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                      Prepared Speaker Information Form
Date:________
                      University TM

                       

                      Club #: 5083



Dear Fellow Toastmaster:
After writing and preparing for your speech, please completely fill out the appropriate information in regards to your prepared speech:

1. Name:

2. Self Introduction:

3. Title:

4. Toastmasters Speech Information

a. Project Number:

b. Manual Name:

Please present this form to the Toastmaster of the Day at the beginning of the General Meeting upon the date of your oration.

Thank you.

[Forward]
Dear Fellow Toastmaster of the Day:

After introducing the speaker with the prepared information, please return this form to the V.P. of Education (for proper documentation of the speech) at the convenience of the prepared speaker.

Thank you.

[Forward]

Dear V.P of Education:

After proper documentation of the speech, please return this form at the convenience of the prepared speaker.
Thank you.
