WORKS CITED “Cheat Sheet”

THE BASICS

All bibliographical citations need certain basic facts. Once you gets these facts down, you can fill in the blanks for a citation. You should always get the following information:

· Article / book title

· Author

· URL (web address)

· Publication information ( publishing house, city, year)

· Pages

A basic citation looks like this:
Author(last name, first). Title of the work. City of Publication: Publishing house, year.

Smith, John. English Language. New York: Tor Books, 1998.

*** a second line should always be indented.

Here are samples for different types of media.

SAMPLE CITATIONS

Anthology – a book or compilation. These are usually put together by an editor, which takes the place of an author. If more than one editor, list in order.

Robinson, Ed, ed. British Authors. Stafford, North Stafford Press, 1999.

Multiple authors – always give their names in the order they appear on the title page. Reverse only the name of the first author. The rest are written normally.

Robinson, Ed, Jenn Robinson, and Margaret Lindberg. Family Values. Stafford: North Stafford Press, 1999.

Article in reference book – This is like a piece in a collection (anthology) but you don’t use the editor’s name. If an author is given, DO write that down. When citing familiar reference books (dictionary, encyclopedias), you don’t need full publication information – just the addition and the year. The article title is in quotes.

Robinson, Ed. “William Yeats.” Encyclopedia of Irish Poets. 10th ed. 1999.

Anonymous book – simply drop the author /editor slot. Do NOT use anonymouse, anon in the citation.

Encyclopedia of Virginia. New York: Somerset, 1996.

Magazine Articles – The important thing to remember for this type of citation is the DATE. We need more than just a year. Pages are also important. Do not give the volume or issue numbers.

Smith, John. “School Violence.” School News Weekly. 6 May 1998: 20-27.

Television Program – You need to collect a large amount of information for television / radio programs. Like a book, you’ll need the title of the episode, title of the program, and title of the series. You will also need the name of the network / call letters + city of local station and the broadcast date. If you can find out other important information (author, etc.) then include it.

“Earshot.” Buffy the Vampire Slayer. By Joss Whedon. WB 26, SC. 8 June 1999.

Film Program – Like a TV program, you need to collect a lot of information for a movie entry. You need to make sure to have the title, director, distributor and year of release. Names of author, producer, actors may be included.

It’s a Wonderful Life.  Dir. Frank Capra. Perf. James Stewart, Donna Reed, Lionel Barrymore, and Thomas Mitchell. RKO, 1946.

Internet Site -  Like other visual media, the more information the better. At the bare minimum, you should locate the title of the page, the author, the date used and the URL. Publication information (date updated and such) would be good.

CNN Interactive.  June 1998. Cable News Network. 19 June 1998 <http: www.cnn.com>.

Webpage name. Name of author / editor / project head. Last update date. Sponsoring institution. Date of access <URL>.

CD-ROM – As above, you must get a large amount of information. The more, the better. 

Author’s name. “Article Title.” Title of Publication. Publication medium. Version/edition. Name of producer, copyright date.

Garrison, David. “Marine Biology.” 1999 World Book. CD-ROM. Version 2.0. IBM/World Book, Inc., 1998.

Online Database – You again follow the formats above, except you add pages and date retrieved.

Schaefer, Bradley E. “Meteors that Changed the World.” Sky and Telescope. V.96 n6. Dec. 1998:8pp. Bell and Howard Information and learning – Proquest Direct. 29 Oct. 1998

