm your computer.

9) Hit ENABLE Macros

10)  Once the file opens:  Drop down the Name of Match Winner, Loser, Date of Match and Scores of Match on the far right.

11)  Hit SUBMIT MATCH to enter results

12)  Click on the PRESENT STANDINGS or RESULTS TAB (worksheet) to see your results.

13)  Exit and SAVE your work when finished…..do not leave the file open and walk away as a courtesy to others that may want to enter their results.

14)  Congratulations, you're done! Feel free to access the file anytime you like to view the changing ladder.  No need to enter a match to view PRESENT STANDINGS, simply click on the TAB.  
Note: Users can access the TOM system by clicking on the LADDER tab and the Online Results Entry and Live Rankings Link on our website www.fordtennis.org
