The Writing Process

We will be working with this process throughout the year.  Here is a brief description of each of the five categories.

1. Prewrite—Preparing to write is one of the most important parts of the writing process.  Prewriting activities may include gathering information (researching, interviewing, brainstorming, etc.), organizing (outlining, mapping, listing, etc.), and/or clarifying your thoughts (brainstorming, recording your thoughts on audio tape, talking to someone, etc.).  Whatever prewriting techniques you use, be sure to think about your purpose and audience.  Think about what you are trying to accomplish in your writing.  Think about who will be reading your writing.  What, if any, prior knowledge does your reader have about the topic?  These are important issues that you need to keep in mind throughout the writing process.

2. Draft—Think of your first draft as an exploration.  Writing a first draft involves “trying out” ideas.  You should write freely and allow your thoughts to follow.  At this stage, you should not be concerned about the mechanics of writing (spelling, punctuation, and grammar).  As you wire, you may make “discoveries.” Writing is a learning process.  You may gain a deeper understanding of your topic, you may identify how certain ideas relate to one another, and you may even find yourself changing your opinions.  These discoveries are important parts of the writing process; pay attention to them.  Remember to think about your purpose and your audience.

3. Revise—Your first draft provided the “raw materials” that you will use as you move towards a final draft.  Think about the “Discoveries” that you made during the draft process.  Should these new ideas be included in your revision?  At this point you may realize that you do not have enough information, and you may need to return to the draft stage and do some additional research.  You may find that you need to restructure your essay, and you may need to do a new outline.  During this stage, you will work towards creating a piece of writing that is clear and focused.  Remember to think about your purpose and your audience.  Is the writing accomplishing your purpose?  Are you providing sufficient background knowledge for your audience?  If you answer “no” to any of these questions, please make appropriate changes.  Revision (also known as rewriting) involves addition and subtraction, substitution, reorganization, and rephrasing.  Anything that will make your purpose clearer needs to be added; anything that does not relate to your purpose needs to be subtracted.  You need to find the best way to express your ideas.  This involves experimentation.  Try different ways of organizing and presenting your ideas, and decide what works best.  The revision stage oftentimes requires more time and effort than any other stage of the writing process.  You may need to be patient and willing to take risks.  The revision stage may involve writing several different drafts.  Take the necessary steps to do the best job that you can.  Finding the best way to express your ideas can be challenging and rewarding. 

4. Edit—Editing, the final writing stage of the process, involves putting the “finishing touches” on your work.  You need to correct any errors in spelling, punctuation, and grammar.  You also need to revise any awkward phrases, sentences, paragraphs, or transitions.  Proofreading aloud; this will help you to identify errors and awkward structures.  As you proofread, imagine that you are reading your words for the first time.  Effective editing involves putting yourself in your reader’s place; if you can assume your reader’s perspective, it will be easier to determine what does and doesn’t work in your writing.  The last step in the editing stage is the preparation of the final draft.

5. Publish—Writing is a form of communication; you write in order to share your ideas with others (your audience).  The final stage of the writing process involves sharing your work with your audience.  In some instances, sharing your writing simply involves turning the work in to your teacher.  In some instances, you will read your work aloud.  Sometimes you will publish your work in a magazine or newspaper.  How you share your work with others depends upon your audience and your purpose.
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