GRA 310 File Naming Worksheet

	File Name
	Good
	Bad
	Explanation

	
index.html

	x
	
	The index page is usually referred to as the homage, the file name is easy to read and tells the designer what the page contains 

	
page_1.html

	
	x
	While the naming structure is okay and is easy to read we have no idea what the page contains until we open it, and this decreases workflow efficiency 

	
menu,red’.html

	
	x
	This file name would be very hard to remember and find if doing a file search on a PC and the file name doesn’t make much sense 

	
web_names_good.html

	
	x
	The file name is formatted well however the file name has no suggestions as to what the page contains 

	
PageTwo.html

	
	x
	Numbering pages can sometimes be okay if you have the same content across multiple pages however it does make it hard to know whats on the page 

	
page”1”.html

	
	x
	Using quotes on a file name is not very effective and can cause problems when trying to file search the file name 

	
my favorite web page s .html

	
	x
	You should never space letters out in a file name it doesn’t look clean 

	
my favorite web pages .html

	
	x
	The file extension shouldn’t be spaced from the file name 

	
red-page.html

	x
	
	The formatting and the name are good for this page even if it simply does just tell me the page is red 

	
page”1”.html

	
	x
	Quotes shouldn’t be used to name a page it doesn’t look clean or properly formatted 

	
page-two.html

	x
	
	The name needs to be changed but the formatting is clean 

	
pagetwo.html

	
	x
	There should be a space between page and two because they are two separate words and this can be confusing when trying to find the page 

	
page_1

	
	x
	The page doesn’t have a file extension and therefore cannot be opened by an operating system HTML files should always have the file extension listed 

	
page(2).html

	
	x
	The (2) tells me the person created a copy of a page and did not bother to rename it while the actual name structure is formatted and clean the page needs to be renamed to say possible “page-2-copy”

	
menu_red.html

	x
	
	The file naming structure is good it can be easily read and found however again the file name isn’t very descriptive 

	
home<page>.html

	
	x
	[bookmark: _GoBack]Brackets shouldn’t be used in file names they can be confusing when trying to find a file also some operating systems have a hard time handling file names like this when doing and index search for files 
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