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Desktop Publishing
Christmas Ornament/Box Project

(DTP I Frameworks Covered: 23.6.1, 4.4.1, 4.4.2, 5.3.1)

In this project you’ll create a Christmas Tree ornament that can also serve as a box for a small gift or treat. 

PART 1—The Template

Start by creating a template.
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1.
Create a portrait document with 0.5” left and right margins. and 1.75” top and bottom margins. Save it in your folder as “Christmas Ornament” and then be sure to save frequently as you work.


2.
Working in the background layer (master pages), and using the triangle, and line tools, create the template shown to the left. The top triangle is about 2.5” tall and about 2.25” wide. Use copy, paste, group and the rotation features when needed. Make everything a light gray rather than black. Use dotted lines where shown—these will be fold lines. The solid lines will be cut lines. The flaps will be on the inside of the ornament. The square in the center will be the bottom of your ornament, and the triangles will form the sides.

3.
Insert a second page.


4.
Save the file as a template with an appropriate filename.

PART 2—Your Ornament
Now it’s time to decorate your ornament.. 


1.
Using Autoshapes, Clip Art, and WordArt, decorate the sides and bottom of page 1 of your ornament. 


a.
I would suggest that you create triangles slightly larger than those shown to create your backgrounds for the sides. That way none of the white area from the flap will accidentally show on the sides. 


b.
Don’t forget to rotate the graphics/words for the sides and bottom so that they will print properly. 


c.
Make sure your backgrounds for the bottom and sides do not have lines around them so that the lines won’t print. 


d.
On the bottom use WordArt to put a Christmas message that includes your name. For example, “Merry Christmas from Suzi Cotton!” That’s how I’ll know who created it and who to give credit to.


2.
When you are ready to print your ornament:


a.
On page 1, open the View menu and select Ignore Master Pages. This will prevent the master page lines from showing up on page one and interfering with your design.



b.
Announce to the class not to print to the color printer until you have finished.



c.
Place a sheet of card stock in the single-sheet loader on the color printer.



d.
Print page 1 of your ornament on the color printer.



e.
Remove your sheet from the color printer and place it back in the single-sheet loader with the printed side up. 


f.
Print page 2 of your ornament on the color printer.

PART 3—The Assembly

Now it’s time to put the whole thing together. 

5.
To put your ornament together:



a.
Following the lines on the back of your ornament cut on the solid lines, and use a bone folder and ruler to score the fold lines. 



b.
Use a single hole punch to punch the holes in the tips of each triangle.



c.
Run a 7” piece of curling ribbon through two holes that are across from each other, putting one end of the ribbon through each, then tie a knot with the two ends so that the knot is inside the ornament. This will make the hanger for the ornament.





d.
Take another piece of ribbon about 6” long, and run it through both of the same holes, so that the ends of the ribbon are outside the ornament. Pull the ornament sides together and tie in a single overhand knot, so that it can be opened again if you plan to put a tiny present of candy inside the ornament. You can use a double knot if you don’t plan to do that.


e.
Using another piece of ribbon about 6” long, repeat step d with the other two sides. Take care to make sure the flaps go inside the ornament. 



f.
Pull the hanger up so that only the knot is inside. Use scissors or the bone folder to curl the excess ribbons.


6.
Turn your ornament in behind the SMILE sign on the blue file cabinet. 

Don’t forget to clean up your work area, and return the scissors, bone folder, ruler, and hole punch to their places.
Suzi Cotton, Pea Ridge High School, 2005


