DSCA Class of 2002 Reunion Subcommittee Meeting Wed 12th March 2003
Chair: Sarah Khor

Minutes: Kelly Tsang

Meeting Opened at 7:05pm at the Junior School Centre, Doncaster Secondary College.

Present: Sarah Khor, Kelly Tsang, Mr. Egeberg, Anh Nguyen, Chris Cameron, Sara Robinson, Tanya Beerens.

Apologies: Christian Burns

1. Invitation to reunion

Two invitations have been designed and prepared by Maya Metz and posted via a link on the DSCA temporary website.  Members should view and provide feedback as appropriate.  Invitation 1 (showing 2 graduate students) had been selected as the invitation to be sent out.
· The invitations will be printed on appropriate paper and sent out by Doncaster Secondary College using their list of addresses.

· Any members who know of persons in the DSCA database who’ve since had a change in address should email Mr. Egeberg.

· A separate invitation will need to be designed targeting staff at the college, which will subsequently be copied and pigeon- holed by Mr. Egeberg.

2. Design and Colour scheme

At the last executive committee meeting it was decided the theme colours for the reunion, and for the alumni for that matter will be Green, Silver and Black.

3. Publicity

A number of methods are suggested in supplement to mailing in order to reach more of 002 graduates:

· Email with encouragement to forward to friends

· Short notice in the ‘What’s On’ section of the local Leader Newspaper

· School Newsletter advertisement

· These options are to be researched and all details emailed to the DSCA dscalumni@yahoo.com.au to be decided at the next executive meeting.

4. Timetable of events

· Centre opens at 6:30pm

· Official start 7:00pm

· Maya Metz, as Master of Ceremonies will give a short background and introduction of the Alumni and purpose of the night, plus introducing other speakers.

· Mrs. Griffiths will be presenting a short speech to graduates.

· Daniel Adelinis and Danielle Tenace will be presenting each a musical item

· Chris Cameron will be presenting a speech to the graduate class.

· Possible playing of a band or background music as the evening proceeds.

5. Food and Wine

A bar will be setup for alcohol distribution.  To prevent students from excessive drinking it was decided a price tag be put on alcoholic beverages.


Food choices will depend on offerings on the hospitality class.

6. Raffle draw

It was felt that the decision to whether there will be a raffle draw will be made after RSVP date to check on numbers and feastability.

· Sara Robinson and Tanya had offered to research of possible prize donations from local shops.

7. Next meeting

The next meeting for the Class of 2002 Reunion Subcommittee is scheduled on Wednesday Night, 23rd April at the Khor residence at 7:30pm.  

Sarah’s address is at 36 Winston Drive, Doncaster 3108.
Meeting closed by chair at 7:55pm.

Action Sheet:
All results/ correspondence of research are to be emailed to dscalumni@yahoo.com.au
Action:
Responsibility of:
To be completed on/ by

View and comment on invitations
All subcommittee members
Next meeting

Prepare poster for staff and sent to Sarah Khor
Maya Metz
ASAP

Check staff invitation and forward to Mr. Egeberg
Sarah Khor
ASAP

Distribute Staff invitation 
Mr. Egeberg
31st March

Notify Mr. Egeberg of any change of address of Alumni members
Subcommittee members
25th March

Preparation and mail-out of invitations
Mr. Egeberg/ Doncaster Secondary College
31st March



Investigate notice in Leader newspaper
Tanya Beerens
ASAP

Prepare ad for newsletter
Sarah Khor/ Kelly Tsang
31st March

Research on raffle prizes
Sara Robinson/ Tanya Beerens
ASAP

Enquire about band
Sara Robinson/ Tanya Beerens
ASAP

