Name: ________________________

Block: ________
Date: _____________

Syllabus Addendum

While I know glitches come up and things happen, the following are general rules regarding some of the procedures of the class.  They are intended to enhance the learning environment and give you the opportunity to build on your responsibilities.
Printing:

It is your responsibility to make sure I have a hard copy/paper copy of your work (some work will be solely done online, in this case you do not need to give me a hard copy).  If you do not have a working printer at home, you may use the LMC printers, Advisory printer (if permitted by your Advisor), or come to my room AFTER school the day before the work is due or BEFORE school on the due date.  Any work printed during class will lose half a letter grade for not being prepared.  Using class time to print homework is disruptive to the learning environment and disrespectful to your peers.

My best suggestion for you: Have your work finished early, printed, stapled, and in your class folder/binder BEFORE the due date.  This simple procedure will save you a huge headache!!  (I generally disable the printer between classes so you will not have the opportunity to print then.)
Email:
While I will accept some work via email, especially if you are out sick, this is not a substitute for not having your work printed, especially essays.  If you abuse this privilege, I will revoke it.  I am not Kinko’s—You need to have all work printed and stapled prior to class!

Computers that crash and emails that do not go through are not my problem.  Be sure to back up your work—a thumb drive, CD, or emailing to yourself are easy ways to do this.
I will periodically send emails to you through your ssdkids.org account.  Consider this your work email; there is no excuse for not checking it.  (Besides, I will usually send good things through this email such as a postponement on an assignment, reminders about upcoming due dates, or extra credit opportunities, these are things you don’t want to miss!!)

Turn It In. Com/Technology:
Assignments that are to be submitted to turnitin.com must be posted on time.  I will go over the procedure with you in class so that you are clear on how to do it; if you have trouble with any other assignments you can come before or after school to meet with me and I will help you.  
It is your responsibility to make sure your laptop is in working order.  If there is a glitch, no matter how small, I expect that you will take care of it.  Mr. Nelson is available in the LMC during his office hours as well as before and after school, for this and any other technology questions/troubles.
Late Work:
If you are in the building the day an assignment is due, specifically an essay, I expect to receive it BEFORE you leave for the day.  (Certainly if there is an emergency or if you are violently ill, I can wait.)  Field trips are no excuse!  Any work not handed in that day will earn a late grade and be subject to penalties.
If you are in an every other day class and miss a day, I expect you to bring the work to me the next day, NOT the next class.  So…if you were absent for our class on a Thursday, you do not have until the following Monday to turn in the work.  I would expect to see it on Friday if you are back in school.
While I do generally accept late work (not available for all assignments), any work not handed in by each progress report/marking period will turn into a zero.  You need to stay on top of any and all work you miss—check your grades online at least once a week!

If you are absent for a test you need to schedule a make up time with me (an hour and a half) after school within ONE WEEK of your first day back to school.  If the test is not made up within that time, the grade will turn into a zero.
Cell Phones/I-Pods:
I am always on the lookout for a new cell phone or I-Pod.  (  If you care to donate to my cause, use either during class.  

If you decide to use your phone/I-Pod in class I will take it from you, lock it in a closet, and return it to you at the end of the day AFTER emailing/calling your parents.  A second offense (and any that follow) will result in a referral.
If someone needs to reach you in an emergency they can call the school and you will be notified.
As I have said in class, I do grant extensions and I know at some point everyone has a bad day.  While these rules are in effect, I am willing to bend them as long as you do not abuse them.  

If you have trouble completing an assignment properly talk to me BEFORE the due date and we can work something out.
I have read and understand the expectations and responsibilities listed on this paper.

Student Signature: ___________________________________________________

