Good Shepherd International School

Commerce Department

Minutes of the Meeting held on 20th October at 3 pm.

Members Present: All 8-12 Commerce (Economics, Accounts, Business                                 Management, Business and Commercial Studies) Teachers.
Minutes Compiled by: Ms. V Anandhi, Teacher in Commerce.
Mr. Radhakrishna NG, the Head of the Department welcomed the faculty members and presided the meeting.
Matters Discussed from the Agenda:
· Completion of syllabus (Grades ICSE X and ISC XII).
· Portion for the second monthly and first revision examinations.

·  Programme for the weak students.

·  Internal assessment pattern and procedure was explained to the faculty members (  Also available on the GSIS intranet Commerce folder)

Special Happenings:
· Mr. Radhakrishna gave presentation on the topic “Business Environment & its Analysis”. His main focus was on the internal & external factors that influence business decisions and how SWOT analysis could be used as a managerial tool to assess business environment.
· Mr. RK also distributed handouts on SWOT analysis for personal development.

· Mr. B Nagaraj shared his experiences based on the workshop (IGCSE Economics) he had attended in Bangalore. He placed the following points:
· change of syllabus;
· important topics to be covered;
· teaching methods;
· answer scripts marking;
· web links for IGCSE Economics curriculum.
· It was followed by Mrs. Janet sharing her experiences of the workshop (IGCSE Business Studies) held in Delhi. She has tabled the following points:
· key words to be used;

· no deduction of marks for illegible  handwriting and spelling mistakes;

·  Paper 2 consists of Business & Economics terms and current affairs.

· Finally, there was a discussion on the preparation of the Appraisal Form to be used for evaluating the Section Coordinators and DF.  The responsibility of was entrusted with Mr. Narayana Srivastav and  Ms. V Anandi to assist him.
· It was also decided to have department seminar on 24th November. Mr. Narayana Srivastav and Ms. C Hemalatha would be the speakers.
· There being no other business, the meeting was adjourned.
V Anandhi, Teacher in Commerce.    

  Radhakrishna NG, Head of Commerce.
Copy to:

 Dean of Faculty

 Dean of Academics

Encl: Draft  copy of Appraisal Form.
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