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Language Options in Word
Where to find Language Options 
1. Choose Tools/Language/Options from the Menu Bar.
2. In the window that opens you can: 
[image: image2.png]Set Language.

Translae.
Thesaurus... - Shift+7

Hyphenation.




· Choose the language that the Word spell checker will use.
· The task pane will open and you will be able to translate words from one language to another

· Word will help you find words with similar meanings.

Preparing a list of words and their translation
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אקולוגיה

	Synonyms 
	English
	Hebrew

	
	pollution
	זיהום

	
	air
	אוויר

	
	נחל
	נחל

	
	קרקע
	קרקע

	
	בעלי חיים
	בעלי חיים

	
	חיים
	חיים

	
	איזון
	איזון

	
	אוזון
	אוזון

	
	
	

	
	
	


This is a good way to prepare a list of keywords (and translate them) before starting a search for information using the internet.  

1. Write down the topic that you are searching for at the top of the page or in the first row of the table.

2. Add a table that has 3 columns and several rows (you can add new rows as you brainstorm the topic)
3. In the first column write down words that you think will help you in your search – words that are connected to your topic.

4. When you think that you have enough words for your search,  copy the list of words into the second column by marking all of the words and using copy and paste.
5. Translate the words in the second column

· Open the task pane ( view/ task pane/translate)

· Mark the word to translate 

· Choose the dictionary that you wish to use (language).

· Click on go and you will get possible translations.

· Choose the desired translation and click on replace.
· The translation will appear in the table

6. Synonyms (Thesaurus)
· Copy the English translations into the third column.
· Check to see if the thesaurus has any synonyms (מילה נרדפת) by choosing tools/language/thesaurus from the menu bar (if the words are not in a table you can use the right mouse option) .

· If there is a synonym the option will appear in the menu that opens. 

· Choose the desired synonym and it will replace the current word.

With this list of words you can start searching the net.

If you are still missing translations try a dictionary or online Hebrew/English dictionary tools such as:

Morfix – http://www.morfix.co.il
Answers – http://www.answers.com  (translations can usually be found at the bottom of the page).
Babylon  - http://www.babylon.com (need to purchase the program)

Zoolo -      http://www.zooloo.co.il/calc/edic/ -
1,2,3









