Course:

Introduction to Occupations

Theme:

Succeeding in the World of Work
Unit:


Successful Job Interview

Trend:

Writing Across the Curriculum

Grade Level:

11th-12th grade

Time Period:

2 weeks

New York Learning Standards

Mathematics, Science, and Technology

· Standard 2: Students will access, generate, process, and transfer information using appropriate technologies.
· Standard 7: Students will apply knowledge and thinking skills of mathematics, science, and technology to address real-life problems and make informed decisions.

English Language Arts

· Standard 1: Students will read, write, listen and speak for information and understanding.
· Standard 3: Students will listen, speak, read, and write for critical analysis and 
evaluation.

· Standard 4: Students will listen, speak, read and write for social interaction.

Career Development and Occupational Studies

· Standard 1: Students will be knowledgeable about the world of work, explore career options, and relate personal skills, aptitudes, and abilities for future career decisions.
· Standard 2: Students will demonstrate how academic knowledge and skills are applied in the workplace and other settings.

· Standard 3a: Students will demonstrate mastery of the foundation skills and competencies essential for success in the workplace.

· Standard 3b: Students who choose a career major will acquire the career specific technical knowledge and skill to progress toward employment, career advancement and success in post secondary programs.

Objectives:

· Identify methods of preparing for interviews, including rehearsing and researching.

· Recognize the importance of displaying the proper attitude and attire.

· Create, answer, and problem solve mock questions that would be typical in an interview situation.

· Apply procedures for following up on an interview including self-evaluation.

· Identify the methods of accepting and rejecting employment.

Strategy to Start Lesson: Brainstorming- List-Group-Label

· Students will brainstorm as a whole group with possibilities to what and how a successful interview is. When the students are done they will group the words/concepts together and label them under three categories: 

Before the Interview

During the Interview

After the Interview

Now that the whole process has been broken down into 3 parts, the students will do various activities with guided and independent practice to build their knowledge for a successful interview.

 Create a Perspective:

· On the board: You have applied for a job at Newsday, a week later they have contacted you and would like you to come in at 10am for an interview.  What might you do in order to be prepared for this day?
From the list on the next page, which would you choose to be ready for “The Big Day”? Put a check mark next to the ones you agree with.

1. Wear lots of cologne/perfume so you smell very good.

2. Bring clippings you found in newspapers and on the Internet to let them know you have done your research.
3. Practice with mock questions that the employer might ask in front of a mirror or with a video camera.
4.  Leave the house so you get there at exactly 10 on the dot.
5. Wear clothes that are bright and colorful so you stand out.
6. Have a pen with you in your bag/pocket.
7. Have your cell phone in your bag/pocket on incase of an emergency.
8. Have questions ready to ask the employer about your position.
9. Stop for coffee on the way and get one for the person interviewing you.
10. Have your resume typed and edited to have upon arrival.
11. Relax by doing something to keep your mind off the interview.
12. Call the office to find out the person you will be speaking with so you know how to pronounce their name.
13. Talk to people who work at the company.
From the textbook Succeeding in the World of Work  by Glencoe check to see if you were right. (Pgs. 132-135)

	DO
	DON’T

	Look up any current articles in the paper that relate to the company so you will be able to hold on a conversation.
	Wear a lot of perfume and cologne; this can turn off the interviewer.

	Visit the company’s web site for any up-to-the-minute information. 
	Wear sandals or casual looking clothes.

	Talk to people who work there or have worked there.  Why did they leave?
	 Forget to have all your materials ready for the interview (résumé, pen, questions).

	Practice typical interview questions with a friend.
	Forget to call and confirm that the appointment is still standing.  They might need to cancel due to problems at the office.

	Be clean and groomed.

Wear conservative and appropriate clothing.
	Forget to RELAX!! This will make you be more successful.


· To start the next chapter in the unit the students will write in their daily journal the answer to:



Why should we hire you? What qualities do you have 



that stand out from other potential employees? Do you have a 


good attitude?

· The students will share this information with the class and then discuss attitudes that employers look for.  The students will then try to put themselves in the place of the interviewer and try to rephrase their answers to interview questions by identifying personal skills that will help the employer solve problems. 

· When this is done, they will practice typical interview questions in groups that might be asked during the interview.  These questions are taken from The Job Hunting Handbook. (pg 42-43)

At this point, the students will work on an enrichment activity Successful and Unsuccessful Job Interviews.  Using this as a model, the students will create a dialogue between an employer (of their choice) and a potential employee.  They can choose to whether or not the candidate is hired.  

Assessment #1

· The students will hand in their dialogues to be graded as a quiz.  They will also find an ad in the paper and prepare a 4-minute presentation about themselves responding to the skills and duties described in the ad. 

THE INTERVIEW IS OVER!

The last step in the interviewing process is to self-evaluate your performance and accept or reject a job offer. Using a compare and contrast matrix chart list reasons you would accept or reject a job. This could include salary, fringe benefits, job duties, hours, etc. Anything you think is important. 

When you are finished whether you accepted or rejected the position write a thank you letter to the interviewer.  This letter might include topics discussed in your interview, what your skills are, why or why not you are interested in the position. Moreover, thanking them for the opportunity for the interview.

	ACCEPT THE POSITION
	REJECT THE POSITION

	
	

	
	

	
	

	
	

	
	


Assessment #2:

· The student will choose a partner and create a mock interview scenario that will be taped and graded by the class and the teacher using a rubric (at the end of lesson). There will be time in class to work on this.  Presentations will be over a 3 day period. 

· Each student will choose at least 15 questions using the packet from The Job Hunting Handbook that was used in class.  Each student will also come up with a mock interview situation that they will present in class with their partner. The day of presentations, each student is to be dresses appropriately. There are examples they can use to write up the scenarios (at the back of the lesson).  These mock interviews will be video taped to show parents what is done in the classroom.

	


Names of Presenters_________________________________________
MOCK INTERVIEW PROJECT

	CONTENT
	POSSIBLE POINTS
	POINTS EARNED

	At least 15 questions asked
	15 (1 pt. for each question)
	

	Appropriate scenario following examples shown in class
	15
	

	Evidence of planning individually
	10
	

	Evidence of planning as a group
	10
	

	Creativity
	5
	

	Appearance
	15
	

	Used time in class constructively
	10
	

	Packet handed in at end of presentation of each students work (free of errors!)
	20


	

	TOTAL
	100 points
	


Comments/Suggestions:_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
SCENARIO 1

You are applying for a job at Greenlawn High School as a Business Teacher. You have completed your Bachelors at SUNY Albany majoring on Management, now you are going for your Masters at C.W. Post which you hope to finish in a year.

You currently are a permanent sub in the neighboring town and do tutoring on the side. In the past you have worked as a camp counselor in the summers and was a teacher’s assistant for a few night classes at your local high school.

This position pays $39,000 a year with a benefit package (including paid vacations, paid holidays, and 16 sick days per year).  The classes that you will be responsible for are as follows: Accounting 1, Sports Marketing, and Career Planning.  It is also required that you sign up as an advisor or co-advisor for a club or group (including sports).

IS THIS THE RIGHT JOB FOR YOU??
SCENARIO 2

You graduated Burlington High School last June and your summer responsibility is over which was helping your uncle at his accounting firm really interested in this field and decide you would like to work as a bookkeeper. There is an entry-level position open at a near by firm, you have applied and they called you for an interview.

The only experience besides being at your uncle’s firm is your internship that you did in high school working at Burlington’s Chamber of Commerce in the finance department.  Your major in high school was accounting which you received high grades and also received college credit.  You have also taken computer classes to learn basic accounting programs.

Even though you have no previous work experience you believe your skills and abilities could possibly land you the job.  The position pays $27,000 per year and after a 30 day trial period you are eligible for health care benefits.  After a year depending on your performance you apply for a Jr. Accounting position.

INTERESTED??
SCENARIO 3

Good Samaritan hospital has an opening for the night shift in the ER.  This position is very competitive because of the hospitals reputation.  You have worked part-time in 2 nursing homes but you have always wanted to work in a hospital and eventually become a head nurse.

During high school you attended BOCES where you graduated with your LPN (Licensed Practical Nurse).  You graduated at the top of your class; form there you went to Suffolk Community College and became certified as a RN (Registered Nurse).  You hope with your knowledge and eagerness to excel that this will be the job for you. 

This position is starting at $45,000 this includes health benefits and after 6 months you are entitled to 5 personal days.  After a year your benefits package may be adjusted.

WHAT DO YOU THINK??
