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OBJECTIVE

Acquire an internship with a dynamic company in order to gain practical experience by utilizing previously obtained skills in Finance, Accounting and Computer Science

EDUCATION
Minnesota State University, Mankato
           

      



    December 2004

Accredited by the AACSB International

Major:   Finance                                 




        

      Cumulative GPA:   3.78
Minors: Business Administration, Computer Information Science
        Degree Pursued:   Bachelor of Science                                                                                        


TECHNICAL SKILLS

· Excellent knowledge of Finance and Accounting concepts; well-developed analytical and logical skills

· Programming and database design skills; wide-ranging experience of work with Microsoft Office products

· Extensive presentation skills; ability to incorporate latest technology into completing advanced projects

PERSONAL SKILLS

· Excellent interpersonal communication, customer service, telephone, managerial and organizational skills

· Broad teamwork and project management experience; diverse background, professionalism, tact

· Fluently speak Russian, English and French; strong writing skills in English and Russian

SELECTED WORK EXPERIENCE

Administrative Student Assistant

February 2003-present   
   Minnesota State University, Mankato, Offices of Academic Affairs & Inst. Research
· Assist with receptionist duties; database entry and maintenance; general office duties and clerical assistance

Annual Fund Caller

August 2002-May 2003

                    
    Minnesota State University, Mankato, Alumni Foundation

· Solicited funds from alumni; maintained databases; performed customer service duties and accepted payments
· Placed on the ‘High Donor Team’ and named ‘Caller of the Week’ after raising $1,500 on a single night
Computer Science Lab Instructor

August 2001-May 2003         

    
Minnesota State University, Mankato, Computer Science Department
· Taught groups of 15-25 students fundamentals of MSU networks and databases, programming and logic skills

· Graded in-class assignments; administered databases containing students’ records, grades and attendance

Residence Halls Community Advisor

August 2001-May 2002


    
Minnesota State University, Mankato, Residential Life Office
· Was directly responsible for the well-being of 48 students living on the floor; enforced University policies

· Counseled residents on personal and academic matters; organized social and educational events on campus

Orientation Peer Advisor

May 2001-July 2001

           
      
   Minnesota State University, Mankato, First Year Experience Office
· Advised academically over 250 students; monitored safety and well being of approx. 3,000 first-year students

· Worked in teams to administrate online registration, troubleshoot PCs and solve website registration problems

ACHIEVEMENTS/ACTIVITIES

· Honors student, top 10% of the class; was named to the Dean’s list six times thus far

· Recipient of In-State Tuition Scholarship; Phi Kappa Phi Honorary Sophomore Scholarship; International Endowment Scholarship; Information Technology Scholarship; David and Carolyn Hunerberg Scholarship; Richard and Lion Myers Finance Scholarship

· Member of Golden Key International Honour Society; placed on the National Dean’s List for 2001-02 

· Vice President of Professional Activities of Delta Sigma Pi professional business co-ed Fraternity

· Recognized as Homecoming Queen during Homecoming 2003 at Minnesota State University, Mankato

