How to Use Cornell Notes 

to your Greatest Advantage

Cornell Note-Taking System is a strategy for helping students to organize and remember “big Picture” ideas about the content they are studying. 

Here are the ways Cornell Noted can help students:

1. Provides an outline of the content, reading or lecture information

2. Helps organize details and key words

3. Allows notes to be simple or complex

4. Keeps notes in sequential order

5. Summarizes information and helps clarify ideas/terms/events

6. Used as a study skill for tests and discussion

Follow these directions for taking Cornell Notes:

Prepare: Using a sheet of notebook paper, draw a line down the left side of the paper approximately 2 ½ inches from the left margin. Draw a horizontal line about 2 inches from the bottom of the paper. Pre-prepared Cornell Notes forms are available on the Homework website, and in the classroom.

Record: Record notes from class, from a reading or textbook chapter, or from any documents you might be studying. Use your own note-taking system—outlining, graphic organizers, key word and phrases, abbreviations to record information. Be sure to include enough details to help you remember the information. Leave space between main ideas and sub-headings.

Reduce notes to main ideas or key words and phrases or diagrams. Read through your notes and write simplified notes in the left column. 

Recite: Cover the right hand “NOTES” section and using the “recall” key words, phrases or dates as a guide, try to recite your notes.

Reflect: Think about what you have read and written. In the “SUMMARY” section at the bottom of your paper, add notes about questions you have for the next class meeting, summarize the major topics and evaluate the overall issues presented in the section. 

