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How                          Toastmasters Works








Meeting Schedule





DATE:


Every 2nd and 4th Wednesday





TIME:


1200-1300 hrs





LOCATION:


5275 Leesburg Pike


Room 1W38 or 1N51





NOTE:


-All visitors welcomed


-No obligation necessary


-If visiting, call ahead for building  


 access and parking arrangements











About                    Toastmasters International





Toastmasters International is a non-profit organization governed by a Board of Directors elected by the membership. The first Toastmasters club was established on October 22, 1924, in Santa Ana, California, by Dr. Ralph C. Smedley, who conceived and developed the idea of helping others to speak more effectively. More clubs were formed, and Toastmasters International was incorporated under California law on December 19, 1932.


Toastmasters International's business and services are administered by its World Headquarters, located in Rancho Santa Margarita, California. It employs no paid promoters or instructors. It has no salaried staff except the Executive Director and World Headquarters staff, who provide services to the clubs and Districts.








Making effective oral communication a reality





For More Information


Call or write to:





Soaring Eagles Toastmasters Club


C/o Defense Information Systems Agency


5275 Leesburg Pike


Falls Church, VA 22041


(703) 882-1491 Phone


(703) 882-2814 Fax


KelleyW@ncr.disa.mil

















At Toastmasters, members learn by speaking to groups and working with others in a supportive environment. A typical Toastmasters club is made up of 20 to 30 people who meet once a week for about an hour.


Each meeting gives everyone an opportunity to practice:


Conducting meetings. Meetings usually begin with a short business session which helps members learn basic meeting procedures.


Giving impromptu speeches. Members present one-to two-minute impromptu speeches on assigned topics.


Presenting prepared speeches. Three or more members present speeches based on projects that  cover such topics as speech organization, voice, language, gestures, and persuasion.


Offering constructive evaluation. Every prepared speaker is assigned an evaluator who points out speech strengths and offers suggestions for improvement.





Personal                     Benefits





Tips for                           Better Speaking





Here’s how you can control your nervousness and make effective, memorable presentations:


Know the room. Arrive early, walk around the speaking area and practice using the microphone and any visual aids.


Know the audience. Greet some of the audience as they arrive. 


Know your material. Practice your speech and revise it if necessary.


Relax. Ease tension by doing exercises.


Visualize yourself giving your speech. Imagine yourself speaking, your voice loud, clear and assured. 


Realize people want you to succeed. Audiences want you to be interesting, stimulating, informative and entertaining. 


Don’t apologize. If you do, you may be calling the audience’s attention to something they hadn’t noticed. 











Your success in business is based on how effective you are. 


As your improved communication skills become obvious within the workplace, increased visibility, recognition and promotion will follow.


Your improved presentation skills will win you the respect and admiration of your colleagues and employees - and make them wonder what you did to change!


Leadership skills acquired through participation in Toastmasters will increase your management potential.


As a Toastmaster you will acquire an increased ability to motivate and persuade, making you more effective as a supervisor or manager.


Members of Toastmaster Clubs have access to a wide range of educational materials, including books, audio and videotapes, and seminar programs available at reduced cost through the Toastmasters International Supply Catalog.



































