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INTRODUCTION

The Molecular and Integrative Biosciences Track of the joint Old Dominion University (ODU) and Eastern Virginia Medical School (EVMS) Biomedical Sciences Program provides formal courses and research opportunities leading to the Ph.D. degree.  The student first undertakes an interdisciplinary program of study that provides a breadth of knowledge spanning the basic biomedical sciences.  Using this knowledge, specific biomedical problems are studied in-depth through advanced courses and research with a continued emphasis on multi-disciplinary approaches.  As a result our graduate scientists are prepared to bridge the gap between discovery in medicine and the philosophy of basic science.

THE SPONSORS
The Eastern Virginia Medical School is the largest biomedical research institution in southeastern Virginia as well as the area’s largest medical center complex.  In addition to the training of medical students, EVMS has a number of research institutes and clinical programs that interface with the basic science departments.  The integration of clinical and basic sciences is an important component of research programs as well as the biomedical sciences graduate program.

Old Dominion University is the largest educational institution in southeastern Virginia.  It is an urban university with the primary mission of meeting the educational and professional needs of its students and the region through excellence in teaching, scholarly research and leadership in community service.  It offers a broad range of undergraduate and graduate programs.  It is regional in nature, attracting students from Hampton Roads and the eastern seaboard.

ADMINISTRATION


Prior to December 2006, the Biomedical Sciences Ph.D. Program was administered according to the policies established in the "Agreement of Cooperation and Policy" for the program.  ODU is still the school of record for students that matriculated prior to Fall 2007.  For students matriculating in the Molecular and Integrative Biosciences Track in Fall 2007 and thereafter, EVMS is the school of record


The program will be administered by the Program Directors and the Joint Executive Committee.  The track coordinators and the Program Directors make up the Joint Executive Committee.  The EVMS Office of Biomedical Graduate Studies provides administrative support for the program.
The following are names, addresses, phone numbers, and E-mail addresses for relevant support personnel at both institutions:


____________________________________________________________________

            Old Dominion University

           Eastern Virginia Medical School

____________________________________________________________________
James Swanson, Ph.D.



Timothy Bos, Ph.D

Program Director



Program Director

Department of Biological Sciences

Dept of Microbiology and Molecular cell biol
Old Dominion University


Eastern Virginia Medical School


Mills Godwin Building, Room #204

700 W. Olney Rd, room 3186
Norfolk, Virginia 23529



 Norfolk, Virginia  23507

(757) 683-3614




(757) 446-5679

E-mail:  jswanson@odu.edu


E-mail: bostj@evms.edu
Lee Solomon, Administrator

Biomedical Sciences Programs

Office of Biomedical Graduate Studies

Lewis Hall, Suite 1100
Eastern Virginia Medical School

Norfolk, Virginia 23507

(757) 446-5944
E-mail:  solomolj@evms.edu
___________________________________________________________________________________
GRADUATE FACULTY IN BIOMEDICAL SCIENCES


The graduate faculty of the Biomedical Sciences Program will be certified in accordance with the general criteria contained in the policies for the certification of graduate faculty of Old Dominion University and Eastern Virginia Medical School.  These criteria include research, teaching performance at the advanced level, efforts to secure funding, and attainment of necessary graduate degrees.  Certification will be for a five year term.


The Track Director shall solicit nominations of faculty for certification as graduate faculty of the Biomedical Sciences Program.  A current and complete curriculum vitae for each faculty member recommended for certification must be submitted in addition to a short summary of research interests.  The Joint Executive Committee evaluates the faculty recommended for certification.   


The approved recommendation then goes to the appropriate Deans at ODU and EVMS and on to the appropriate administrative offices at each institution for final approval.  At ODU this includes the Vice-President for Academic Affairs.  At EVMS the approval of the Advanced Degree Council, Office of Research and Academic Planning and Vice-President for Academic Affairs is required.

THE OBJECTIVE

The Molecular and Integrative Biosciences Track of the Biomedical Sciences Program provides the predoctoral student with a foundation of biomedically-related interdisciplinary training, followed by intensive training in the advanced aspects of specific biomedical sciences, experimental design, and research philosophy and techniques.

ADMISSION REQUIREMENTS

The requirements for admission to the Biomedical Sciences Ph.D. Program are as follows:

1. 
A bachelor's degree from an accredited college or university with a "B" average.  Students with advanced degrees are encouraged to apply.

2.
Completion of the Graduate Record Examination (GRE) or MCAT exam.  An advanced test in any of the science areas is recommended, particularly in biology.

3.
Prior training in biology (two years), calculus and/or statistics, and general and organic chemistry (one year).  Additional courses in biology, chemistry and physics are recommended.

Virginia residency laws from the Code of Virginia apply to classification of applicants and students regarding tuition charges and any other privileges accorded only to residents of Virginia.

In addition, technical standards are required of Ph.D. candidates.  Candidates for the Ph.D. degree in Biomedical Sciences may take basic sciences courses with medical degree students. These candidates must also be able to observe and perform all demonstrations and experiments in the basic sciences courses and in the other coursework necessary for completion of the degree.  Candidates must be able to perform laboratory or field research where it is incumbent upon them to do so for their degree requirements. Their performance necessitates the appropriate functioning of the visual, somatic and auditory senses as well as whatever requisite mobility and dexterity standards are needed.  They must be able to communicate effectively and efficiently in oral and written form.

Problem solving, analytical thinking and intellectual independence are necessary to perform research.  Also, required are the abilities of measurement, calculation, reasoning, analysis and synthesis.  Therefore, in addition to the above, a candidate must possess the emotional health required for full utilization of his/her intellectual abilities and the ability to exercise good judgment. The prompt completion of all responsibilities attendant to the performance of original research and the effective communication of it to his/her peers is paramount.  The candidate is expected to exemplify the highest levels of ethics, morals and maturity which are incumbent upon all workers in research.  All candidates for the Ph.D. degree must possess those intellectual, ethical, physical and emotional capabilities required to undertake the full curriculum and to achieve the levels of competence required by the Biomedical Sciences Program graduate faculty.

APPLICATION PROCEDURES


The completed application for the Biomedical Sciences Ph.D. Program of ODU/EVMS must include the following items:

1.
Transcripts of all college coursework.  Transcripts must be official transcripts sent by the registrar at colleges attended.

2.
Graduate Record Examination or MCAT test scores, sent directly from the Educational Testing Service to the Health Professions Admissions Coordinator at EVMS. Codes for this address are available from the testing service.  

3.
A 500 word statement of personal career goals and academic objectives.

4.
Three letters of recommendation, preferably from faculty at the colleges attended by the applicant who are familiar with their academic and research capabilities.

5.
A completed application form.

6.
Receipt of an application fee.  Checks should be made payable to Eastern Virginia Medical School. 

All application materials should be sent to:



Office of Health Professions



Attn:  Ph.D. in Biomedical Sciences



Eastern Virginia Medical School



Lewis Hall, Suite 1100



700 W. Olney Rd



Norfolk, VA  23507

The Admissions Office endeavors to inform the applicant of items not received. It is the responsibility of the applicant to be certain that all application materials are received and the application is completed in all respects.


After evaluation of application materials and supporting documents, applicants selected for further consideration may be invited for an interview at Eastern Virginia Medical School as deemed appropriate. 

FINANCIAL AID


Sources of financial aid are available to Biomedical Sciences Program Ph.D. students from EVMS.  Please refer to the EVMS Graduate Student Compensation Policy for more specifics on EVMS policies (Appendix E).

A.
Assistantships 


Graduate research assistantships are available to Ph.D. graduate students.  Support comes from a combination of institutional and departmental sources as well as grant support administered by individual faculty members.  

B.
Waivers of Tuition or Tuition Grants


Waivers of tuition are available to qualified graduate students.  These pay all of or a portion of the program tuition.  Students must have an assistantship appointment to be eligible for a full tuition waiver. 

C.
Other Research and Teaching Assistantships


Assistantships may be available from individual graduate faculty members who have funding from grants or other sources, as well as from departments.  Students are also encouraged to apply for individual fellowship support from external sources. The Track Coordinator has current information or contacts to provide information on assistantships. 

D.
External Funding Sources

Financial aid officers at ODU and EVMS are approved for processing various Federal and State student loan applications.  Regulations and availability of these loans change from year to year, so that current information and applications should be sought from institutional financial aid officers.  Students that matriculated prior to Fall 2007 should contact ODU financial aid.  Students matriculating in Fall 2007 and thereafter should contact EVMS for financial aid.

Students should understand that any of the awards or loans mentioned above are given only to full-time students who continue in good academic standing.  Advanced students should apply for support or obtain research assistantships from funded faculty, so that program assistantship monies are more readily available to new students entering the coursework intensive phase of their program.

 THE CURRICULUM


To accomplish the objectives of the program, the student:

· Enrolls in basic science courses to develop a broad foundation for advanced courses and dissertation research.

· Selects appropriate advanced courses to develop depth in an area of specialization.

· Rotates through three research laboratories to learn research techniques in several disciplines.

· Participates in interdisciplinary seminars.

· Passes a qualifying exam and a written and oral candidacy examination.

· Develops a research proposal.

· Performs original and creative research.

· Prepares and successfully defends a dissertation describing their research.

A student's curriculum is designed with the direction of a Guidance Committee (GC) and subsequently the Dissertation Committee (DC).
The program is divided into three phases (subdivided as a convenience to the student).  These phases may sometimes overlap. Phase I (Basic Medical and Biological Coursework) introduces the student to basic science information and provides the opportunity for students of different backgrounds to strengthen their training in preparation for the more advanced phases. In Phase I, students develop insight through study in their areas of interest.  Phase II (Specialization) allows students to develop excellence in specific areas of Biomedical Science and also be trained in research and writing about interdisciplinary problems.  In Phase III (Research and Dissertation), students become involved in research leading to original contributions to the biomedical sciences and production of a dissertation.

The Ph.D program is established on the assumption that a well-qualified student can complete it in four years of full-time work.  All requirements for a doctoral degree must be completed within eight calendar years from the date of matriculation in the doctoral program. Exceptions to these time limits must be approved by the Graduate Program Director and the Associate Dean for Health Professions.  For students that matriculated prior to Fall of 2007, approval also includes the Dean of the College of Sciences, and the ODU Associate Vice President for Research and Graduate Studies.  Students whose graduate study is interrupted for military service will be granted an extension of time for the period of their military service, not to exceed five years.  

1.
Phase I (Basic Medical and Biological Sciences)
A Guidance Committee (GC) of four or more members will be formed by each student under the advice of the Track Director.  The GC will be responsible for identifying the student's strengths and weaknesses and will counsel the student about required coursework and laboratory rotations.  During this phase, the student will be required to satisfactorily complete (a) all of the courses required; (b) three laboratory rotations; and (c) an ethics course, Responsible Conduct in Science.

a.
Basic Medical Sciences Coursework

The basic biomedical science coursework provides an interdisciplinary background designed to provide the basic framework from which to successfully complete the advanced coursework.

b.
Research Laboratory Rotations

During Phase I of the curriculum, the student should complete the research laboratory rotations.  The following general guidelines are for faculty and students' use in establishing the projects to satisfy this requirement.


1)
Each student must take three research laboratory rotations, or equivalents, each in a separate laboratory.  May be waived if GC agrees.


2)
The three laboratory rotations should encompass at least two different areas of investigation with one laboratory rotation being performed in the student’s advisor laboratory.


3)
Two credit hours are earned for each laboratory rotation. Each laboratory rotation  will consist of a minimum of 120 hours of laboratory work.


4)
A graduate laboratory course or other relevant research experience may, with the approval of the student's GC, substitute for one laboratory rotation.


5)
Upon completion of the laboratory rotations, students will select a      laboratory to perform their research work. At this time, the Dissertation Committee will be established.

c.
Biomedical Sciences Seminar

During the first year of Phase I, students are required to attend a seminar program.  The seminar will include presentations, evaluations and discussions of current research in the various areas of biology and medicine. 

d. 
Responsible Conduct in Science (BIMD 773/873)


During the first year of Phase I, students are required to take an ethics course.

e.
Qualifying Exam
Students will take a Qualifying Exam during the Summer of Year 1 at a time and place to be determined by the Curriculum Committee. The Exam will assess comprehension of the content of Year 1 courses, knowledge gained during lab rotations and the student's ability to read, understand, and analyze the relevant research literature. Students who complete the Year 1 coursework with a GPA of 3.0 or above and successfully complete the Qualifying Exam will be permitted to proceed with studies in Year 2.

2. Phase II (Specialization)

During Phase II, the student will satisfactorily complete 10 credits of advanced coursework which are selected under the guidance by the Dissertation Committee. Up to 12 semester hours of graduate credit taken at other institutions can be transferred into the curriculum of each student at the discretion of the student's Dissertation Committee. Dissertation research credits may also be taken during this phase.  A minimum of 18 research credits must be accumulated during the student's tenure in the Program.  However, the student may register for as many research credits as are needed to complete the dissertation project.
During this phase, the student must also satisfactorily complete a written and oral Candidacy Examination. The Curriculum Committee sets the format for the Candidacy Examination.  The student is allowed a maximum of 2 attempts to pass each part of the Candidacy Examination.  The guidelines for this are stated under the responsibilities of the Guidance Committee.  Successful completion of the Candidacy Examination will allow the student to continue.  
3.
Phase III (Research and Dissertation)
For phase III of the program, the student will prepare and present to his or her Dissertation Committee a written Dissertation Proposal for research (a minimum of 18 credit hours are required) in his or her area of specialization. The standard format for the dissertation proposal is the NIH398 form. However, alternative formats for students applying for external fellowship funding may be accepted at the discretion of the Dissertation Committee. The Research Plan section should demonstrate the ability to focus on important questions to be addressed and experimental procedures which will result in appropriate scientific answers.  The Literature Review and Significance sections will be expanded to include current knowledge.  A complete and realistic budget section should be included.
Following approval of the written proposal by the Dissertation Committee and its submission to the Program Director's Office, the student will present the background and the proposal in a seminar to be evaluated by the student's Dissertation Committee.  The dissertation research on a specific project should demonstrate the ability of the candidate to accomplish original and creative research as well as demonstrate an understanding of the scientific method.  Before completing the Program, the student must register for 6 credits of dissertation.

After the dissertation is completed, the student will write their thesis dissertation and defend it in two forums - an open seminar and in an oral dissertation defense administered by the Dissertation Committee. Information regarding the format of the thesis dissertation is available at the ODU web site and the EVMS Office of Biomedical Graduate Studies. The final draft of the dissertation is then submitted to the Graduate Program Director.  For students that matriculated prior to Fall 2007, the final draft is also submitted to the Dean of the College of Sciences at ODU for final approval.  A minimum of one original and seven copies of the dissertation should be submitted for binding. In the semester that the student plans to graduate and submit his/her dissertation for binding, the student must be registered for a minimum of 1 credit hour.  Deadlines for applying for graduation are listed in the ODU catalog or the ODU Schedule of Classes.  If a student is unable to fulfill the requirements for graduation by the end of the semester, an automatic one (1) semester extension is given.  During the one (1) semester extension, if the student still does not complete all of the requirements toward graduation, he or she must reapply for graduation.

YEAR-BY-YEAR REQUIREMENTS

Student's Progression to Graduation

First Year
Advising for first year by the Guidance Committee; completion of core coursework; perform lab rotations; select a research advisor; complete Qualifying Exam.

Second Year

Students select Dissertation Committee, select Advanced Coursework as advised by the Dissertation Committee (this phase may continue into the first semester of the 3rd year, if necessary); Comprehensive exams to be completed.  
Third Year

Dissertation proposal must be accepted by the Dissertation Committee.

Fourth Year and Beyond

Finish research; have regular meetings with Dissertation Committee and document meetings with memos; copy to Graduate Program Director, Track Coordinator/director and Chair of your Dissertation Committee.  Write dissertation, defend and graduate.  Begin looking for postdoctoral positions six to twelve months in advance.

PROGRAM POLICIES
A.
THE HONOR SYSTEM



The Honor Systems at Old Dominion University and EVMS are based upon the integrity of the individual.  This system assumes that the student will accept his or her role in the University community with a feeling of self-respect and duty.  Lying, cheating, and plagiarism will constitute violations of the Honor System.

In view of the fact that each student, upon enrollment in a course, has signed an honor pledge, it follows that each piece of work submitted by a student during the course is to be his or her own work unless prepared under the conditions specified by the faculty member in charge of the course.  The enforcement of the Honor Code in the classroom is a responsibility which is shared by faculty and students.  Instructors may, at their discretion, exercise the option of proctoring all types of examinations or arranging for others, including students, to proctor such examinations.

B.
GRADING POLICY

Grades at the end of each term are assigned according to the following letter system:

____________________________________________________________________

 

GRADE


QUALITY POINTS

       COMMENT

_____________________________________________________________________



A
4.00


Excellent



A-
3.67






B+




3.33 






B




3.00


Good



B-




2.67

    



C+




2.33



C




2.00


Poor



C-




1.67



F




0.00


unsatisfactory



    P




   0


*See below



    F (P/F)



   0


*See below



    I




   0


Incomplete



II
0


Incomplete w/o   

                                                                                               expiration

U




   0


Unofficial withdrawal



W




   0


Official withdrawal

_____________________________________________________________________


*Each department may propose, through the Curriculum Committee, graduate courses for Pass/Fail designation.  Such courses are subject to approval by the Dean.  A graduate student may earn pass/fail credit only in those courses so designated.

A grade of "I" indicates assigned work yet to be completed in a given course or absence from the final examination and is assigned only upon instructor approval of a student request.  Except for the grade of "I" on the dissertation, the "I" grade becomes an "F" if not removed through the last day of classes of the following term or within one year if the class is only held once a year.  An "I" grade may not be changed to a "W" under any circumstances.  Research credit should be graded each term rather than assigning an "I" until completion of all research applying toward the Ph.D.

GRADUATE CONTINUANCE REGULATIONS
The graduate student's record is first reviewed by the Program Director at the end of the term or phase in which six or more hours of graduate courses have been completed and at the end of every term or phase thereafter.  The resulting action depends upon the grade point average on the four point scale and upon the grade point deficiency, if any, as follows:


1.
If the GPA is 3.00 or greater, the student is considered to be in good academic standing.


2.
If the GPA is below 3.00, but the deficiency does not exceed the limits stated herein for suspension, the student is placed on probation.  Probation serves as a warning that grades must improve if suspension is to be avoided.  No student on probation will be allowed to enter Phase III (Research and Dissertation Phase) of the program or receive financial aid from either institution.  


3.
No student may remain on probation more than two consecutive semesters. Failure to attain a cumulative GPA of 3.00 after two semesters of probation will result in indefinite suspension from the program. Graduate students placed on indefinite suspension are not authorized to take graduate courses.

4.
A student is required to have a GPA of 3.00 or better to be eligible to receive the Ph.D. degree. A student who completes the normal requirements for the degree but has a deficiency of grade points may be permitted by the Dean of the College of Sciences and Associate Dean of Health Professions, upon the recommendation of the Program Director, to take up to seven additional credit hours of coursework in an effort to increase the GPA to 3.00.


Grades in courses accepted for transfer credit are not counted in the computation of grade point average.  Grade reports are sent to students at the end of each term.


Graduate students placed on indefinite suspension are not authorized to take graduate courses.  Reinstatement is not generally permitted, although in special cases the student may appeal to the Executive Committee.  The University makes every reasonable effort to notify students of their academic status.  A letter is mailed to each student placed on probation or suspended.  Since mail may be delayed or misdirected, it is the responsibility of every student whose quality point average falls below 3.00 to check with the Program Director to determine his or her academic status.  Non-receipt of a letter by a suspended student will not be considered grounds for claiming eligibility to enroll for a subsequent term.

Notification of Academic Status

Every reasonable effort will be made to notify graduate students of their academic status.  A first class letter will be mailed to each graduate student placed on probation and suspension.  Since communication by mail may be delayed or misdirected, it is the responsibility of every student to determine his or her academic status.  Non receipt of a letter by a suspended student will not be considered grounds for claiming eligibility to enroll for a subsequent semester or to fill an appeal after the deadline.

Reinstatement Policy for Suspended Graduate Students

Students that matriculate in Fall 2007 and thereafter should refer to the guidelines in the EVMS student handbook.  All academic suspensions at the graduate level are for an indefinite period of time.  Reinstatement is never automatic.  Students must make a formal appeal in accordance with this Reinstatement Policy.  For students that matriculated prior to Fall 2007:  A suspended graduate student seeking reinstatement must initiate the appeal by submitting a letter to the Graduate Appeals Committee via the Office of Graduate Studies.  All suspension appeals will be heard promptly by the Graduate Appeals Committee.  The appellant will be reinstated if the Appeals Committee finds that the suspension was inappropriate according to ODU regulations.  If the suspension was appropriate, a minimum of one year (starting at the end of the semester in which the student is suspended) must elapse and the following conditions must be satisfied before reinstatement is authorized:
1. The graduate program director of the program in question recommends reinstatement if the student wishes to be admitted or readmitted to a graduate degree program.  The dean of graduate studies recommends reinstatement if the student wishes to be readmitted as a non-degree student.

2. The Graduate Appeals Committee decides that there is sufficient reason to predict the student’s future success on the basis of (1) the recommendation of the graduate studies as noted above, (2) the student’s own statements, (3) the student’s credentials, (4) mitigating circumstances that may help to explain the student’s past poor performance at the graduate level, and (5) a plan recommended by the graduate program director or associate vice president for graduate studies for redressing the student’s deficiency.

3. If, based on paragraphs 1 and 2 above, the committee’s decision is favorable, the student will be allowed to go on the next phase of the appeals procedure.  The student will be informed prior to beginning the approved plan to redress deficiency that successful completion of this requirement will lead to reinstatement, subject to approval of the Appeals Committee.  If, prior to the appeal, at least one year has elapsed the deficiencies have been satisfactorily redressed, the program director or other appropriate official making the satisfactorily completed plan for redressing deficiency be considered as full or partial fulfillment of the above conditions.

4. When the above requirements have been completed, the student will be responsible for notifying the Graduate Appeals Committee in writing.  The committee will review the record to determine whether all required conditions have been fulfilled, and upon making this determination will authorize the dean of graduate studies to notify the student of reinstatement.

If a student meets the requirements of reinstatement all courses with grades of B- (2.70) or below will be dropped from consideration in the calculation of the grade point average for continuance or graduation.  These grades will remain on the student’s transcript, but the courses will not be counted toward a degree.  The student must take at least one course and have at least a 3.00 grade point average following reinstatement in order to graduate.  A student may be reinstated only one time.  Provisions of the Reinstatement Policy may be waived only upon recommendation of the Graduate Appeals Committee and the dean of graduate studies.  It is important to note that individual programs may have additional continuance policies or requirements.  Students should contact the appropriate graduate program director for information.
Course Withdrawal Procedures


The policy for withdrawing from the coursework in the basic sciences portion at EVMS is as follows:


1.
The deadlines for withdrawal will be one week after the last midterm evaluation has been taken.


2.
The procedure will be for the student to notify the Program Director in writing, from what course he/she intends to withdraw.  The Program Director will indicate approval or disapproval, notifying the student of the decision in writing and informing the Department Chairman and Records Office if the withdrawal is approved.


Policies concerning withdrawal from coursework at ODU may be found in the current ODU catalog.

Definition of Full-Time Student


A student must maintain a coursework load considered "full-time" to continue receiving any financial aid that previously had been awarded to the student.  Considering the current curriculum, this will be 9.0 credit hours per semester for those students on no financial aid or on non-service fellowships.  For those in service traineeships or assistantships requiring 20 or more hours of service each week, 6 credit hours per semester will be considered full-time.  However, to be eligible for a tuition waiver, a student must be registered for 6 credits each semester.

Program Residency


All students must spend at least one Academic Year of full-time residency in the program during which they are taking coursework full time.  

Attendance

The attendance policies are those applicable to the institution at which or with which the student is studying at any specific time.

Student Health Insurance

All students enrolled in the program are required to have health insurance. Students may either acquire individual insurance or sign up for the EVMS student health insurance package.

Length of Time to Complete the Ph.D.    

All requirements for the Ph.D. degree in Biomedical Sciences must be completed within eight (8) calendar years from the time the student is matriculated into the Program.  In unusual circumstances, extensions may be granted by the Joint Executive Committee, the Program Director and the appropriate Deans at ODU and EVMS.

ODU and EVMS Laboratory Safety Course


Student's working or otherwise participating in research at EVMS must complete the General Laboratory Safety Courses given by the EVMS Department of Environmental Health Services. This course may be scheduled by contacting the Office of Environmental Health and Safety/Radiation Safety at 446-5103.  
EVMS Scientific Misconduct Policy


Students working or otherwise participating in research at EVMS must be familiar with and follow the EVMS Guide for Scientific Misconduct.  Copies of the Guide are available from an EVMS mentor or the Office of Research, 446-8424.

EVMS Patent Policy


Students working or otherwise participating in research at EVMS should be familiar with the EVMS Patent Policy.  Copies are available from the Office of Technology Transfer, 446-7122.

APPENDICES

Appendix A - The Guidance Committee and the Dissertation Committee


Appendix B - Graduate Program Requirements:  Student Checklist


Appendix C - Track Faculty


Appendix D - Curriculum


Appendix E - Graduate Student Compensation Policy


Appendix F - Graduate Program Forms

APPENDIX A:

The Guidance Committee 

and

The Dissertation Committee

APPENDIX A 

THE GUIDANCE COMMITTEE: 

The following are guidelines for the use of the Guidance Committees and Dissertation Committees.  They are to be used to establish the functions and duties of these committees and to aid the faculty and students in formulating a plan to satisfy the requirements of the Biomedical Sciences Program. The track director will act as an advisor to the student until the Guidance Committee is selected.

I.
Guidance Committee Guidelines
In consultation with the Track Director, the student will select a Guidance Committee prior to the completion of 9 credit hours.  

The Guidance Committee will be composed of 4 or more certified Biomedical Sciences Program faculty. The Guidance Committee's membership shall be recorded on the Ph.D. Guidance Committee form, and submitted to the Program Director for the appropriate signatures. Copies will then be distributed to the student’s advisor and the student. Changes in the Guidance Committee membership can be made at the request of the student with the approval of the student’s advisor and the Program Director, using the Request for Change in the Ph.D. Guidance Committee form.  Changing the advisor requires the approval of the Program Director.  

The Guidance Committee should meet a minimum of two times per year. Minutes will be recorded for each Guidance Committee meeting and copies distributed to the student, committee members, and the Program Director. 


The roles of the Guidance Committee include the following:


A.
Determine the student's academic background.


B.
Determine the student's objectives in the program and career goals.

C.
Develop a curricular plan to satisfy the student's goals and objectives while meeting all the track and program requirements and assist in selecting laboratory rotations.

D.
Counsel the student and monitor his/her progress toward coursework completion and the Qualifying Examination. 

E.  
Counsel the student in the early phases of research.



1.  
Determine the student's background.

The Track Director will meet with the student to review the student's previous training and identify any prerequisite coursework needed prior to taking the required courses, and assist the student in the selection of an appropriate Guidance Committee. A summary of the student's prior training will be presented to the members of the Guidance Committee at the first meeting.  

This should include copies of the student's university transcripts.  Other information such as GRE, MCAT, TOEFL scores and relevant experience should also be furnished to the Guidance Committee.

2. 
Determine the student's objectives in the program and career goals after graduation.

The student's objectives in the program and goals upon graduation are obviously related.  It is essential to know these goals to schedule appropriate coursework in consideration of the faculty and facilities available.

3.
Develop the curriculum necessary to satisfy the student's objectives and career goals.

The Guidance Committee will meet with the student and develop the curriculum recommended to meet the student's objectives, satisfy the track requirements, and prepare the student for passing the Qualifying Examination. This curricular plan should be documented in the minutes of the Guidance Committee meeting. 



4.  
Counsel the student and monitor progress.
The Guidance Committee should meet at least twice a year to monitor the student's academic progress and approve changes in the curricular plan.  Any changes should be documented with copies to the student, committee members, and Program Director.


5.
Counsel the student in the early phases of research.

In general, the program encourages students to begin exploring their research interests at the earliest opportunity in order to facilitate selection of a research mentor and dissertation project.  This can be done using the Laboratory Rotations and other research opportunities.  The student should make use of his/her Guidance Committee for counsel on research activities.

Dissertation Committee
Since the students' research interests develop during the coursework intensive phase of the program, the Dissertation Committee may turn out to be similar or identical in its membership to the Guidance Committee.  The Dissertation Committee will be formally constituted using the Ph.D. Dissertation Committee form once the student has selected a laboratory to perform their research work (typically in the summer of year 1).  Copies of the Ph.D. Dissertation Committee form will go to the student, student’s advisor and the Program Director.  The Dissertation Committee will be composed of at least four (4) Biomedical Sciences Program faculty members.  Additional members may be added who are not program faculty.  Membership may be extended to non-Biomedical Sciences Program faculty that has special knowledge of the dissertation subject area but the committee must still include a minimum of four (4) Biomedical Sciences Program faculty.  Voting privileges can be provided to such specialists upon recommendation of the committee chair and approval of the graduate program director and the appropriate deans.  The Dissertation Committee has, as its primary role, the counseling of the student during the research and dissertation phase.  The task of the committee can be accomplished by completing the following seven points:


A.
Determine the student's research interest.

The student and the Chair of the Dissertation Committee (student’s research mentor) will identify a feasible project in an area of mutual interest.  The project description will be presented orally to the other members of the Dissertation Committee for their comment, modification and approval.

B. Administer the Candidacy Exam
The Candidacy Examination will be administered following completion of the required coursework, and submission of Graduate Form 15 "Request for Permission to take the Ph.D. Candidacy Examination."  This form is to be signed by the Dissertation Committee, Graduate Program Director and Dean.  The form is to be submitted at least two weeks prior to the date of the examination.  The examination must be taken during the semester for which permission was granted and the student must be registered during the semester in which the examination is scheduled.

a.
The Candidacy Examination consists of a written portion and an oral portion. The format for the candidacy exam will be established by the Curriculum Committee and is to be taken upon the completion of the second year of the program. 

b.
Questions should be graded on a 100 point scale with 70% considered a passing grade.  The Dissertation Committee will meet to determine whether or not the student passed the examination.

c.
After successful completion of the written examination, an oral examination is given covering in-depth topics from the written examination, as well as additional materials.

The fact that a student has done well on the written examination does not mean that the oral examination is to be a pro forma exercise.  The oral examination is a serious and integral part of the qualifying procedure.  No part of a candidacy examination can be passed conditionally.  A pass cannot be made contingent upon doing extra courses, additional projects, etc.

d. 
If more than one committee member votes that the student has failed then the outcome of the examination is a failure.   Results of the written and oral portions will be submitted to the Program Director using the Result of Ph.D. Examination or Requirement form as soon as possible, but no later than 14 days after the examination is completed.

e.
The student has two opportunities to pass the written portion, which must be passed before the oral part may be taken.  A student who passes the written portion on the first try need not repeat that part in the event of failing the oral portion.  A failed written part must be taken after six months, but within one year, while a failed oral portion, which may also be attempted a second time, should be taken within one month of the first attempt.  The Dissertation Committee and the Program Director must approve extensions beyond one month.  A second failure on either examination will result in expulsion from the program.

f.
After the candidacy examination has been completed, all remaining requirements for the degree must be completed within five (5) calendar years; if not, the student will be required to repeat the candidacy examination.

g.
The Dissertation Committee will periodically review the student's progress.  If the Committee determines that the student is not making adequate progress toward the 
examination, then the student may be placed on probation.  If at the end of six 
months, the student does not show signs of progress then, with the approval of the Program Director, they may be terminated from the program.
C.
Counsel the student in the preparation of the Dissertation Research Proposal.
The Dissertation Committee will guide the student by constructive review in developing a detailed proposal of the work to be accomplished for the dissertation project.  This will be evidenced by all members of the Dissertation Committee signing the original copy and forwarding this to the Program Director's office for inclusion in the student's file.  The Dissertation Research Proposal must be completed within 12 months of the completion of the Comprehensive Exams.


D. 
Insure that the student continues to make progress on the dissertation project.
A student whose research progress is found to be unsatisfactory by a majority of the committee at two successive meetings can be placed on probation.  If the student's progress is then found to continue to be unsatisfactory, the Dissertation Committee Chair may recommend indefinite suspension of the student to the Program Director.  The purpose of this regular review of progress is to aid the student in making steady progress in their research effort and to prevent unrewarding and unnecessarily protracted research adventures.

By submitting Graduate Form 17 “Request for Change in Ph.D. Dissertation Committee,” the student may make changes in the composition of the Dissertation Committee.  Approval of the Program Director is required.

E.
Approve the student's admission to candidacy.

Admission to candidacy is a formal step that occurs after the student has (1) completed formal coursework, (2) passed the Candidacy Examination, and (3) filed a dissertation proposal approved by the dissertation committee. The student must be admitted to candidacy at least 12 months before the time the degree is expected to be received, but usually not before completion of one and one-half years of graduate work.  


F.  
Counsel and aid the student during the dissertation research phase.
The Dissertation Committee will guide the student during the dissertation research phase, responding to problems and giving the student whatever aid is possible in obtaining space and the use of equipment and supplies.  However, the work is to be the student's own and the research must be on an original problem and not the repeat or verification of already existing data.  The Dissertation Committee will meet with the student at least twice a year to review the student's progress, maintain contact and communication with the student and respond to problems or queries the student might have.  Minutes of these meetings will be prepared and distributed to the student, student’s advisor and Program Director.

G.
Counsel the student during the dissertation presentation phase.
The Dissertation Committee will guide the student in the correct way to present the dissertation research material in written form and orally.  Since the dissertation will be reviewed and accepted by the Dissertation Committee, Program Director and Deans, the student should familiarize themselves with the guidelines for writing dissertations.   These are available from the Program Director's office and entitled, "Guide for Preparation of Theses and Dissertations" or on the ODU website at www.odu.edu. Although the writing is to be reviewed and criticized by the Dissertation Committee, the writing must be the student's own. 

H.
Develop and administer the dissertation defense.
The Dissertation Committee will administer the dissertation defense. The aim of the defense is to explore with the candidate the methodological and substantiative contributions of the dissertation.  In this way, the candidate and examiners reach a more extensive insight into the candidate's research area.  The defense is an oral presentation to be open to the public and announced at least four (4) weeks ahead of time in all departments with Biomedical Sciences faculty.  All interested members of the university community are encouraged to attend.  The defense is to be held no less than two weeks prior to the deadline for the dissertation copy to be presented to the Dean, College of Sciences (ODU) for final approval.

The format of the oral dissertation defense is determined by the Dissertation Committee with the approval of the Program Director.  The dissertation should be in near-final form prior to scheduling the oral defense.  The moderator or objective observer for the defense will be a Biomedical Sciences Program faculty member who is not a member of the student's Dissertation Committee and will be appointed by the Chair or Program Director.  The moderator (objective observer) will certify in writing to the Program Director whether or not the dissertation defense was completed in accordance with the policies of the Program.  The date of the dissertation defense will be provided to the Program Director at least four (4) weeks in advance.  The Program Director will notify the program faculty and the appropriate administrators at both EVMS and ODU of the date of the defense at least two (2) weeks in advance.  Scheduling of the site of the defense is the responsibility of the student and faculty advisor.  The location should have sufficient room for at least twenty (20) people to attend.  A near finished copy of the dissertation should be made available to the dissertation committee at least three (3) weeks prior to the date of the defense.   

The defense will consist of an oral presentation of the student's research which is open to the entire university community, followed by a question period for the audience.  After this is concluded, the general audience is excused and the student and Dissertation Committee meet for further examination and questioning by the committee.  After this, the student is excused and the committee members meet to discuss the student's performance. If more than one committee member votes to fail the student, the result will be a failure.  The student is then called in and informed of the decision.

The result will be reported to the Program Director using Graduate Form 10, "Result of Ph.D. Examination or Requirement", no later than 10 days following the defense.  In case of failure, the committee may recommend that the student be dropped from the program or be permitted a re-examination no earlier than three months after the first oral defense.   


I.  
Approval of the Dissertation
The final act of the committee is the approval of the dissertation.  This is recorded on 

the Thesis/Dissertation Acceptance and Processing form. Following approval by the committee, the final copy of the dissertation must be approved by the Program Director, and, for students that matriculated prior to Fall 2007, then the Dean of the College of Sciences.  The original and seven (7) copies of the dissertation are then submitted to the ODU Registrar’s Office for binding.  The final copy of the Dissertation must be on bond paper and presented to the Dean, College of Sciences, at ODU.  For students matriculating in Fall 2007 and thereafter, the dissertation is submitted to the office of Biomedical Graduate Studies at EVMS.

Reports and Student Progress
Both the Guidance and Dissertation Committee should meet with the student at least twice yearly to review the student’s progress.  For each of these regular reviews, the student will be expected to prepare a written progress report and distribute it to each member of the committee at least one week prior to the meeting.  At each meeting, the student shall make an oral presentation of their progress in an orderly and professional manner and discuss any significant problems which have arisen with a view toward gaining constructive criticism from the committee.  At the conclusion of each of these reviews, the committee shall excuse the student to discuss the acceptability of the student's progress.  The Committee Chair shall report the student's progress to the Program Director once a year.  This report will become part of the student's file. Students should also submit a completed copy of the "Record of Guidance/Dissertation Committee Meeting" form to the Track Director and the Program Director.

APPENDIX B:

GRADUATE PROGRAM REQUIREMENTS:  

STUDENT CHECKLIST
APPENDIX B

REQUIREMENTS OF THE MOLECULAR AND INTEGRATIVE BIOSCIENCES BIOMEDICAL SCIENCES Ph.D. PROGRAM
SEMESTER-BY-SEMESTER REQUIREMENTS

STUDENT CHECKLIST

FALL SEMESTER – Year 1

 FORMCHECKBOX 

Download the Program Handbook from the EVMS Intranet at http://info.evms (Graduate Program Forms are in the back of the handbook or can be obtained from the Administrative Support in the Office of Research.

 FORMCHECKBOX 

Set up laboratory rotations in advance.

SPRING SEMESTER – Year 1

 FORMCHECKBOX 

Form Guidance Committee in consultation with Track Director.

 FORMCHECKBOX 

Submit Ph.D.  Guidance Committee form to the Program Director

 FORMCHECKBOX 

Complete Laboratory Rotations

SUMMER SEMESTER – Year 1 

 FORMCHECKBOX 

Select a Laboratory to perform Research work in
 FORMCHECKBOX 

Complete qualifying exams
 FORMCHECKBOX 

Form Dissertation Committee

 FORMCHECKBOX 

Submit Ph.D. Dissertation Committee form to the Program Director
FALL AND SPRING SEMESTER – Year 2

 FORMCHECKBOX 

Complete Advanced Coursework

SUMMER SEMESTER – Year 2 – TO END OF PROGRAM

 FORMCHECKBOX 

Submit the Request for Permission to take the Ph.D. Examination or Requirement to the Program Director
 FORMCHECKBOX 

Prepare and take the oral and written candidacy examinations.  

 FORMCHECKBOX 

Submit the Result of Ph.D. Examination or Requirement form to the Program Director

 FORMCHECKBOX 

Complete Research proposal within 1 year of the completion of the candidacy examinations.
 FORMCHECKBOX 

Complete research and dissertation.  Refer to “Guide for Preparation of Theses and Dissertation” available from Program Directors, Office of Research, and the ODU website http://www.odu.edu.

 FORMCHECKBOX 

Submit the Thesis/Dissertation Acceptance and Processing form to the Program Director

 FORMCHECKBOX 

Application for Graduation - completed semester prior to semester the student plans to graduate.

 FORMCHECKBOX 

Thesis defense scheduled.

 FORMCHECKBOX 

Final copy of dissertation approved by Program Director, the original and 7 copies submitted to the Dean, College of Sciences at ODU and then delivered for binding to ODU Registrar or the EVMS office of Biomedical Graduate Studies.

 FORMCHECKBOX 

Distribution of final bound copies.

APPENDIX C:

ADMINSTRATION AND TRACK FACULTY

APPENDIX C

I.
ACADEMIC ADMINISTRATION AND TRACK COORDINATORS
A.
Joint Executive Committee



R. James Swanson, Ph.D.  (ODU)

Chairman



Timothy Bos, Ph.D.   (EVMS)


Chairman

Julie A. Kerry, Ph.D. (EVMS)



Patricia A. Pleban, Ph.D.  (ODU)



Diane Duffy, Ph.D.  (EVMS)

Nancy Xu, Ph.D. (ODU)



Lee Solomon (EVMS)



Program Administrator

B.
Program Director, Old Dominion University



R. James Swanson, Ph.D.
C.
Program Director, Eastern Virginia Medical School



Timothy Bos, Ph.D. 

D.
Track Coordinators


1.
Biological Chemistry



Nancy Xu,  Ph.D.  (ODU)




Department of Chemistry and Biochemistry


2.
Molecular and Integrative Biosciences



Julie A. Kerry, Ph.D. (EVMS)




Department of Microbiology and Molecular Cell Biology



3.
Clinical Chemistry



Patricia A. Pleban, Ph.D.  (ODU)




Department of Chemistry and Biochemistry

4.
Pure and Applied Biomedical Sciences



R. James Swanson, Ph.D.  (ODU)




Department of Biological Sciences

JOINT EXECUTIVE COMMITTEE

1.
To assist the Program Director and insure adequate input by the participating faculties of ODU and EVMS, a Joint Executive Committee (JEC) will be established to set program policy.

2.
This committee will consist of Track Coordinators and Program Directors of each institution with equal representation from each institution. 

3.
The Program Director will call meetings once a month and record and distribute minutes and an agenda for each meeting and will serve as Chair.

4.
The JEC will approve nominations to and actions of the Program Committees including the Admissions and Credentials Committees, and will approve proposed changes in track policies.  The JEC will also approve and be responsible for Program-wide faculty issues and policies.

5.
The JEC will serve as the philosophical policy-making body for general administrative procedures responding to the needs of the faculty and administrators of ODU and EVMS.

6.
The JEC will be the final arbiter in matters of Program policy, administration and appeals, subject to the existing policies and procedures at ODU and EVMS.

MOLECULAR AND INTEGRATIVE BIOSCIENCES TRACK

TRACK DIRECTOR

Julie A. Kerry, Ph.D.

Department of Microbiology and Molecular Cell Biology

Eastern Virginia Medical School

Lewis Hall

700 West Olney Road

Norfolk, VA  23507

Phone:  (757) 446-5756

FAX:  (757) 624-2255

Email: kerryja@evms.edu

CHAIR, ADMISSIONS COMMITTEE

Diane M. Duffy, PhD

Department of Physiological Sciences

Eastern Virginia Medical School

Lewis Hall

700 West Olney Road

Norfolk, VA  23507

Phone:  (757) 446-5705

FAX:  (757) 624-2269

Email: duffydm@evms.edu

CHAIR, CURRICULUM COMMITTEE

Richard R. Drake, PhD

Department of Microbiology and Molecular Cell Biology

Eastern Virginia Medical School

Lewis Hall

700 West Olney Road

Norfolk, VA  23507

Phone:  (757) 446-5656

FAX:  (757) 624-2255
Email: drakerr@evms.edu

PARTICIPATING FACULTY

EVMS Department of Internal Medicine:

Yuping Deng, Ph.D.

David Taylor-Fishwick, Ph.D.


Gary Pittenger, Ph.D.


Aaron Vinik, M.D., Ph.D.

EVMS Department of Microbiology and Molecular Cell Biology:


Timothy J. Bos, Ph.D.


Ann Campbell, Ph.D.


Richard Ciavarra, Ph.D.


Richard Drake, Ph.D.


Julie Kerry, Ph.D.


Laura Hanson, PhD


Ali Haoudi, PhD


O. John Semmes, Ph.D.


Edward Johnson, Ph.D.


Dianne Daniel, Ph.D.


Neel Krishna, Ph.D.

EVMS Department of Pathology and Anatomy:


Earl Godfrey, Ph.D. 


Gyorgy Lonart, Ph.D.


Paul Aravich, Ph.D.


Larry Sanford, Ph.D.


David Scott, Ph.D.


Dorothy Spangenberg, Ph.D.
EVMS Center for Pediatrics Research: 


Stephen Beebe, Ph.D.


E. Stephen Buescher, Ph.D.


David Matson, M.D., Ph.D.


Michael Stacey, Ph.D.

EVMS Department of Physiological Sciences:


Peter Blackmore, Ph.D.


Mickey Castle, Ph.D.


Frank Castora, Ph.D.

Anca Dobrian, Ph.D.


Diane Duffy, Ph.D.


Ali Khraibi, Ph.D.


Frank Lattanzio, Ph.D.


Donald Meyer, Ph.D.


Gerald Pepe, Ph.D.

Russell Prewitt, Ph.D.


Miriam Rosenthal, Ph.D.


Michael Solhaug, M.D.


Howard White, Ph.D.


Patricia Williams, Ph.D.


EVMS Department of Obstetrics and Gynecology:


Gustavo Doncel, M.D., Ph.D.


Jacob Mayer, Ph.D.


Mahmood Morshedi, Ph.D.


Sergio Oehninger, M.D.


Robert Williams, Ph.D.


Andrei Zalensky, Ph.D.


Silvina Bocca, M.D., Ph.D.

EVMS Department of Surgery:


Julia Terzis, M.D., Ph.D.
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CURRICULUM

CURRICULUM

Continuous full-time registration is expected of all students in the Program.  A full-time course load is a minimum of 9 credits Fall and Spring.  In addition, students will register for 6 credits of Research (BIMD 898) or Dissertation Research (BIMD 899) each Summer.  Students must petition and receive approval from the Director in advance for permission to register for less than 9 credits in Fall or Spring or less than 6 credits in Summer.  Students must petition and receive approval from the Director in advance for permission to register for more than 14 credits in Fall or Spring.

All students will take the following courses during Year 1:

Course #

Course Name



Credits

Fall 

BIMD802/BP 802
Medical Molecular and Cell Biology


4

BIMD873/BP 873
Responsible Conduct in Science


1

BIMD841/BP 841
Introduction to Research Literature


1

BIMD813/BP 813
Introduction to the Laboratory


2

BP 817

Research Techniques


2

Spring

BIMD803/BP 803
Medical Biochemistry


4

BIMD848/BP 848
Concepts in Cell Biology & Physiology


3

BIMD/842BP 842
Journal Club


1

BIMD814/BP 814
Lab Rotation 1 (Jan-Mar)


2 

BIMD814/BP 814
Lab rotation 2 (Apr-Jun)


2

Summer

BIMD898/BP898
Research


2-3

BT 507A

Bioinformatics


1

Students will complete at least two twelve-week laboratory rotations (two different laboratories) during Fall/Spring of Year 1.  Each laboratory rotation will consist of a minimum of 120 hours of laboratory work.

Students will take the Qualifying Exam during the Summer of Year 1 at a time and place to be determined by the Curriculum Committee. The Exam format will be determined by the Curriculum Committee and will assess comprehension of the content of Year 1 courses, knowledge gained during lab rotations and the student's ability to read, understand, and analyze the relevant research literature. Students who complete the Year 1 coursework with a GPA of 3.0 or above and successfully complete the Qualifying Exam will be permitted to proceed with studies in Year 2.

During the Summer of Year 1, each student will select a Dissertation Mentor.  The Dissertation Mentor will assist the student in the selection of a Dissertation Committee, which will be chaired by the Dissertation Mentor.  This Committee will assist the student in the selection of Advanced Coursework for subsequent years.  All students must complete the following coursework:

Course #

Course Name

     Credits

STAT613 or MPH602

Biostatistics



3

BIMD842/BP842
Journal Club/Fall


1

BIMD842/BP842
Journal Club/Spring


1

BIMD898/BP898
Research/Fall


3

BIMD898/BP898
Research/Spring


3

BIMD898/BP898
Research/Summer


6

In addition, students must complete a minimum of 10 credits of Advanced Coursework. The following list provides examples of courses that qualify for Advanced Coursework. Additional classes may be included at the discretion of the Curriculum Committee. 



Advanced Coursework

BIMD807/BP807
Human Physiology


5

BIMD840/BP840
Topics in Molecular Biology


3

BIMD809/BP809
Medical Microbiology-Bacteriology
 

2

BIMD810/BP810
Medical Microbiology- Virology


2

BIMD801/BP801
Human Anatomy


6

BIMD806/BP806
Pharmacology


5

BIMD871/BP871
Advanced Endocrinology


3

BIMD847/BP847
Mammalian Reproduction


3 

BIMD856/BP856
Advanced Cardiovascular Science


3

BIMD865/BP865
Neuropharmacology


3 

BIMD812/BP812
Medical Microbiology - Immunology


2
BIMD849/BP849
Molecular & Cellular Immunology


2

BIMD854/BP854
Tumor Biology


3

BIMD852/BP852
Animal Virology



3

BIMD808/BP808
Medical Neuroscience



5

BIMD826/BP826
Medical Histology



6

BIMD895/BP895
Special Topics




varies

During the summer of Year 2, students in the PhD Program will complete the Candidacy Exam at the time and place determined by the Dissertation Committee using a format established by the Curriculum Committee.  Students in the PhD Program who complete the Year 1-2 coursework with a QPA of 3.0 or above and pass the Candidacy Exam will be permitted to proceed with Dissertation research.

During Year 3, students in the PhD Program will engage primarily in Dissertation research.  However, students may continue to take additional coursework to fulfill the requirements outlined above.  Students must submit a proposal for their Dissertation research to the Dissertation Committee and receive approval no later than the end of Year 3. The standard format for the dissertation proposal is the NIH398 form. However, alternative formats for students applying for external fellowship funding may be accepted at the discretion of the Dissertation Committee. Students must complete and successfully defend their Dissertation by the end of Year 8 in the Program.

APPENDIX E:

EVMS PhD GRADUATE STUDENT 

COMPENSATION POLICY

PhD Graduate Student Compensation Policy

1. Scholarship Level.  All students will receive the same dollar amount of compensation, appropriate for their year in rank, except as stated below.

2. Incoming students.  These students are generally paid via an EVMS scholarship which is currently $21,000 per year. All students in their first year will be classified as a Graduate Research Assistant, Grade GR1.

3. By the second year, students have selected a laboratory to perform their research work and are thus typically paid via grant funding, or other funding as arranged by the students mentor (e.g. Incentive funds, Departmental funds, EVMS stipend, Teaching Assistantships). In some cases, combinations of different sources of funds are utilized. Students are paid through human resources as "graduate research assistants" although it should be remembered that the "job" of a "graduate research assistant" is to be a full-time student.  These students are classified as a Graduate Research Assistant, Grade GR1 through GR5.

	Benchmark
	Graduate Research Assistant Grade
	Compensation Level

	Entering first year students
	GR1
	$21,000

	Completion of Year 1 Qualifying Exams
	GR2
	$21,630


	Completion of Year 2 Comprehensive Exam
	GR3
	$22,279

	Completion of Research Proposal
	GR4
	$22,947

	Year 4 +
	GR5
	$23,636


It is the program and mentor's responsibility to change the student’s grade level via a personnel action sheet.

5. Exceptions.
(a) Independent Fellowships. As part of the graduate program, we encourage students to obtain external funding for their PhD scholarships. Only a few exceptional students are able to obtain such fellowships and successful students will receive a stipend equivalent to that awarded even if greater than the EVMS stipend level. If the award is less than the EVMS stipend level, the students mentor will be responsible for providing funds to the equivalent EVMS level. These students are classified as a Graduate Research Assistant, Grade GR0.

(b) Long-term Employees. In some rare cases long-term employees of EVMS (i.e. greater than 5 years continuous employment at EVMS), may seek entry into the PhD program and perform their thesis work in the laboratory in which they are employed. These individuals need significantly less of the training component that is normally required of a student entering the program. Additionally, these individuals may be capable of performing a component of their normal job function in addition to their duties as a graduate student. In these rare cases, a pro-rated compensation will be established with employees at 5 years experience being provided the greater of the EVMS scholarship or up to 50% salary; 10 years or more experience, the greater of the EVMS scholarship or up to 75% salary; 15 years or more experience, the greater of the EVMS scholarship or up to 90% salary. The actual percent effort related to employment and thesis work will be agreed upon by the mentor and student and must be approved by the Track Director and Program Director. The percent salary will be based on the percent effort devoted to employment duties. Students choosing this option will be considered EVMS employees and must adhere to HR regulations. In addition, these individuals will be considered as part-time graduate students and do not qualify for a tuition waiver.

6. Vacation & Sick Leave. Students may take up to three weeks vacation and three weeks sick leave per year as approved by the students mentor using the "Graduate Assistant Vacation & Sick Leave Form" and submitted to the Office of Research.

7. Leave of Absence.  If a student uses all of their vacation and sick leave time, they may take a Leave of Absence (medical or personal) from the program. During this time, students are not eligible to be enrolled in classes and are not eligible to receive a stipend or graduate assistantship.  The mentor must notify Human Resources via a personnel action sheet that the student has taken a leave of absence.   

8. Health Insurance. All students enrolled in the program are required to have health insurance. Students may either acquire individual insurance or sign up for the EVMS student health insurance package.

9. Payment Method and Taxability.  Students classified as GR1 – 5 will be paid through EVMS payroll and will receive an IRS Form W-2 to report the payments.  GR1-5 students will be subject to payroll taxes.  
APPENDIX F:

*Graduate Program Forms
*Graduate Forms are available in the Office of Biomedical Graduate Studies at Eastern Virginia Medical School or the Registrar’s Office at Old Dominion University.
Ph.D. GUIDANCE COMMITTEE

1.        REQUEST:

A.  I hereby request the following Guidance Committee be established for:


________________________________________________  _______________________

                                                   (Student’s Name)           

   (Social Security Number)

who is enrolled in the ____________________________________________________ program.






              (Title of Degree Program)
GUIDANCE COMMITTEE
                   NAME (PRINT)





            SIGNATURE
_______________________________________
     _______________________________________

_______________________________________
     _______________________________________

_______________________________________
     ​​​​​​​​​​​​​​​​​​​​​_______________________________________

_______________________________________
     _______________________________________

_______________________________________
     _______________________________________

            (Guidance Committee Chair)



       (Guidance Committee Chair)








    



 __________________








                 



(Date)

     B.
I concur with the appointment of the above Guidance Committee.

______________________________________ __________________

     (Signature of Student) 
                            
  (Date)

2.  APPROVAL:


______________________________________________________________  ______________


                                     (Graduate Program Director)


       (Date)


______________________________________________________________  ______________


                                    (Dean for Health Professions)                                               (Date)

Original:  
Student’s File



Copy:      
Student

              

Chair/Examiner/Advisor

                                                                                                                                                          Graduate Form (Revised:  08/99)


REQUEST FOR PERMISSION TO TAKE THE PH.D. EXAMINATION OR REQUIREMENT
1.        REQUEST:

I hereby request permission to take the Thesis Defense for the _____________________________________________________
_________________

                                      (Title of Degree Program)


           (Date)

I certify that I am registered for at least one credit hour during the semester in which the examination will be given.







_____________________________________________________  




         (Signature of Student)







_____________________________________________________




     (Name Typed or Printed)
_____________________________________________________

 (Social Security Number)
2.
APPROVAL:  GUIDANCE OR DISSERTATION COMMITTEE


______________________________________________________________   ______________

______________________________________________________________   ______________

______________________________________________________________   ______________

______________________________________________________________   ______________

______________________________________________________________   ______________

                                    (Guidance or Dissertation Chair)


     (Date)


______________________________________________________________  ______________


                                     (Graduate Program Director)


     (Date)


______________________________________________________________  ______________


         (Dean for Health Professions or Dean of the College of Sciences)                  (Date)
Original:  
Student’s File



Copy:      
Student

              

Chair/Examiner/Advisor



                                             Graduate Form (Revised:  08/99)
RESULT OF Ph.D. EXAMINATION OR REQUIREMENT

(A separate form shall be submitted following each examination/requirement completion.)

This is to certify that on ______________________, ___________________________________,





      (Date)

               (Student’s Name)

____________________________, who is enrolled in the ________________________________

    (Social Security Number)




        (Title of degree program)

program, ______________________________________ the examination checked below:

                    (Passed/Failed/Completed/Approved)








Signatures of Committee Members required.

Diagnostic Examination _____




Candidacy Examination                                  _____________________________________          

Written     __________


                                 (Chairman Signature)

Oral
     __________

           

 

Oral Dissertation Defense Examination ____


  _____________________________   

 







(Committee Member Signature)

Research Skills Examination _____

(Specify Skill) __________________     _______________________________________

Foreign Language Skill Examination ______

       

(Committee Member Signature)

           (Specify Skill) __________________







    _______________________________________



                      (Committee Member Signature)

Dissertation Prospectus ________








_______________________________________

   (Committee Member Signature)

Outside Observer: _______________________________________



                                       (Must be Named)




_______________________________________




                    
(Outside Observer’s Signature)


Remarks:_________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

Dissertation Title:  __________________________________________________________________

_________________________________________________________________________________

                                          _________________________________________________   _________  

                                                                          (Graduate Program Director)
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