9th Grade 
Writing / Research / Study Skills 
Course
Ms. Staats and Ms. Murphy-Kendall
Spring 2007
In this course students will work towards developing their reading, writing, speaking and listening skills.  Each student is expected to challenge themselves in effort to improve writing, research, and study skills that will help them to not only succeed in this class, but in future classes and beyond.    

Core Text:
Springfield High School Elective Resource Text—This will be handed out in the form of worksheets that you will combine in your binder.
As Well As the Following:

Writers Inc.
Supplemental Texts:
There will also be supplemental readings, including poetry, short stories, essays, and excerpts of larger works that we will be reading throughout the semester.

Materials:
Each student must bring the following to class each day:

· Organizational binder

· The appropriate book(s)

· A writing utensil

· Planner

Binder:
Your binder must follow this format:

1. Time Management

a. Syllabus

b. Monthly Calendars

c. Weekly Goals Sheet

2. Homework

a. Homework Worksheets

b. Homework Due In Class

3. Notes—You will file the Resource Text here

a. Writing

b. Research

c. Study Skills

4. Writing

a. Works In Progress

b. Completed Work
You are required to keep ALL work and worksheets that are handed out until the end of the semester.  We will be reviewing work that you do in the beginning of the semester at the end…You will be at a disadvantage if you misplace or do not keep this work!

We will also have weekly binder checks to be sure everything is in place and that you are keeping organized.  These checks will be worth twenty-five points each—meaning, every four checks will be equivalent to a major test grade!

Grades:
Your final grade in this course will be based on the following:

· Class Participation and Cooperation (includes homework)

· Students are expected to contribute to class by listening and speaking with partners, in cooperative groups, or in whole class discussions.  

· Each student is expected to arrive on time with the appropriate materials and be a productive member of the class.

· Negative behavior will result in no points for the day as well as other possible repercussions such as detention or being asked to leave the room.

· Essays
· Quizzes/Tests 

· Project(s)
· Presentation(s)
· Final Exam

Extensions:

We do grant extensions to students that request more time on projects/papers.  This is a unique opportunity that we offer if you are having difficulty getting research, computer troubles, or other problems that prevent you from completing the work on time.  DO NOT ABUSE THIS PRIVLEDGE!!  WE WILL TAKE IT AWAY!!!
The requirement to receive the extension is that you ask permission AT LEAST ONE DAY before the assignment is due.  Unless there are extenuating circumstances we most likely will not grant the extension if you wait until the due date.

Extra Credit:

There will be opportunities to gain extra credit in class.  Extra credit opportunities will be offered at different times with different units.  If a student would like to do a project for class to earn extra credit (above and beyond presented opportunities) this must be approved of by the teacher.  NO EXTRA CREDIT WILL BE GIVEN IF ANY WORK IS OUTSTANDING!!  Meaning, you need to do all of the required work before ANY extra credit is factored into your grade.
Expectations:

· Be on time—being in the bathroom without permission is no excuse!
· Show respect to everyone

· Have a good attitude

· Stay on task/behave properly—you’re in high school now!

· Raise your hand

· One person talks at a time

· Do not throw anything

· Keep your head up—NO SLEEPING!

· Do not do other homework or pass notes

· Write down assignments

· Stay organized—keep a binder 

· Do not remove anything from teacher desks or areas

· Late work will be accepted but you will lose points (some exceptions)

· Cheating/Plagiarizing will result in a zero for all parties

· It all boils down to YOU ARE IN HIGH SCHOOL YOU SHOULD KNOW HOW TO ACT PROPERLY!!
Bathroom Policy:

· Go Between Classes!!

· During class only in emergencies with a planner

· If, on occasion, you run short on time, report to class first and get permission before the late bell rings

General Guidelines:

Absences:

· If possible, you should learn prior to your absence what is going to be covered in class and complete the work before returning to class.

· If you are absent due to an illness, you are responsible for making up the notes, quizzes, and/or tests that you missed as soon as possible.  You are also responsible for discovering any missed assignments.

***Always check the “While You Were Out…” binder and Worksheet Trays.  All work that was missed (minus tests and quizzes) will be found there.

· You will have one day to make up any work that was missed due to an absence.  If you require more time, talk to us before the day the work is due.

· Any student who cuts class or has an unexcused absence or lateness will receive a zero for any missed work.

Other:

· Students are expected to come to class each day with a writing utensil, binder, the appropriate text, and a willingness to participate.

· Students must follow the guidelines presented in the student handbook.

· Every student has the opportunity to schedule an appointment to meet with me outside of class for any additional help, to discuss progress, questions or concerns.  

· I will generally be at school from 6:00am to 3pm.  Appointments can be scheduled during this time or at another time by special request.

· Mrs. Staats’ voicemail number is: 610-938-6241
· I can also be reached at the following email addresses:

· staatsar@ssd.k12.pa.us –I prefer you use this email address 

· SarahEngTchr@aol.com
Mrs. Staats checks both email addresses frequently and will respond within 24 hours of receiving your email.
If you are trying to reach Mrs. Staats in the evening the best bet is to email both the school and home addresses.  

· Mrs. Staats’ web page URL is:  www.yourclasspage.com
· Once there you will need to enter in the school phone number as shown: 6109386100

· From the web page you can access various Springfield School District pages, information from my classes (including worksheets and homework sheets), and pictures from the classroom.

· The introduction page on yourclasspage.com does not change, for updated information you must follow the links to my geocities page.

· Ms. Murphy-Kendall can be reached at the following:

· Voicemail: 610-938-6847
· Email: murphvic@ssd.k12.pa.us 

Please cut off and return to Mrs. Staats 
Homework For First Day of School—10 pts.
I have read the following syllabus.  

Date________________
Parent/Guardian Signature__________________________

To facilitate communication, please provide an email address:

________________________________________________________________________
