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319-447-9171 Home

319-899-3220 Mobile

DRTRIGGER@prodigy.net
www.drtrigger.com
Experience

Dr. Trigger Enterprises, inc.

Cushing, OK/Cedar Rapids, IA
    March 1997 to Present

President


Serve as President/CEO and Lead Consultant of (own) consulting business.  Primarily, supervise staff and oversee projects for clients. Consult with institutions of higher learning for public administration and criminal justice degree programs.  Provide grant writing and project/grant management and other consulting services for non-profit organizations and governmental (local, state, and federal) agencies.  Also, teach adult education and continuing education courses (i.e. grant writing, etc.).  DTE is involved with marketing and selling grant writing and project management software for domestic companies. 

Valley Hope Association

Cushing, OK

       October 2001 to July 2002

Interim Facility Administrator

Served as the Interim Business Manager, and continued working as a consultant for management for the Valley Hope Association.  Primarily assisted with budget administration, project management, human resources, and supervising  Outpatient office in Oklahoma City.  Also, was involved in planning and opening a new Outpatient office in the Tulsa area.

Agra Public Schools


Agra, OK

September 1999  to August 2001

Teacher / Special Assistant to the Superintendent

Partially served as the administrative assistant to the Superintendent. I was titled as the “Acting Assistant Superintendent.”  Started out as a Substitute Teacher then went to working part-time as a Teaching Assistant, then  working full time in an administrative and teaching role.  Was responsible for researching and writing federal grants and project management.  I taught computer-related courses as assigned by the administration (i.e. C++, Visual Basic, Office applications, etc.) Other duties as assigned by administration (i.e. detention and Saturday School).

City of Lowell



Lowell, AR


July 1996 to March 1997

Administrator

Served as the chief administrative officer; Answered to the Mayor, City Council, and various committees and commissions.  Was responsible for the planning, human resource management, project management, and budget preparation and administration.  Served as administrative assistant to the Mayor.

City of West Helena


West Helena, AR


June 1994 to June 1996

Chief of Police

Served as the department head; Answered to the Mayor, City Council, and the Civil Service Commission.  Was responsible for the planning and administration of the police department's annual budget, human resources, project management, and policy making.  Was involved with grant writing, drug education, and public speaking.

Phillips College of the University of Arkansas
    Helena, AR

January 1996 to June 1996

Adjunct Instructor

Served as a part-time instructor for the criminal justice program.  Was responsible for teaching police administration and other criminal justice (or related) courses as needed.

University of Arkansas at Little Rock Criminal Justice Institute
 November 1995 to June 1996

Adjunct Instructor

Served as an instructor on an as needed basis.  Was utilized to teach managerial and technical courses. Specialized in organizational development, civil liability, community policing, and general law enforcement courses. 

City of Springdale


Springdale, AR

 October 1984 to May 1994

Cadet/Police Officer 

Duties and assignments included cadet training/leadership role, 911 Dispatch, Patrol, Warrants, Bailiff, Traffic, Detective (child abuse, juvenile, sex crimes and general criminal investigations), Public Relations Director (drug awareness education, crime/substance abuse prevention, public information spokesperson, and media liaison).  I served as the department's school liaison and was responsible for creating the blueprint for the School Resource Officer Program.  Was responsible for community programs, public speaking, project management, and grant writing.

Education

Pacific Western University




● Doctor of Philosophy in Public Administration (summa cum laude)

University of Berkley





● Master of Business Administration in Human Resource Management

La Salle University





● Master of Science in Criminal Justice Management

● Bachelor of Science in Criminal Justice Management

Summit University of Louisiana





● Associate of Arts in Criminal Justice

University of Arkansas at Little Rock



● Advanced Diploma, Arkansas Leader Executive Management Course  

● Advanced Diploma, Law Enforcement Supervision  

● Advanced Certificate.  NTSB Investigator Instructor                      
  ~ National Certification
● Advanced Certificate.  Community Oriented Policing Instructor   
  ~ National Certification
Leadership Certificate 

Basic Supervision Certificate

Management Development Planning Certificate

Civil Rights Investigator

Federal Discrimination Law

Undergraduate Work

University of Arkansas





● Advanced Diploma.  "Be A Winner" Drug Education Instructor    ~ National Certification
Undergraduate Work

Phillips College of the University of Arkansas


Certificate, Social Psychology






Certificate, Psychological Disorders I 

Undergraduate Work

Post-Doctoral Work

Troy State University Dothan/National Grant Writers Association

● Certified Grant Specialist® (CGS)   


            ~ National Certification
Iowa State University





● Certificate in Non-Profit Management
              

  
  ~ State Certification
Oklahoma State University




● Advanced Certificate, Level 2 Technology Training Instructor   
 ~ State Certification
University of Tulsa





● Advanced Certificate.  AP Computer Science “A” Instructor  
~ National Certification
● Advanced Certificate.  AP Computer Science Instructor       

~ National Certification
University of Central Oklahoma




● Advanced Certificate, Great Expectations High School Instructor’s (Character Education) Methodology 

University of Oklahoma





● Advanced Certificate.  AP Government Instructor 


~ National Certification
● Advanced Certificate.  AP Computer Science “AB” Instructor 
~ National Certification
Drug Education Instructor’s Certificate




Behavior Management and Crisis Training Course

Other Related Training and/or Certifications

Brainbench –Transcript ID#: 6021948
  www.brainbench.com
Professional Role Certifications (Collective)

● Project Manager

       ~ National Certification

● Trainer



       ~ National Certification

● Manager/Supervisor
       ~ National Certification

Subject Certifications (Individual)  ~ National Certifications
● Project Management 


● Project Management (2005)   
       
● Microsoft Project 2000   
       
● Training Development   
       
      
● Training Delivery & Evaluation          
● Change Management


● ERP Concepts

              

 ● Managing People


● Business Writing

      
● Business Math


● Presentation Skills

       
● Listening Skills

                   
● Diversity Awareness

   
● Interviewing and Hiring Concepts
● Legal Issues for HR & Mgmt
ARC Training Services/Caliber Consulting

Navigating through the federal grant funding process for Faith-Based Organizations

Johnson Institute/SAMHSA

Grant Funding for Community and Faith-Based Organizations

Child Lures™  (Child Safety)Instructor

NFL F.A.C.T.  (Drug Awareness) Instructor

Office of Victims of Crime (OVC) TTAC Consultant Orientation (Certification) 
Grant Reviewing Experience

October 2005 – Present Tentative reviewer, US Department of Education

March 2005 – Present Reviewer, Corporation for National and Community Service

March 2005 – Present Tentative reviewer, HRSA

March 2005 – Present Tentative reviewer, Office of Community Services

February 2005 – Present Consultant, OVC TTAC

July 2004– Present Reviewer, ACYF/OFA

July 2004– Present Reviewer, Dixon Group

July 2004 – Present Reviewer, SAMHSA 

September 2000, Oklahoma Department of Education                                                              

October 1995, Arkansas Department of Human Services                                                               

May 1994, Arkansas Department of Human Services        

Software Experience and Proficiency 

Microsoft Word – Advanced

Microsoft Excel – Advanced


Microsoft Outlook – Intermediate

Microsoft PowerPoint – Advanced

Microsoft Access – Intermediate 

Microsoft Publisher - Intermediate

Microsoft Project – Intermediate

Grantwave by Mindcoast – Intermediate
  
Microsoft Works – Advanced

Proposal to Grant (P2G) – Intermediate    
iS*Project – Intermediate

Microsoft Money – Intermediate
Quicken Financial Suite – Basic

602 Office Suite 2005 -Advanced
ONE Office Suite – Advanced

Print Shop – Advanced
Jackson GradeQuick – Intermediate
and many more…

Accomplishments 

Arkansas Local Police & Fire Retirement System Board of Trustees (1990 - 1994)

· Police Member Trustee 

♦ Board Chairman

· Administrative Committee Chairman

• Appointed by (Former) Arkansas Governor Bill Clinton 

Arkansas Municipal Police Association (1989 - 1996)

· Executive Board Member

♦ Legislative Chairman

· 2nd Vice-President


♦ 1st Vice-President
National Fire and Police Pension Fund Association (1991 - 1993)

· Executive Board Member

♦ Police Representative

Arkansas Association of Chiefs of Police (1994 - 1996)

· Executive Board Member

♦ SE Regional Vice-President

· Qualifications Committee Chairman
♦ Retirement Committee Chairman

University of Arkansas at Little Rock Criminal Justice Advisory Board (1995 - 1996)

*Worked on National Rural Law Enforcement Training Center

Partners in Prevention (Washington County, Arkansas) (1993 - 1994)

· President/Co-founder

*Local chapter of National Family Partnership

Just Say No Club – Southwest Junior High School  (Springdale, Arkansas) (1991 - 1994)

· Sponsor/Coordinator

Governor's Task Force on Law Enforcement Training (1994 - 1995)

*Advised on Arkansas Law Enforcement Training and Standards

Pines Technical College Criminal Justice Advisory Board (1995 - 1996)

*Helped implement a criminal justice degree program.

Lean on Me Drug-Free Communities Advisory Board (2004- 2005)

Member, Cedar Rapids Weed & Seed Steering Committee for U.S. Department of Justice (2004 -2005)

Awards, Recognitions, and Publications 

Who's Who in American Law Enforcement Award (1989)

National Crime Prevention Council Certificate of Appreciation (1992) – U.S. Department of Justice
Who's Who Registry of Rising Young Americans (1993)

2,000 Notable American Men (1994)-American Biographical Institute
American Biographical Institute – Research Advisory Board (1994)

Honorary Doctorate – United Faith Ministry (1995)

State Winner of the Compaq Teaching with Technology Award (Oklahoma - 2000)

"Non-traditional Education for Traditional Police Officers" Law and Order Magazine 12/95

Arkansas Municipal Police Magazine Quarterly Column – “Inside LOPFI”  1990-1996

The Helena (Arkansas) Daily World Newspaper - "Behind the Badge" Weekly Column (1994-1996)

International Biographical Centre – Dictionary of International Biography 32nd Edition (2004)

International Biographical Centre – Research Council (2004 - Present)

Marquis Who’s Who® in America (2005)

Scientific Degree of Doctor of Philosophy (hc), World Information Distributed University, Belgium (March 2006)
♦Full Professor, World Information Distributed University, Belgium (March 2006))

♦Professor, Wyzszej Szkoly Humanistycznej w Warszawie  Academy of Humanities and Economics,   Warsaw, Poland (March 2006)

♦Professor, Kolegium Edukacji Praktycznej College of Practical Education, School of International Commerce and Finance (GSBE-HSICF)  Warsaw, Poland (March 2006)
Named to the list of OUTSTANDING PERSONS, RESEARCHERS & PROFESSORS (WIDU) (March 2006)

Marquis Who’s Who® in America (2006)

Marquis Who’s Who® in the World (2007)

Kentucky Colonel (hc), Office of the Governor, State of Kentucky

Nebraska Admiral (hc), Office of the Governor, State of Nebraska 

Doctor of Humanities (hc), NCI Bible College, (2006- Decatur, AL)
♦Instructor, The Grant Institute, Los Angeles, CA

Marquis Who's Who of Emerging Leaders! (2007)

Madison Who’s Who® (2007)
References Available Upon Request
Salary Requirements are Negotiable 
