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D8KT 3d 2007-Quarter Checklist

7 July 2007
· 3d Quarter 2007 CBA

· Report (Be prepared to explain all changes from 2nd Quarter)
· Petitions (Must include stateside address, beneficiary, and a good email address-preferably AKO)

· Copy of suspension notifications for SKs suspended (2nd notification must be by REG mail)

· Money Order, bank check or cash (no personal or organizational checks)

· ADDGEC Quarterly Report

· All minutes since election

· All financial reports since election

· Memorandum for record stating who has access to the commandery bank account (memo will authenticated by ADDEC or VEDC BUCHAN)

· By-laws 2007

                   COMMANDARY CONSTITUTION AND BY- LAWS

· Ads for Trestle Board

· Grand Visitation Anniversary 2008 (Mannheim)
· District Tax

· Be prepared to pay taxes or remaining sum. 
· 2008 taxes $400 if paid before 5 Jan, if not regular $500 by 5 Mar
· Shopping Spree Raffle Funds

· All funds will be paid
· Grand Visitation Registration 2008
· Registration Forms

· Grand  Visitation Hospitality 2008
· $100 per commandery

· Any Overdue Paperwork

· Copy of approval to operate in your community
· Copy of Both charters for Council and Commandary
· Copy of calendar of events for remaining year
· Established e-mail roster for your commandary
· Add $50 fine unless coordination has already been made with DDGEC through the commandery ADDGEC
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                                         Edward Johnson
District Deputy Grand Eminent Commander
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