Name: _____________________________________

Show Day: _______________________
Address: ____________________________________
Show Date: ______________________
___________________________________________

Show Time: ______________________
Home Phone: ________________________________
Invitations: _______________________
Work Phone: _________________________________
Booked From: ____________________

Email: _______________________________________
· Gave Hostess packet and reviewed (includes)
* TIC TAC TOE SHEET – get excited about their show
* 40 guests in 4 minutes – explain why to OVER INVITE
* Catalogs/Order forms – explain importance of OUTSITE ORDERS
* Hostess options sheet for that month – explain about needing at least 1 booking for hostess credit
* Go over hostess program (quick review)
* GIVE DATE TO RETURN GUEST LIST


· 1st Phone Call – A few days before the guest list is due
□ Ask if they have any questions (go over hostess packet)
□ Over- Invite
□ Outside orders ​– challenge
□ One or more bookings in advance – challenge
□ Offer the opportunity

· Follow-up Email
□ Confirm that I got guest list and check on their outside order and an outside booking
□ Invitations will go out 12-14 days before the show date
□ Those who cannot attend may wan to order / hold show of their own – share special code
□ Encourage guests to bring a friend = free gift!!!
□ Hostess NEEDS to call her guests personally 2-3 days before show and remind them and share guest attendance special

· 2nd Phone Call – a few days before the show
□ Directions
□ Head count
□ Table?
□ Start your wish list and have it ready for the show
□ Bookings
□ Review hostess program if needed


· Went over A/B Sheet with Hostess


SEND A THANK YOU NOTE AFTER CLOSING THE SHOW!!!

