Doncaster Secondary College Alumni (DSCA)

Minutes
Meeting: 
Executive Committee 

Date:

11th January 2003

Location: 
Khor Residence, Lower Templestowe

Minutes recorded by Christian Burns
Meeting Opened at 4.15 p.m.

Present: 
Sarah Khor, Christian Burns, Maya Metz, Anh Nguyen, Kelly Tsang
Apologies: 
Daniel Heim

Correspondence

In:
None

Out:
None

Previous Minutes

Changes: Correct date of the meeting is 15th November 2002

Moved by Sarah Khor: That the minutes for the Executive Committee meeting of November 15 are a true and accurate account of events that took place.

Seconded by Christian Burns.

Passed unanimously.
1. DSCA Web site
The web site cannot be completed until all the articles are written up and submitted to Daniel to be up-loaded onto the schools server.
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As there is still some difficulty accessing the schools e-mail account, the alumni will continue to use a yahoo account until such time as the situation is resolved. For this reason Mr Brydon will be consulted as soon as possible.
2. DSCA Information Brochure 
Kelly has already written up a draft of the information to be presented in a DSCA Information Brochure.

After some discussion regarding mottos and slogans, the following outcomes resulted:

Motto: As Sarah had already drafted many options, one option was selected. Sarah will develop and perfect this “scrawling capitals” style of “DSCA”.

Slogan: As no resolution could be made at the meeting it was decided that all ideas should be submitted to Sarah by Friday 24th January. Sarah will then e-mail all the suggestions to the Executive Committee. Members may vote for one motto with a simple majority deciding the alumni’s motto. Voting on the will close on Sunday 2nd February. The motto will then be announced officially at the next Executive Committee Meeting.

3. Reunions 

2000 and 2001 Reunion – An e-mail is to be sent out by January 22 to inform all relevant members of this upcoming event. The reunion is to be held on Saturday 22nd February at the Cherry Hill Tavern (189 Reynolds Rd, East Doncaster – Melways Reference: Map 34 C6). 

2002 Reunion – A meeting to begin preparations for the Class of 2002 reunion has been set for Wednesday 29th November. The meeting will be held in the DSC Senior Centre. At the last General Committee Meeting a number of members expressed interest in joining a sub-committee for the Class of 2002 reunion. These names along with others that have also expressed an interest will be e-mailed to inform them of this upcoming meeting. New members who may be an aware of this opportunity will also be informed of the meeting and invited to join.

As the alumni’s Activities and Membership Officer, Maya will coordinate this sub-committee.

· Issues to be discussed at this meeting include:

· Venue

· Time

· Theme

· Dress Code

· Music/Entertainment

· MC/DJ

· Food

· Decorations

· Door Prizes

· Raffles

· Budget

· Speakers

· Invitations to members and teachers

1983 Reunion – Maya is still waiting for the telephone number for the Class of 1983 reunion committee to offer the Alumni’s assistance. Such assistance that the alumni can offer includes advertising and publicity on its web-site. Maya will report back to the Executive Committee at the next meeting as to the outcome of her discussion. 

4. School Affiliated Activities 
· Mentoring Program – As the mentoring scheme will initially be a pilot the alumni is hoping for around 12 mentors. Sarah has volunteered to coordinate this program. Forms for the mentoring program (both for mentors and current students) are to be developed by Sarah. They will include such useful information as:

· Interests (extra curricular)

· Future Goals

· Subjects studying (studied)

· Course hoping for (enrolled in)

This information will then be used to match mentors with students. Sarah as coordinator will meet with relevant staff to further ensure appropriate matches are made.

· An information/training evening is planned for all the mentors on Wednesday 12th February. This meeting is aimed at both informing members of the aims of the program and also giving them some of the basic skills required to effectively fulfil their role as a mentor. To assist mentors the following guideline were developed:

· Each mentor will be assigned only one student.

· The responsibility of contact will rest with the mentor.

· Mentors are to contact students at least once a fortnight by phone (or e-mail)

· Mentors are to meet students at least once a month (face-to-face).

5. Data Base Set-up
At the last General Committee meeting the computer program, “Oracle” was suggested as the best database to use for the alumni. Anh will see if she can locate a copy of the program for the alumni to use.

6. Next Meeting
Executive Committee (EC)


Wednesday 19th February 2003 at Sarah Khor’s House
General Committee (GC)

Wednesday 12th March 2003 in the Senior School Centre
Class of 2002 Reunion Sub-committee

Wednesday 29th January 2003 in the Senior School Centre
7. Any other Business
None

Meeting closed at 6.40 p.m.
Action Sheet:

Action:
Responsibility of:
To be completed on/ by:

Complete and Up-load the DSCA web-site
Daniel Heim
ASAP

Write Articles (see list below)
All members
22nd January

Update the Alumni’s e-mail database
Maya Metz and Christian Burns
22nd January

Send welcome e-mail
Maya Metz and Christian Burns
22nd January

Send e-mail regarding 00/01 reunion
Maya Metz and Christian Burns
22nd January

Send e-mail regarding mentoring scheme
Maya Metz and Christian Burns
22nd January

Send proposed motto’s to Sarah
All members
24th January

Investigate Database
Anh Nguyen
25th January

Discuss the Mentoring Program and Talks with relevant staff
Christian Burns and Sarah Khor
29th January

Develop Mentoring Scheme Brochure
Sarah Khor
29th January

Article in school Bulletin regarding mentoring scheme
Kelly Tsang
29th January

Investigate Tax Deductable Donations
Anh Nguyen and Christian Burns
31st January

Investigate Alumni school account
Anh Nguyen and Christian Burns
31st January

Investigate use of e-mail account
Christian Burns
31st January

Final draft of Brochure
Sarah Khor and Kelly Tsang
19th February

Offer assistance to Class of 1983 reunion
Maya Metz
19th February

Organisation for Mentoring Scheme BBQ
Christian Burns and Kelly Tsang
25th February
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DSCA Time line

Date


Event/Action

15th Jan

Christian and Maya to meet

22nd Jan

Final date for 00/01 reunion and welcome e-mails to be sent




Final date for articles to be sent to Daniel (for the web-site)

24th Jan

Closing date for mottos

25 Jan (week)

Christian and Anh to visit DSC

29th Jan

2002 Reunion meeting

2nd Feb


Motto decided

7th Feb


Closing date for Mentoring forms (Students)

10 or 11th Feb

Matching for the Mentoring Scheme

12th Feb

Information Night for Mentors

19th Feb

EC Meeting

22nd Feb

00/01 Reunion – Cherry Hill at 9pm

25th Feb

Mentoring Scheme get together BBQ

12th March

GC meeting

2nd May

02 Reunion
