Organization

One way to be successful and to maintain success is through organization. Organization means to be prepared, punctual, and have the materials you need ready at a moment’s notice. An organized person is one who shows commitment, dedication, and pride to his/her work. Organization skills can be learned and practiced, but these skills must be consistently used.

One way to stay organized is to use organizational elements such as binders.  I use binders as one way to keep my materials organized.  I have a binder that I use to prepare for this class—it contains all of the worksheets and activities that we will be doing all semester.  You are going to have a similar binder!  ( 

By next Monday you need to have a binder (three ring) with dividers (proper dividers! Not 8.5 x 11 sheets of paper!!).  

Your binder must follow this format with a divider separating the four sections:

1. Time Management

a. Syllabus

b. Monthly Calendars

c. Weekly Goals Sheet

2. Homework

a. Homework Worksheets

b. Homework Due In Class

3. Notes—You will file the Resource Text here

a. Writing

b. Research

c. Study Skills

4. Writing

a. Works In Progress

b. Completed Work
You are required to keep ALL work and worksheets that are handed out until the end of the semester.  We will be reviewing work that you do in the beginning of the semester at the end…You will be at a disadvantage if you misplace or do not keep this work!

We will also have weekly binder checks to be sure everything is in place and that you are keeping organized.  These checks will be worth twenty-five points each—meaning, every four checks will be equivalent to a major test grade!
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