Lab:  Comparing Daylight Hours Across the World
Excel Directions

1. Use the “Comparing Daylight” Excel Template to enter information.
2. In column B, enter the hours, minutes, & seconds data you collected.  Please enter in the following format-  12:23:45.  The template should automatically convert this to a decimal.
3. Save your document under Students…2008…Your name.

4. Right click on the top of column B and choose “Hide” to remove column B from your view temporarily.
5. Highlight the only the numbers in column A & column C.
6. Click on chart wizard.  (found on tool bar, looks like a bar graph, red, blue and yellow)

7. Choose a line graph.  Choose the line graph with data points connected by smooth lines. Click next.

8. Select “Series” (at the top) and enter your name where it says name.  This will identify your chart.  Click next.

9. Enter a chart title.  This should not be your name.  It should describe what the graph is displaying including the name of the city the data is for.
10. Enter a label for the x and y-axis.  X-axis –“Date”, Y-axis-, “Daylight”.

11.   Enter the units next to each label:  X-axis-“Date (month/day)”,  Y-axis- “Daylight (Hours)”.
12.   Click next.

13.   Select “As a  new sheet.”   Click finish.
14.   We need to make sure that all graphs are using the same scale.  Please look at your y-axis and be sure the top number is 24.  If not, right click on the y-axis, click on “Format Axis”.  Click on scale tab towards the top.  For the maximum, enter in 24.  Click OK.

15.   Check over your work and get permission to print if it is correct.

