Company Name

PERSONNEL REQUISITION FORM

	JOB TITLE                               
	

	REQUESTING DEPARTMENT     
	

	IMMEDIATE SUPERIOR             
	

	
	

	
	

	 JOB REQUIREMENTS

	Brief Description of Duties         
	

	Special Experience or Qualifications Required
	

	
	

	Education Required
	

	

	JUSTIFICATION AND HISTORY

	
1. Is this an additional staff?            Yes (Give reasons in “Comments” section    

                                                     No    

2. Is this position budgeted for?       Yes

                                                     No Give reasons  in “Comments” section



	

	COMMENTS

	

	

	Requested by:

Basilio D. Lasco 

Managing Director

	APPROVALS

	                  Department Head



General Manager


