[image: image1.wmf]WRITING PROCESS CHECKLIST

for

Time Travel Adventure

Task
description of task




Pre-Writing:

Character Profile Sheet
see assignment sheet


Setting Outline
“


Picture of Guide/Time Machine
“


Visual Collage of Events
“


Map
“


Plot Outline
“




Writing – Rough Draft
I wrote my story without worrying too much about making corrections.  I just focused on telling the story.




Self-Editing
I read through my rough draft several times and used the “Editing Checklist” as a reference to see if there was anything I wanted to change.




Peer Conference
I got together with one or more other people to get their comments about my story.




Revising
I made changes to my story based on the Self-Editing and Peer Conference




Final Read-thru
I read through my story one more time to see if I can make my story more interesting or clearer.



I had an adult read through my story and check for grammar and spelling.




Publishing
I chose an attractive and neat way to publish my story that helps the reader know what the story is about.
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Editing Checklist

· 1.  Check each word you’ve written.

· [image: image3.wmf]Does it say exactly what you want to say?

· Is it spelled correctly?

· Is it in the correct form?  Does it have the right ending?

· Is it capitalized if it’s a proper noun?

· 2.  Check each sentence you’ve written

· Does it express a complete thought?

· Are all the words in good order?

· Do you want to expand it in any way?

· Does it begin with a capital letter and end with the correct punctuation mark?

· Are other punctuation marks in the sentence used correctly?

· Is sentence length talking marked with correct punctuation?

· 3.  Check each paragraph you’ve written.

· Is it indented properly?

· Does each paragraph focus on one topic?

· Are the sentences in an order that makes sense?

· Does it describe or narrate effectively?

· Are the different speakers in extended conversation marked by paragraph changes?

· 4.  Check the overall style of your paper.

· Are there good transitions between paragraphs?

· Did I include dialogue in my story?

· Does my story have a beginning, a middle and an end?

Proof Reading Marks
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