[image: image1.wmf]What is this thing?

This is your agenda.  It is your friend.  Protect it with your life.  You may not tear pages out (EVER!) or decorate it in any way.  It has been registered to you and only you for use this school year.  If you lose it, you’ll need a new one, which will cost $10.  If you purchase a new one, your old one will no longer be of any use to you.  Your agenda will guide you successfully through this year.  It is the best way we have of making sure we are all on the same page.  We’re talking about communication here; you, your teachers, and your parents.  Now that may scare some of you, but it is a sure-fire way to succeed in the middle school.

Using your agenda

As you move from class to class throughout the day, you will need to write down your assignments, tests, quizzes, long-term project dates, and special events. Keep it with you at all times.  At the end of the day, 6th  and 7th graders will be “checked out” by their last period teacher.  This means that a teacher will look over your agenda to make sure you have written down what you need.  Write neatly so you don’t have to write it twice.  Remember, this information is to be shared.  That means that others have to be able to read it.  You will need to write assignments down even if you’re done with the assignment.  8th graders are encouraged to use their agendas, but will not be “checked out” unless their parents or teachers feel they need that kind of support.  You are responsible for getting your agenda signed by the responsible adult in your life every week.  

Bring it home

Once home, parents (especially 6th grade parents) should review the agenda daily to be aware of assignments for that day.  Parents need to sign “checked out” agendas so that the teachers know that it was brought home.  If your parents need to see that this work was done, they may want you to bring it home each night so they can look at it.  However, that is something you can work out with them.  
Notes to and from home

When your teachers went to school, notes from parents were pinned to the students’ shirts.  Lucky for you, your parents can write notes in your agenda instead.  Whew!  If you are one of those who do NOT get checked out, be sure to show that note to the appropriate teacher so we can reply and your parents know we have seen it.

Hall Passport

If you left something in the hall or need to use the bathroom during class, your passport will need to be signed.  You may only leave the room with the permission and signature of the teacher.

GENERAL INFORMATION

The School Day

The normal school day begins at 8:25 a.m. and ends at 3:25 p.m.  Supervision of students begins at 8:00 a.m.  The school assumes no responsibility for accidents or disturbances occurring before 8:00 a.m.

After you enter the building, you’ll need to remain in school until the end of the day.  If, for any reason other than emergency or illness, you must leave school during the day, a note from your parents or guardian should be given to the office after you show it to your homebase teacher in the morning.  You will be called from class to the office when your parent or guardian has arrived to pickup and sign you out.  Also, we need to be aware of any changes to your normal dismissal routine.  If you will be getting home another way (bus, walk, ride, or with a friend) your parents need to write us a note… and sign it!

Visitors

All visitors to the school must report with a driver’s license to the office to sign in and receive an identification badge.  Visitors are to sign out when they leave the school.

Who Do I Talk To About Problems?

If a problem arises, the best way to deal with it is to follow a simple chain-of-command.
1. You should begin with the specific teacher involved in the situation.  This is the person who will know the most about the problem.

2. If the problem is of a general nature, contact your homebase teacher.  This teacher knows you and can discuss the problem with the team if necessary.
3. Should the problem persist, contact the school principal, Dr. Vandrush.
Use the following list for reference:

Miss Bergslien


x230

kbergslien@emmons-school.com

Mr. Burke


x231

rburke@emmons-school.com

Mrs. Felgenhauer; Resource
x235

jfelgenhauer@emmons-school.com
Mrs. Hartl


x229

mhartl@emmons-school.com
Mrs. Page 
spage@emmons-school.com
x228
Mrs. Pisani


x225

mpisani@emmons-school.com

Mrs. Smith


x245
lsmith@emmons-school.com

Mr. Smith


x232

jsmith@emmons-school.com
Mr. Wiegel


x236

dwiegel@emmons-school.com

Mrs. Wu

jwu@emmons-school.com
x273

Mrs. Karpiel; Art

x238

lkarpiel@emmons-school.com
Mrs. Kunzer; Spanish

x249

rkunzer@emmons-school.com
Mrs. McCameron; PE

x233

cherylmccameron@yahoo.com

Mrs. Ryan; library

x221

sryan@emmons-school.com

Mr. Shepherd; PE

 x251
gshepherd@emmons-school.com

Mrs. Schoessow; Band/Music
x237

pschoessow@emmons-school.com

Mrs. Thielen; Differentiation Specialist x217, cthielen@emmons-school.com
What If It 
Snows A Ton?

Occasionally schools are forced to close during inclement weather.  If this should occur, your home should receive one of our broadcast phone messages. We recommend that you check the school web site (www.emmons-school.com) as we will post this information as soon as it is available. You may also tune into one of several area radio stations which will be reporting weather related school closings.  These stations will report District #33 closings:

WKRS

Waukegan
1220 AM

WZBN

Zion

1500 AM

WKZN



96.6 FM

Chicago stations will also be called, but we report to local stations first.  Please do not call the school to check on closings.
GETTING TO SCHOOL

The Yellow Limousine

Riding the school bus is a privilege that you are given.  While on the bus, you are under the supervision of the driver, and the driver sets the rules.  We want you to arrive at school and back at home safely every day.  You can help if you follow a few simple rules:

· Stay in your seat at all times until the bus comes to a complete stop.

· When you exit the bus, do so in an orderly way.

· Do not push or shove.

· There should be no horseplay on the bus.

· Ride only the bus to which you have been assigned.  Due to space limitations, you will not be permitted to ride another bus to a friend’s house except in case of emergency.

· Do not eat or drink on the bus.

· Follow the directions of the bus driver in a respectful manner.

Pedal Power

If you ride your bicycle to school, you should park and lock it properly in the bike racks.  The school is not responsible for damaged or stolen bicycles.   Riders should dismount and walk their bikes while on school property.  Bicycle safety rules should be observed.  Also, skateboards, roller blades or “heelies” cannot be used on school property.  If you use one of these, you must carry them on and off the property.

YOU’RE HERE!

NOW WHAT?

Proper Attire

Students are required to maintain a neat and clean appearance.  To maintain an atmosphere conducive to the learning environment, some guidelines for appropriate attire have been established.  Tops should cover the torso; jackets, sunglasses and hats are to be worn outdoors only, except on special event days; shorts/skirts should be of a length that provides for movement and modesty.  Garments that contain direct or indirect references to alcohol and other drugs, gang affiliation, sex, and obscenities or other inappropriate/offensive content are prohibited.  Students whose dress does not fall within guidelines may be asked to wear alternate clothing (i.e. your gym uniform), or will be sent home to change.  Although these guidelines may seem stringent to some, at times such clothing on adolescents does indeed detract from the educational setting.   Parental cooperation and support for these guidelines are most appreciated.
What Work Was Assigned?

You have this really neat agenda that can help you answer this question.  At the end of each class period, you should record any assignments that were given for the next day or even further into the future.  Your agenda should go home with you every night so that you won’t ever have to guess what you need to do.  Check it when you pack your book bag to go home so you have all the books you’ll need.  In addition to this tool, the middle school maintains a web site accessible from www.emmons-school.com. From this site all individual teacher web sites are accessible.
Can’t Be Here?  
We’ll Miss You!

While we would like to see your bright shining faces everyday, we know that sometimes you can’t be at school.  When you are absent, a parent or guardian should call the school office by 9 a.m. to report your absence.  If your parent has not called in the absence, state law requires that the office personnel attempt to contact your parents.

For a one-day absence, it is up to you to get your assignments when you return.  If you are absent for more than one day, a parent can request (by 9 a.m. please) the office to collect assignments for you.  These will be available for pick-up in the office at the end of the school day.  Additionally, the assignments are available on the web site.  Please don’t request assignments unless you seriously intend to work on them. If you are absent, you will be given one day for each day of absence, up to one week, to make up any work that you missed.  

If you will be out of school for a reason other than illness, it is your responsibility to get your assignments when you return to school or check the web site.  Teachers will not be assembling work prior to an absence other than an illness. You will, again, have one day for each day of absence, up to one week, to make-up missed work.

If you miss a portion of the school day due to band section practice, a doctor’s appointment, or a similar reason, please be sure to turn in your assignments before you leave to receive full credit.  You are also responsible for any notes, class work, and assignments given that day, and completing them on time.

Weekly Folders

This is a really great way to get things home to your parents.  Folders are sent home once a week and will contain the work you did during the previous week.  A yellow newsletter/weekly sheet is the first thing you’ll see in your weekly folder.  This sheet has important dates and information for both you and your parents, including permission slips. The packet will have a tear-off at the bottom. Your parents will sign this, tear it of, and return the slip. The top portion of the yellow sheet and ALL the papers in the folder stay at home.  We suggest you keep ALL of your papers until the end of the year, but at least until the end of the trimester.  Your folder and the tear off signature slip need to be back to your homebase teacher by Monday of the following week.  We give you the folder on Thursday and we would love to see it back by Friday or Monday at the latest.  If you just can’t stand to part with it and keep it that extra day it will cost you.  If we don’t have it back by the end of the school day on Wednesday, you will earn a consequence.
WHAT’S YOUR JOB?

In order to ensure that all students have an opportunity to learn and develop in a safe and pleasant environment, students are asked to abide by the following rules:

Conduct

Behave in a considerate, courteous, and respectful manner to both other students and adults at all times.
Hall Rules

Keep your cubby and the area around it neat.  At the end of the day, nothing should be left on the shelves under the coat hooks or above the cubbies.

Remember that the hallways are shared with other people.  Running, pushing, shoving and loud talking make it dangerous and uncomfortable for others.  You precious little time between classes to change your books for the next class, get a drink, or use the restroom. This is not, however, an opportunity to show your friends how much you love them. No PDA’s (that’s public displays of affection) or loitering (i.e.: stand around and chit-chat).  You are expected to be in your seat when the second bell rings ready to go!  If you’re not, you will have earned a consequence.
Be Prepared

Come to your classes prepared for the day’s work.  That means that you will have the books, agenda, notebooks, paper, pen, pencils, grading utensil, and other supplies that you need before class begins.  Odds are good you won’t be allowed to go get what you forgot.

Got homework?

Have assigned homework completed when it is due. Work should be completed on wide-ruled, loose-leaf notebook paper.  A proper heading needs to be on every assignment.  It should be placed in the upper right-hand corner of every page.  It should include:

· Name

· Date

· Grade/section/homebase

· Page number or assignment title

Work needs to be:

· legible

· correct spelling

· complete sentences

· work shown (math)

  If it is not, you will be asked to re-do the assignment, and you may receive reduced credit.

100% Club

Now for the good stuff.  Members of the 100% Club are hard-working, motivated students.  As you achieve greatness by becoming a 100% Club Member, you will be greatly rewarded.  Besides becoming a scholastic genius and winning the respect of your peers, you’ll keep your parents and teachers off your back.   As if that wasn’t reason enough to do your homework, how about this! 

100% of work turned in on time:

1st Trimester - 2 classes 

2nd Trimester - 3 classes

3rd Trimester - 4 classes

Solid Gold 100% Club: Achieving 4 classes for all three trimesters will earn members a cool reward.  Try your hardest to achieve this goal!
Late Work

We think doing homework when it is assigned is one of the best ways to prepare for class, practice what you’ve learned, participate in discussion on the due date, and learn.  For these reasons, late work will only be accepted one day late with a grade drop.

Here’s the grading scale:

90-100% = A

80-89% = B

70-79% = C

60-69% = D

59% and below = F
Honor Roll and High Honor Roll

In order to get a certificate to prove your scholastic genius, you will need to achieve the following:

Honor Roll: 3.0-3.49 G.P.A.

High Honor Roll: 3.5-4.0 G.P.A.

Just How Much Homework 

Can We Expect?

The amount of homework assigned will vary during any given week.  Also, different students will complete the same assignment in different lengths of time.  Generally, homework should take between one and two hours per night. Using your class time wisely will dramatically reduce the amount of time you spend on work at home.   If you are regularly spending more than two hours per night, we would like your parents to contact the homebase teacher so that the situation can be discussed.

Gum and Candy

Gum chewing and candy eating are not permitted at Emmons except during special classroom events.  When that time has expired, any remaining candy or gum must be properly disposed of.  Students found chewing gum or eating candy outside of these events are subject to consequences.

Snacks

You will have an opportunity during the morning to eat a healthy snack during one of your classes.  You can bring your own or purchase one from your  teacher for 50¢.  It helps the rest of the day to go better.

Suggestions include:

Do’s:


Don’ts
fruit


snack cake

granola mix

pop tarts

veggies

chips

cheese


candy

yogurt


candy bars

juice


pop

cereal


Cheeto’s

crackers

Dorito’s

fruit snacks

Frito’s

pretzels

cookies

Telephone Use

You are expected to make arrangements for after school activities before you come to school.  If necessary, you may use the phone with the permission of a teacher.  However, office phones are not to be used for planning your social life or ordering pizzas.  In addition, students who carry cell phones to school are not allowed to use them during school hours.  Cell phones should remain off and in your cubby or backpack for the remainder of the day.  Under no circumstances are you allowed to have a camera phone.  If you violate this policy, you will receive a consequence and your phone will be confiscated and kept in the office until your parents can retrieve it.

Electronic Devices

We recommend that expensive electronic items be left at home. Students who bring cell phones or other electronic equipment to school must be responsible for them. We are not responsible for the security of personal items. If you use these items without permission they will be confiscated and only returned to parents, not to you. To ensure hallway safety and to pick up on the latest gossip, Ipod/MP3 players should not be worn in the hall.  These devices may not be shared with your friends. 

P.E. Rules

You are expected to dress-out for P.E. Proper dress attire includes gym shorts/pants, gym shirt and gym shoes.  Gym shoes must be worn properly and be laced and tied. If you find yourself without a uniform, you will need to rent one from the PE department. There will be no street shoes allowed on the gym floor.  Each student is responsible for locking their locker.  You are expected to use school equipment (lockers, locks, etc.) properly and with respect. Students will be expected to behave in accordance with school rules and guidelines; P.E. is not a free for all.   P.E. uniforms are not to be worn in class above or below your other clothes, that’s just gross!

The Big Game

Occasionally, you may choose to stay after school for an activity or sporting event.  If this is the case, you’ll need to behave as you are expected to at school.  The supervisor in charge will expect you to stay in the designated area, be courteous to visitors, and follow the rules.    Remember your behavior reflects on the whole school.  Let’s make it positive.  Plans to attend an event need to be made before you come to school.  Attending these games is a privilege which can be withdrawn at any time so keep that in mind so you don’t miss the fun.

Middle School Activities

Now and then we do fun stuff that involves students, teachers, an occasional parent and a cool thing to do.  To be eligible for this fun, cool thing you must keep it “cool” while in school.  Attendance at middle school activities is dependant upon your behavior at school.  Behavior infractions will prevent you from coming. These cool things are for Emmons students only.  Students that do not attend Emmons School will NOT be allowed to attend.

End of Year Activities

Participating in end of the year activities requires a little pre-planning on your part.  These activities are fun, but need to be earned.  How do you earn them?  Not that hard, really:

6th-7th Grade:

· Need to pass your current grade level.

· Behavior Infractions – The total accumulation of points for a school year may be no more than 4 .  Please see Emmons Handbook for further explanation of Discipline Code.
8th Grade

· All of the above plus,

· 125 Service Points

What Do I Need?

At the beginning of the year, you brought this overflowing backpack of “stuff” that was on the supply list you received.  It’s a month later and you’ve forgotten all about it.  Here is a rerun of the list that you might want to occasionally refer to, just in case.
· Agenda – will be given to each student at the beginning of the year.  If lost, the student will need to purchase another one for $10

· Ballpoint Pens – blue, black, green

· Pencils - #2 

· Highlighter – 4 colors

· Pencil Pouch – Zippered

· Calculator – Scientific 

· Folders – 5 – (color coordinated with notebooks)

· Notebooks – spiral – wide ruled – 70 page – 5 – (color coordinated with folders)
· Composition Notebooks (2)

· Paper – Loose Leaf – NOT college ruled

· Graph Paper

· Ruler – 12” (inches & centimeter)

· Protractor 

· Disinfectant Wipes

6th Grade Only

· 3 Ring Binder 2” – 2

· 3 X 3”  Post it Notes

· Binder Dividers - 2

The following are supplies for art and music and are in addition to the above supplies:

      MUSIC SUPPLIES

· Pencils – #2 standard yellow 
     PHYSICAL EDUCATION

· Gym shoes

· Uniform

· Deodorant

SPANISH 

· Pocket folder

· Spiral Notebook

· Pencils – #2 standard yellow 
· Spanish Dictionary

NO liquid paper or Sharpie Markers 

LABEL ALL SUPPLIES INCLUDING PENS AND PENCILS WITH STUDENT’S NAME 

Additional supplies may be requested during the school year
EMMONS DISCIPLINE CODE 



Emmons School expects acceptable behavior from its students in the school, on the school grounds, at any school activity, on the way to and from school, and on the school bus.  The school code assigns the school staff to be “in loco parentis” (“in place of the parent”) in regard supervision. Illinois School Code gives the school district the right to make and enforces policies, rules and regulations including those for discipline. (122 ILCS 5/10-20.5) This handbook provides for the well being of all our students through appropriate rules and regulations.  The purpose of the Discipline Code is to ensure that all students, parents, and staff members understand the consequences of violation of school rules and the procedures used in dealing with any such violations.

The following is an excerpt from the Beliefs of the Emmons School Board of Education: 

“Students are the primary concern of the district.

We believe: 

· All students have a right to a superior education

· All students are capable of learning

· Students will be sensitive to the needs and values of others and respect individual and group differences

· Consequences are a part of life and match the actions that caused them 

· Students will be recognized for their accomplishments”

Safety is the responsibility of all. Students should report issues relative to school safety to school personnel.  This includes knowledge of weapons, drugs, threat to do harm to students, staff, the school or its property. This information is to be reported immediately to the school administration.

When violation of school rules and regulations occurs, it is the responsibility of staff to work with the students and his or her parents to help the student correct behavior.  The purpose of all disciplinary actions shall be to protect the welfare of the Emmons school community and to help the student develop the self-discipline to monitor their own behavior.   

Notice of Discipline Code 

All families will receive a copy of this discipline code in the student handbook within 10 days of the start of each school year. Receipt of this code is notification to students and parents of acceptable discipline and the consequences. Parents are responsible for assuring that their children are knowledgeable of the discipline expectations and consequences at Emmons School.

Part I of this Discipline Code describes types of behaviors that are unacceptable at Emmons School. Part II lists the possible consequences for misconduct. Part III outlines Emmons discipline procedures. 

UNACCEPTABLE BEHAVIORS

The school code assigns the school staff to be “in loco parentis” (“in place of the parent”) with regard to student supervision. Illinois School Code gives the school district the right to make and enforces policies, rules and regulations including those for discipline. (122 ILCS 5/10-20.5)

Unacceptable behaviors may not be limited to those listed here since it is impossible to predict the nature of the minds and actions of all our students.  In those instances not listed, if a behavior should be deemed unacceptable, administration and staff have the right to take necessary action based on the circumstances.  Whenever appropriate, students will be counseled by staff members regarding their behavior.  The students will be advised as to the consequences of their action and what they need to do to improve their behavior. Attempts, conspiring to commit a rule violation, encouraging another student to do so, or withholding information regarding such behavior will merit consequence. Repeated inappropriate behaviors will bear stiffer consequences. Suspicion of illegal activity must be reported to law enforcement. 

· Interfering with the orderly operations of the classroom learning environment, including but not exclusively, participation in acts designed to disrupt the school (bomb threats, walk-outs, and other acts of mass defiance). Security is not a joking matter. All comments will be taken seriously. 
· Presence in an unauthorized area – Students need to be in the area to which they are assigned, unless they are with a staff member or have specific written permission of a staff member. 
· Disrespect or inappropriate behavior

· Defiance of authority - willful failure to comply with directions of any school personnel or bus drivers 

· Object throwing other than supervised activity

· Bus misconduct

· Public or improper display of affection

· Harassment, sexual harassment, intimidation, threatening actions or words, including name calling, inappropriate sexual speech, bullying and the like – Conduct which targets any race, sex, nationality/ethnicity, religion, or disability is prohibited. Implied threats are taken seriously.
· Unapproved organizations, gangs or gang-like behavior including secret societies /clubs, fraternities, sororities, or the like are prohibited.
· Lying, forgery, plagiarism, and cheating.

· Theft

· Use, possession, or sale of tobacco, alcohol or other harmful substances

· Physical violence including fighting/assault or inciting physical violence

· Use or possession of weapons, including knives, or explosive devises Under federal guidelines use or possession of a firearm will result in an expulsion. Look-alike weapons are prohibited according to school policy. (Board of Education policy 710.16)

· Vandalism, destruction or defacement of school or personal property


· Arson or setting off the fire alarm

Responsibility – Emmons School expects that our students will come to class on time and be fully prepared to participate. These are student responsibilities and if not met will not be handled as behavioral infractions. The consequences in this discipline code are not be applied for student responsibility issues such as missing work, being unprepared for class, etc. It is understandable that students not meeting the grade level expectations, can earn grades which reflect their lack of responsibility as a student. (See Late Work in this handbook) Teachers must establish management practices in their classrooms that will encourage the students to be responsible with the job of learning.
II.  DISCIPLINARY ACTION 
Students who exhibit inappropriate behavior are subject to consequences. Staff will give students an opportunity to explain their actions. To determine a consequence for a specific misconduct, the staff will consider: the nature of the act; the student's age, maturity, and previous school history; circumstances; and the effect of the behavior on the welfare of the school community.  In each situation, it is the right and responsibility of district staff to examine the circumstances and judge accordingly to help the student to grow and learn from the incident. No penalty shall be authoritative. Penalties are driven by student knowledge of the rule (receipt of this code), its potential consequence, and verification that the rule was violated. 

One or more of the following consequences will be enacted by Emmons staff as seen fit:

1. Informal talk - an informal conference held between the student and the staff member and/or administration regarding the student's behavior.

2. Parent phone call or 3-way phone call – notifying the parent of the student’s behavior, staff monitoring of the student’s call to their parent to explain the infraction, or 3-way conference call between the student/parent/staff. 

3. Restriction or loss of privileges - The student is denied the opportunity to participate in a school activity.

4. Confiscation of items in the student’s possession that are detrimental to the educational process – Illegal items will be turned over to law enforcement personnel. Other items will be released only when the student’s parent comes to reclaim them. Cell phones in use during the school day without staff permission will be handled in this way. Such items will be held no longer than 14 days in the school office before they are donated to charity. 

5. Parent Conference - A conference held between the parent(s) of the offending student and appropriate school personnel.  Students may or may not be involved.

6. M.A.S.H. (Mandatory Additional School Hour)  M.A.S.H. is a Level II Orange Consequence during which the student is assigned to an additional school hour under the supervision of staff.

· Students will receive a M.A.S.H. for more serious behavior issues.

· Parents are informed as soon as possible when a M.A.S.H. is issued.  The parent is contacted to determine the child’s mode of transportation home. Depending upon when contact can be made with the parent, the M.A.S.H. may be served the same day or the next. 

· M.A.S.H. is served from 3:30 - 4:10 p.m., Mondays through Thursday. This is a time for silent reflection, and a written reflection sheet must be completed. (See below) No talking, games, electronic equipment, etc is allowed. Silent study or reading may only be done on completion of the reflection form to the supervisor’s satisfaction. 

· Students serving M.A.S.H. may use the late bus for transportation home.

· While serving the MASH, all students must complete the approved written reflection sheet as part of the consequence. This sheet will then be sent home for parent signature, indicating that the parent has reviewed the child’s  reflection. It is to be returned to the school office on the following school day. 

7. Isolated Recess and Lunch (I.R.L.) Isolated Recess and Lunch are served during the student’s usual recess/lunch period. This is a Level II, Orange Consequence. This is a time for silent reflection. As with a M.A.S.H., a reflection sheet must be completed. (See above) No talking, games, electronic equipment, etc. Silent study or reading is permitted only on completion of the reflection form to the supervisor’s satisfaction. 

8. Alternative Consequences are always an option. All Alternative Consequences will be designated a Level by staff. If a teacher feels that for a certain behavior it would appropriate to have a consequence that more closely fit the "crime", the teacher may act in that direction either, in addition to, or in place of M.A.S.H.  This may take the form of a Fix-it Plan. One example might be if an older student had thrown a lower grade student's books around on the playground.  The student may be expected to read a book to the younger student during his lunch recess. 

9. Removal from class – If a student must be removed from the classroom for disruptive behavior, the teacher should take follow up action at the first opportunity as deemed necessary.  In most circumstances, removal from class will automatically result in a Level II Consequence.  
10. Restitution – A student who has caused damage to property will be required to clean/repair/replace property or make comparable restitution. Students may be required to perform simple work consistent with the nature of the offense committed to remedy the damage which they or others caused to property or grounds (for example: removal of gum from under desks and seats, repair of damaged property, or removal of graffiti).  Under Illinois law, parents are liable for damage done to school property by their children.  In any situation in which damage to school property occurs, the student and/or his/her parents are required to pay for damages after due process has occurred. 
11. In-School Isolation - The student and parent are notified that the student is subject to one or more days of isolation.  During this time the student will be isolated from his/her class and given class assignments to complete.  A written reflection may also be required of the student. Generally, the student will be isolated for the entire school day.
· ISI may only be issued by administration.

· Parent contact will be made by administration.

12.  School Suspension – When a student has committed an act of gross disobedience or misconduct, they are subject to school suspension.  That student is informed that he/she is subject to a suspension from one to ten days out of school.  Parents will be notified by telephone and a follow-up letter.  Suspension is a decision made by the Superintendent or designee. 

13.  Alternative Education – A student’s attendance center may be changed to alternative education facility.

14.  Expulsion - involves removing on a more permanent basis a student who has committed an act of gross disobedience or misconduct.  The length of an expulsion is the remainder of the school term.  

15. Reasonable Force - While Emmons School District does not permit the use of corporal punishment (Board of Education policy 715.03), Illinois law does provide for teacher to use reasonable force as needed to maintain the safety of others. 

III. Discipline Procedures 

Our expectations are that students, parents, and teachers conduct themselves in a manner that:

· Ensures a safe and respectful environment for all.

· Acknowledges that there are consequences for actions.

· Teach self-discipline to all students by example and self-reflection.

The Four Tiered System of Behavioral Interventions

For the most part, this multi-tiered approach will accumulate throughout the school year. The only exception is the Level I – Yellow Consequence which accumulates only for a trimester. 

 Level  I - Yellow 

· Minor disciplinary issue, and minor non-compliance issues, based upon staff judgment.

· The consequence for accumulating 3 - Level I infractions in the same trimester, will be a Level II Consequence, either an after school MASH or a Isolate Recess Lunch.

· A staff member may work with a student to develop a fix-it plan as a consequence to Level I behavior issues, if so the incident will be documented in Student Notes, but will not add up towards a MASH. If the same behavior occurs after a fix-it plan is completed, a Level II will be issued for continuing infractions.  

Level II - Orange

· More major infractions based upon staff judgment that result in an automatic after school MASH or Isolated Recess Lunch.

· Accumulation of 3 - Level II Orange Consequences will escalate to result in an half-day school isolation. These half-day isolations will not result in any further escalation of consequences. 

· Students who have earned 2 behavior points on the scale below in a trimester may not attend sports events, activity nights/dances. This is in effect for each trimester of the school year.

LEVEL III - RED 

· Serious behavioral infractions will result in an automatic in-school isolation or an out of school suspension

· Administration must be involved in this level of severity. 

· Students who have earned 2 or more behavior points on the scale below in a trimester may not attend sports events, activity nights/dances. This is in effect for each trimester of the school year.

Level IV - Black

· Major behavioral infractions that result in out of school suspension 

· Administration must be involved in this level of severity. 

· Students who have earned 2 behavior points on the scale below in a trimester may not attend sports events, activity nights/dances. This is in effect for each trimester of the school year.

Discipline Points – In order to determine the severity of  a student’s behavior over time the following points will be used. Each infraction earning the number so noted. 

Yellow  = 0

Orange = 1

Red      = 3

Black   = 9

Students who earn 4 points or more in a school year will not be permitted to participate in the end of year class trip or field day activities. 


DUE PROCESS - Each student will have an opportunity to present his/her side of a disciplinary matter as soon as possible. When judgment must be made regarding consequences, this process guarantees that action will not be taken until facts are considered.  

In the case of an out of school suspension, the parents shall be notified with a full statement of the reasons of suspension with a notice of their right to review.  At such review, the parents of the student may appear and discuss the suspension with the School Board or a hearing officer assigned by the Board.

Parents will always be contacted by the issuing teacher if a Level II Orange Consequence must be served. This will take place in a phone call. The purpose of the contact is to inform the parent and determine the mode of transportation if the child is to stay after the school day. Teachers and supervisors are encouraged to have the student talk to their parent on the phone to report the incident whenever possible, but in each case, the adult involved should always speak with the parent, as well. 

Parents are partners with our staff for developing healthy well-adjusted children. They need to be informed of all disciplinary concerns for their child.  

The Principal is willing to offer any assistance to maintaining discipline, but sending to the office should be used only when other consequences have been tried and are not working.  Teachers are expected to maintain professional integrity in the eyes of your students, by managing issues in which they are involved. Yet, certainly, any serious misbehavior such as fighting, stealing, destruction of property, or improper language to teachers or other gross misconduct should result in immediate referral to the office. Teachers who send students to the office must provide  information, so that we are aware of the issues and can deal with them accordingly. Teachers should call or come to the office to inform administration of the issue at hand. 

Rather than locking each teacher and situation into a procedure, classroom management systems may be individual to teachers and grade levels.
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