BUSINESS EDUCATION
Classroom Management

1) What do you do in the first weeks of school?

The first day I go over the Winner’s Pact, give them an introduction to the course and go over the course requirements. I usually tell the Warm Fuzzy and Bumblebee Stories. If time permits we do boundary breaking. The second day I take their pictures and we start on our lessons.
2) What are your class rules?

They are on my Winner’s Pact which can be downloaded from our web site at http://www.geocities.com/fblateacher.
3) What is your routine to start class each day?

If we are starting a new lesson, they write in their journals while I check roll and get ready to start the lesson. If we are already into a lesson, they come right in and begin work.

4) How do you maximize your instruction time?

In most cases the students have plenty of work to keep them busy. I do, however, often provide extra credit opportunities for those who finish early. I also have some typing games on the computers that they are allowed to play.

5) What are some activities or strategies you use at the end of class to maximize time on task for the period?

See answer to #4 above

6) How do you handle homework?

Due to the nature of what I teach, I rarely give homework. Students who get behind or need to make up work are allowed to come in before school or during HAWKS to make it up.

7) How do you late work?

It depends on the assignment. Most of the time they received reduced credit based on how late it is.

8) How do you grade your daily assignments?

I’m not sure what you’re looking for here. I either use proofreader’s marks to mark errors or using a grading sheet/rubric to grade projects.
9) Describe your grading process, including how you allocate points for homework, tests, projects, etc.

As far as assignments and projects go, the total points are usually based on the difficulty level of the project. Daily work is worth 70% and tests are worth 30% of their overall grade.

10) How would you describe your classroom management style?

Casual but effective.

11) What techniques do you use to manage disruptive students?

See consequences on my Winner’s Pact which can be downloaded from our web site at http://www.geocities.com/fblateacher.

12) What area of your subject do you feel is your strongest? Why?

I feel I’m the strongest in Desktop Publishing because that is what I enjoy the most.

13) What is the best thing that you do in your classroom?

I let them think outside the box.

Classroom Management

1) How do you incorporate writing activities?

I have the students write short essays in some classes. They do article reports related to the topics being covered.
2) How do you incorporate writing activities?

I have the students write short essays in some classes. They do article reports related to the topics being covered.
3) How do you choose standards to match lesson or vise versa?

It depends on whether or not I am using a textbook in the class. If I am using a textbook, I follow the textbook and choose the standards that go with the lesson. It may require some supplementing to make sure all standards are covered. If I am not using a textbook, I follow the frameworks in order and develop the lesson to fit the frameworks.
4) What supplementary computer programs do you use to enhance lessons?

PhotoShop, SmartBoard software, PhotoDraw, SolidCapture, Audacity, PowerPoint.

5) What types of cooperative units do you teach with other teachers?

None

6) What types of cooperative units do you teach with other teachers?

None

7) How do you choose standards to match lesson or vise versa?

It depends on whether or not I am using a textbook in the class. If I am using a textbook, I follow the textbook and choose the standards that go with the lesson. It may require some supplementing to make sure all standards are covered. If I am not using a textbook, I follow the frameworks in order and develop the lesson to fit the frameworks.

8) How do you use technology in your non-computer based classes (Marketing, Office Management, Accounting)?

All of the courses I teach are computer-based.

9) What kind of projects/activities do you use throughout the year?

In CBA I mainly follow the book the first 3 quarters. The last quarter we do a simulation that I wrote. In Desktop Publishing and Multimedia, I’ve written my own curriculum and projects to follow the frameworks. Some of the projects can be found on our website.

Benchmark/EOC/Testing
1) How do you incorporate EOC items in your instruction?

Assuming you’re referring to Workforce Education EOC, I make sure to cover the frameworks and emphasize the vocabulary. I can’t imagine NOT incorporating them.

2) What strategies work best in preparing students for the EOC?

Teach to the frameworks and they should be prepared. I like making review games to help them review for any kind of comprehensive exam. (See Jeopardy on web site).

3) What timetable for preparation do you have in place?

The semester or year of learning the frameworks, with a day or two of review prior to the test is how I prepare the students.
4) How do you help students prepare for the Benchmark?

Give them writing prompts and math problems when applicable and whenever possible.

Student Knowledge
1) What should a student know and/or be able to do when they begin your class/subject?

For CBA, they should be able to key, recognize proofreader’s marks, do minor formatting, and be somewhat familiar with the computer. For Desktop Publishing, they should additionally be familiar with Office. For Multimedia, they should have some basic layout and design skills.

2) What should a student know and/or be able to do when they leave your class/subject?

In CBA they should have a basic knowledge of all components of Office 2003 and how to use them together in real-life situations. In Desktop Publishing, they should have design skills for printed documents, presentations, and web pages. In Multimedia, they should be able to create multimedia presentations, create and edit films.

Student Achievement
1) How do you remediate for slow learners?

I follow the modifications required in their IEPs, so it depends on the student. 

2) How do you handle Academic Improvement Plans?

As little as possible. Seriously, we have a HAWKS period in which the computers are used along with the JEDI program to remediate students according to their Academic Improvement Plans.

3) How do you handle advanced students?

I provide opportunities for extra-credit projects. I also encourage them to help slower learners. I also give them more challenging individual projects to help me out! (
4) How do you get students to learn and remember vocabulary words?

They are given a vocabulary list with each lesson. They are given crossword puzzles, and play review games such as jeopardy, bingo, etc.
5) What is the most difficult concept for your students to grasp?

That school is not a prison and teachers are not people who enjoy tormenting children.

6) What record keeping system do you use to track progression of skills longitudinally for individual students?

Gradequick.

7) What do you use besides unit tests to assess student progress?

Assignments, Projects.

Parental Involvement
1) How do you communicate with parents about a student’s progress?

EDLINE, emails, phone calls, warm fuzzy notes. 

2) How do you handle parent teacher conferences?

Last year we met from 2  to 7 p.m. in our classrooms and the parents came to us. This year they will be by appointment only.
3) What techniques do you use to handle upset parents?

I’ve never had upset parents.
Professional Development
1) What professional development workshops would you like to have presented?

How to get administrators to not plan boring professional development workshops.

2) What can be done to make this summit more productive?

I don’t know. I haven’t been there yet.

